How to Post a Vendor Invoice with MIRO in
SAP

This guide explains how to post a vendor invoice with MIRO in SAP, covering the
complete Materials Management (MM) workflow that leads up to the posting.
You'll see how to open the MIRO transaction, enter the invoice header data,
match the invoice against a purchase order, simulate the accounting entries, and
confirm that the invoice has been saved in SAP.
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SAP Enter Incoming Invoice screen with all invoice details filled in, balance at zero, and the
purchase order reference visible.
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Prerequisites

Before you post a vendor invoice with MIRO, the earlier steps in the SAP MM
process must already be completed, since each one depends on the one before
it:
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Process flow diagram reiterating the vendor process steps in SAP MM.

e Purchase Requisition (T-code: ME51N)
e Purchase Order (T-code: ME21N)
» Goods Receipt Note (GRN) (T-code: MIGO, movement types 103 and 105)

Only after these steps are finished can you move on to Invoice Verification (T-
code: MIRO).

Before you start booking an invoice, make sure you have the following
information on hand:

e Purchase Order details

» Goods Receipt Note (GRN) details

e The invoice received from the vendor

e The quantity and amount as recorded on both the GRN and the invoice

Why invoice verification matters

Invoice verification confirms that an invoice received from a vendor is accurate
before it's booked in SAP. During verification, you check:
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e The content of the invoice
e Price and arithmetic accuracy
e Quantity and material details

You also match the invoice against the corresponding purchase order and goods
receipt to validate the transaction.

* Invoice verification :-

Invoice Verification to check the accuracy of
invoices received from vendors with respect to contents, prices, and arithmetic.

An important activity involves matching up invoices with purchase orders or
goods receipts

* On receipt of Vendor bill the following entry will be passed :-

3

X3 GRIR A/c Dr.
To Vendor A/c Cr.
1400019044

Slide describing invoice verification, including checks for accuracy and matching with purchase
orders and goods receipts.

When a vendor bill is received and verified, SAP posts the following accounting
entry:

e GRIR Account — Debit
» Vendor Account - Credit (example account number: 1400019044)

Book the invoice for the total amount and quantity received, as recorded on the
GRN. If you haven't received the full quantity, book only the quantity actually
received.
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Handling debit notes for discrepancies

If there's a discrepancy such as material damage or shortage, book a debit note
against the vendor and deduct the corresponding amount from the invoice. The
accounting entry works the same way as a standard invoice booking:

* Invoice verification :-

Invoice Verification to check the accuracy of
invoices received from vendors with respect to contents, prices, and arithmetic.

An important activity involves matching up invoices with purchase orders or
goods receipts

* On receipt of Vendor bill the following entry will be passed :-

*

X3 GRIR A/c Dr.
To Vendor A/c Cr.
1400019044

Slide covering invoice verification, the accounting entry for a vendor bill, and the importance of
matching invoices with purchase orders and goods receipts.

e Debit: GRIR Account
e Credit: Vendor Account (example account number: 1400019044)

Once the vendor is credited, the outstanding amount is reflected in SAP, and you
can proceed to make payment to the vendor after verification.

Steps to post a vendor invoice with MIRO in SAP

1. Open the MIRO transaction

Type miro in the SAP command field and press Enter. SAP opens the Enter
Incoming Invoice: Company Code screen, with the relevant company code shown
in the title bar.

2. Enter the company code and invoice header data
Select or confirm your Company Code (for example, 2000 — SOM Distilleries Pvt
Ltd Sehatganj). Then fill in the main header fields:

» Invoice date: the date you're booking the invoice (e.g., 09.10.2022)
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e Posting date: usually the same as the invoice date

¢ Amount: the invoice amount as per the vendor bill

e Reference: optional — any reference number from the invoice
e Text: optional — any relevant notes

* Invoice verification :-

Invoice Verification to check the accuracy of
invoices received from vendors with respect to contents, prices, and arithmetic.

An important activity involves matching up invoices with purchase orders or
goods receipts . .
Like & Subscribe

* On receipt of Vendor bill the following entry will be passed :-

< GRIR A/c Dr.
To Vendor A/c Cr.
1400019044

SAP MIRO screen with fields for invoice date, posting date, amount, reference, company code,
and the PO Reference tab.

Check that the Balance field at the top reads zero before you continue.

3. Select the source document for the invoice
Open the PO Reference tab and choose which type of source document the
invoice is based on:

e Purchase Order/Scheduling Agreement
e Delivery Note

e Bill of Lading
e Service Entry Sheet
e Supplier

e Transportation Service Agent
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» Exchange Agreement (IS-Oil Only)
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Dropdown menu in SAP MIRO showing the available source document reference types.

Purchase Order/Scheduling Agreement is selected by default, but you can
change it depending on your invoice source.
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4. Confirm the reference type

You can book the invoice using any of the available reference types, depending
on your business process. Enter the Purchase Order Number or select another
reference type that matches your invoice source.
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SAP MIRO screen with the PO Reference dropdown open, highlighting the option to choose a
different reference type.

5. Select Purchase Order/Scheduling Agreement as the reference
With Purchase Order/Scheduling Agreement selected in the PO Reference tab,
SAP pulls in all related material and quantity details once you provide the
purchase order number.

6. Enter the purchase order number

Type the Purchase Order Number (for example, 1400019044) in the field next to
the reference type, then press Enter. SAP fetches the purchase order and
displays all of its associated materials and quantities.
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7. Verify the populated purchase order details

Confirm that the Amount (e.g., Rs. 24,400) and Quantity (e.g., 1 SET) shown in the
item overview are correct. The Balance field at the top should reflect the invoice
amount (e.g., 24,400.00 INR), and the material description (e.g., FIXING
HARDWARE FOR BODY LINER) should appear in the item text.
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invoices received from vendors with respect to contents, prices, and arithmetic.
An important activity involves matching up invoices with purchase orders or |
goods receipts i

* On receipl of Vendor bill the following entry will be passed :-

@ GRIR A/c Dr.
To Vendor A/e Cr.
f1200019044
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SAP MIRO screen with the PO Reference dropdown open, showing "Purchase Order/Scheduling
Agreement" selected.

Generated with docsie.io
8/29



8. Enter the baseline date

If prompted, enter the Baseline Date used for payment calculation — typically the
current date. Use the calendar popup to select the date (e.g., 09.10.2022), then

press Enter to confirm.
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SAP MIRO screen with tax calculation enabled and item details visible.
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9. Review the purchase order conditions

Double-click the purchase order line to open its detailed view, then go to the

Conditions tab. Check the pricing elements to confirm the invoice amount

matches the purchase order (for example, Gross Price = 24,400.00 INR), and
review any discounts, taxes, or additional charges listed.
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* On receipl of Vendor bill the following entry will be passed :-
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SAP MIRO screen with the purchase order number entered and item details populated.

10. Confirm consistency between the PO and the invoice
Make sure the amount shown in the Conditions tab (e.g., 24,400.00 INR) matches
the amount entered in the MIRO invoice entry. Once the figures align, return to the

MIRO screen to continue.
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11. Enter the tax amount

Tick the Calculate Tax checkbox if applicable, and enter the Tax Amount (e.g.,
4,392) in the relevant field. SAP updates the total amount and shows any
resulting difference (e.qg., total difference = 28,792).
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SAP MIRO screen with the calendar popup for selecting the baseline date.

12. Review the invoice entry screen

The Enter Incoming Invoice: Company Code 2000 screen displays tabs for Basic
Data, Payment, Details, Tax, and Withholding tax, with the PO Reference, G/L
Account, and Material tabs at the bottom. Confirm the header shows transaction

type "Invoice" and the correct supplier code.
Key fields to check:

e Invoice date: 09.10.2022

e Posting date: 09.10.2022

¢ Amount: 28,792.00 INR

e Tax Amount: 4,392.00

e Payment terms: Due immediately
e Baseline date: 05.08.2022

e Purchase order: 1400019044
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e PO text: FIXING HARDWARE FOR BODY LINER
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SAP Purchase Order Conditions tab showing pricing elements and net price.

The PO item shows an amount of 24,400.00 and a quantity of 1 SET. You may
see a note that the net due date is in the past — this is informational and doesn't
prevent posting.

13. Check the balance indicator

Look for the green indicator next to the Balance label at the top of the screen. It
confirms the balance status of your entry, which should read 0.00 INR once the
amounts are correctly matched.
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14. Enter the invoice amount and tax amount
Under Basic Data, confirm the Amount field holds the invoice value (e.g.,
28,792.00 INR) and the Tax Amount field holds the correct tax figure (e.g.,

4,392.00). The PO item amount (e.g., 24,400.00) should correspond to the goods
or services received.
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Green indicator and balance field highlighted at the top of the SAP invoice entry screen.
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15. Verify amount consistency
Confirm that the amount entered in the invoice matches the amounts in your
GRIR (Goods Receipt/Invoice Receipt) and MIRO records. SAP requires these

figures to match before you can post the invoice.
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Balance field showing 0.00 INR, indicating matched amounts.

16. Ensure the balance is zero before posting
Check that the Balance field at the top reads exactly 0.00 INR. If it doesn't, you
can't proceed to post the invoice — adjust the amounts as needed until the

balance reaches zero.

17. Simulate the document
Click Simulate in the toolbar (tooltip: Simulate Document, Ctrl+Shift+F7) to

preview the accounting entries before you post the invoice.
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18. Enter reference information

In the Reference field, enter the invoice number or another relevant reference

(e.g., 432) for tracking and audit purposes. You can also add the same reference
in the Text field if required.
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Balance field at 0.00 INR, ready for posting.
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Reference and text fields filled with "432" on the SAP invoice entry screen.
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19. Review all entered details
Before proceeding, double-check:

e Quantity (e.g., 1 SET)
e Amount (e.g., 24,400.00)
e Balance (should read 0.00 INR)

e Supplier details (e.g., Supplier 0000040300)
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Simulate button highlighted on the SAP invoice entry screen.
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Make sure every detail matches the physical invoice and the purchase order.
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All fields reviewed: quantity, amount, balance, and supplier details.

20. Re-simulate if you made changes

If you changed any values, click Simulate again to confirm the balance stays at
zero and all entries remain correct. This step helps you avoid posting errors.
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Simulate button being clicked after all details are entered.
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21. Review the debit and credit entries

Clicking Simulate opens the Simulate Document in INR (Document currency)
window. Review the entries:

e Thefirst line (G/L account 1190020) shows a debit of 28,792.00 INR

e The second line (G/L account 1240080, GRIR Cfg-Spare Parts D) shows a
credit of 28,792.00 INR

e The Purchasing Document column references PO 1400019044, item 10

e The Tax Code column shows "GF"

e The balance at the bottom reads 0.00, confirming the entries are balanced
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[

Baseine Date 05.08.2022

JipoRaferencs | G/ Account | matersl

1 Purchase Order/Schedulng Agreem. v 1400019044 < 1 Goods/servce Tems
Layout |7_6310 Al mformation
ftam | Amount Quantey 0. Purchase .. Rem PO Text Ta..
[ 1 24,400.00 ISET | 1400018544 10 FIXING HARDWARE FOR BODY LINER '

9 (&F xem ] search Tem e @ o2 ttome

Net due dite on 05.08.2022 & i the pat g

]

PP MrRO* sphp DS &

Amount and tax fields filled in on the SAP invoice entry screen.

Confirm every value matches your invoice and purchase order, including the tax
code and tax date.

22. Post the invoice

Once the debit and credit amounts are equal and the balance reads 0.00, click

Post at the bottom right of the simulation window to finalize the invoice entry in
SAP.

23. Reconfirm entry details if corrections are needed

If you're prompted to make corrections, return to the main invoice entry screen
and verify these fields:

¢ Invoice date: 09.10.2022
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e Posting date: 09.10.2022

e Amount: 28,792.00 INR

e Reference: 432

e Tax Amount: 4,392.00

o Text: 432

e Payment terms: Due immediately

e Baseline date: 05.08.2022

e Purchase order: 1400019044

e PO text: FIXING HARDWARE FOR BODY LINER
Eobwn”? [M- T e;;et Eabatul ol lalk L

Enter G Code 2000

Show PO Structure  Show Wordst  /fF  Hod [Hsmubte @ Messages [iep (D

::ﬁﬂll Payment | Detas | Tax | Vienhodngtax | ¢ 2161 [Heppher 0RNKING .
Text [ i @ or)

APORsfaisnca]| i Account | wateral

1 Purchase Order/Scnedulng Agreem. 1400015044 9 1 Goods/service Tems
Layout [7_6310 Al nforrmation -
Itam | Amount Quantey 0... T Purchmss .. Rem PO Text Ta..
| 1 24,400.00 NSET | 1400018544 10 FIXHING HARDWARE FOR BODY LINER L]
FEE (&%) rem 5 sewen Tom e @ i Rore

) Net due date on 05.08.2022 s m the past

H P Type here to search

SAP invoice entry screen with all fields and purchase order details visible.
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Adjust any field as necessary before posting.

[E purchase Order  Edt  Goto  Engronment  System  Heb

p p - i | - 4
@ <l @eee i =7 om DEMO

[V¢ .| Standard PO 1400019044 Created by

Document Overview On [ %% 1 | Messages (1 &7

[mr][21P0 Standard PO = TL400015044] vendor [ L2 T
T Header
B |
5. m A1 Matersl Short Text PO Quantty 0.../C Dely, Date  Net Prce Cuif... o O... Mati Group Pt stor. LT
1SET D 29.07.2022 24,400.00 NR | SET BOI -
o

FEFREF)EE B S

Sh. Text” My Materal Document lem Posting Date | Quantty Delvery cost quantty OUN|EAMEN koc.cur, LicuriZQty n OPUn DeCostQry (OPUN) Order Prce Une X Amcunt O
BANE 3000177247 1 05.08.2022 1 SET 5,000.00 IR 0 1 SET 5,000.00 3

-
Tr./Fv, Dalivary costs o ST «  5,000.00 INR « o SET « 5,000.00 ™
WE 105 5000172247 1 05.08.2022 1 0 SET 26,792.00 NG 1 0 SET 879200 N
WE 103 5000172246 1 05.08.2022 0 0 SET 0.00 DR 0 0 'sev 0.00 M
Ir./ kv. Goods receipt . 1 SET « 28,792.00 INR « 1 SEl + 28,792.00 W
BRe 5105707932 1 22.08.202 0 1 SET 5,000,00 |INR 0 1 OSET 500000 M
Tr./Fv. Del. costs log. inv. . ] SIT + 500000 TR « 0 SET + 500000 ™
Anz 1500003450 2 20073022 o 0 SET|  28,792.00 |INR 0 0 SET 78,792.00 M
Ir./Ev. Down payment . 0 SET + 20,792.00 INR 0 SET * 28,792.00 N
“ “

jsapd boMEZIN Y sapho | INS

H R Type here to search

Main invoice entry screen with all fields filled in and ready for posting.

24. Confirm the entry

After verifying all details, press Enter to confirm the data. SAP validates your

entries and prepares them for posting.

£ purchase Order Edt Goto Emgonment System  Help

P B _ " | T
@ C«H eee o n =0 o® DEMO

[75 .| Standard PO 1400019044 Created by

Document Overview On [ % T | messages [0 27

ﬁ‘uvuswaxﬂu *11400019084] Vendor v [25.07.2022
W, Header
(=]
|
WS m A1 Material Short Text PO Quantity 0....C Delv. Date  Net Prce Cuffu.o Por O.. Mati Group | Phit stor. L]
alﬂ 80008102 FINNG HARDWARE FOR 1SET D 29.07.2022 24,400,000 IHNR 1 SET 8O -
‘o “»
@ =
Egzmm umﬂ-ﬂﬁiﬁ “E
Materal it Quantties/Weghts mmsmmm;-nemrhwn=

FAEAFREF)EE B ) D E(E

Sh. Text” MyT Matersl Document tem Postng Date £ Quantiy Delvery cost quanttty OUn|ZAmE.n lc.cur. mewnwwmmw[m)wmemx Amount O

BAVE 5000172247 1 05.08.202 [ L SET 5000.00 IR o 1 5,000.00
Tr./Fv. Delivery costs 0 SFT . 500000 TR « 0 sn . 500000 ™
wE 105 5000172247 1 05.08.2022 1 0 SET 26,792.00 |INR 1 0 SET 792,00 W
WE 103 5000172246 1 05.08.2022 0 o SET 0.00 N 0 0 SET 0.00 M
Ir./ kv, Goods recet 1 ST« 28,792.00 IR - 1 st « 26,79200 M
BeRa 5105707032 1 2208202 o 1 SET| 500000 MR (] 1 T 5,000.00 M
Tr./Ev. Del. costs log. inv. 0 ST+ 500000 TR + 0 ST « 500000 ™
an 1500003450 2 2007202 0 0 SET. 78,792.00 IR 0 o SET 8,792.00 M
¥r./tv. Down payment . @ ST+ 20,792.00 INR 0 i1 « 28,792.00 W
“» L

[sapg b oMz~ sipho NS

AR
H £ Type here to search =t | ™

Invoice entry screen after pressing Enter, showing validated fields.
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25. Review the purchase order history
Open the Purchase Order History tab in the purchase order display (transaction
ME23N) to review related transactions, including delivery costs, goods receipts,
invoice postings, and down payments. Check the amounts, posting dates, and
document numbers, and confirm the invoice amount (e.g., 28,792.00 INR) is

reflected correctly.

[E  [nvoice Docums Edt G System  Heb
(] fl«Hd @QE@ takaPuk allwlafi- L |
Enter Ii g C Code 2000
Show PO Structwre  Show Wkt~ % hold [Hsmute  EmMessages (Lo (e
5rrmn 1 bvoce ! OOl Balance 0.00 | INR
A 0acOnts | payment | Detals | Tax | wehhodmgtax |t r1 | Suppler 0000040300
| |
Invoce date 08.10.2022) Referonce (432
Postng Date 0%.10.2022
Amount 28,762.00 g v Tx
Tax Amount 4,392.90 -
Bus.Place/Sactn
Toxt 32 — = fiil or]
paymt terms Due mmedatey
Baseine Date 05.08.2022 )
P
1 Purchase Order/Schedulng Agreem. > (1400015044 h 1 Goods/service Tems >
Layout [7_6310 All nformation -
__Mem |Amount 0... " Purchase ... Rem PO Text Ta..
| 1 24,400.00 ISET 1400019044 10 FIXING HARDWYARE FOR BODY LINER Gt
‘0 o
FEE (AT rem & search Term i [7] 1) Ireme
|8y Net due date on 05.08.2022 &s in the past sang

H £ Type here to search

S

A
|

T

el
DEMO

MRO * sphp NS

Simulate Document window showing debit and credit entries, tax code, and balanced status.

Purchase Order  Edt  Goto Engsonment  System  Heb
[} v « ece (] T ew
[’¢ .| Standard PO 1400019044 Created by

Document Overview On [ % 1 | messages (i &
[E@]ziPosandardio  +Iiaoeaiscid] vendor [35.07.
| Headar
(=]

B S nm Al Materal Short Text PO Quantty 0.../C Dby, Date  Nut Pric

I 80008102 FINNG HARDWARE FOR 1SET D 29.07.2022 24, 400..01

am

(] rtem

B

:_I-Nl'lm- ', FDONG HARDWARE F0R B ~‘ 2]+
MateralData | Quantlies’Weghts | Debery Schedule | Debrery | bwvoce | G

8 (=

Sh. Text” |MyT Materal Document ltem Postrng Date X Quantry Deivery cost quantey |OUN|AmE.n ioc.cur, |L.cur £ Qty m OPUn

FEFREF.) S B
BAVE 5000172247 1 05.08.2022
Tr./Fv. Delivery costs

WE 105 5000172247 1 05.08.2022
WE 103 5000172246 1 05.08.2022
Ir./Ev. Goods receipt

BRe 5105707032 1 22.08.2022
Tr./Fv. Del. costs log. inv.

Anz 1300003450 2 20072002

Ir./Ev. Down payment

H £ Type here to search

L] 1 SET 5,000.00 INR o
o SFT «  5,000.00 R . L
1 0 SET 28,702,00 |INR 1
0 0 SET 0,00 INR 0
1 SET «  28,792.00 INR « 1
L] SET 5,000.00 |INR 0
o ST« 5,000.00 INR « 0
0 0 SET 78,792,00 |INR 0
o SUT « 28,792.00 INR « o

|

sy
DEMO

Curr... Par 0. Mati Group Pt stor. LT
OIMR 1 SET Ball -
() "5
DelCostQry (OPUN) Order Prce Une = Amount O
1 sET 500000 3

SET

« 500000 ™

0 SET 8,792.00 W
0 sET 0.00 M
SET - 26,792.00 N
SET 5,000.00 M
SET « 5,000.00 ™
0 SET 8,792.00 M
SEn - 26,792.00 W
i

b mEzan v sapho | INS

Purchase Order History tab showing all related transactions and amounts.
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26. Analyze the goods receipt event
In the purchase order history, find the line with movement type 105 (Goods
Receipt). Review its material document number, posting date, quantity, and

amount to confirm the goods receipt and invoice postings are properly linked.

[E [nwoice Document Edt  Goto Sytem  Heb
9 fl«d eaee N TR em
Enter C Code 2000
Show PO Structure  Show Workt /% Hold [Hsmubte  EMessages [inep (wr
5rm:m 1 bwoce e OOl gahlnce 9.00 | R
APk Dats | Payment | Detals | Tax | Wehhodngtax | { *|F) | Suppler 0000040300
- |
Invoice date 09.10.2022 Refeience 432
Pastng Date
Amount =R v T
Tax Amount i
Bus.Place/Sactn
Text a2 fiii or]
Paymt tesms Due mmedatay
Baseine Date 05.02.2022 2
PO Relerence | G/ Account _ Matersd
1 |’UICH”¢ Order/Schedulng Agreem. v 1400015044 L < |1 Goods/servce Tems v
Layout [7_6310 All nformation -
Item | Amount Quantey 0... % Purchase ... em PO Text Ta...
= 1 24,400.00 ISET 1400018044 10 FIXHIG HARDWARE FOR BODY LINER G
~
0 o
FEE A7 rem 8- Search Term ik =] 1 Trems
) Net due date on 05.08.2022 & in the past sang PP MRO T sipho S

H £ Type here to search

Zeon

e
DEMO

Post button highlighted in the Simulate Document window, ready to finalize the invoice.

=

Burchase Order Edt  Goto Emmonment  System  Heb
o v « ece [ ] TR ewm
|72 .| Standard PO 1400019044 Created by
Document Overview On [} % 7] Messages (il &°
(7] 21P0 Stndard o ~Ti465015044] vendor y  [d9.07.3022
T Haadar
=
S, tm A Matenst Short Test PO Quantty 0.../C Delv. Date  Net Price Cuff,.. Pof O...MatiGroup  Phit stor. L]
q]ﬂ $0008152 FDONG SARDWARE FOR 1SET D 29.07.2022 24, 400,00 TNR 1 SET BOI -
L
‘o o
&) [ F R i B
Sh. Text™ MyT Materal Document Rtem Postrg Date £ Quantty Deivery cost quantiy OUn|ZAmt.in oC.cur. [L.cur EQfy m OPUN DelCostQty (OPUR) Order Prce Ung X Amount O
BAVE 5000172247 1 05.08.2022 [ 1 sET 5,000.00 ™R 0 1 ST 5000.00 M
Tr./Fv. Dalivery costs . o SET «  5,000.00 INR « L SET « 5,000.00 N
WE 105 5000172747 105082022 | 1] 0 SET 78,792.00 INR 1 0 SET 8/,792.00 W
WE 100 5000172246 1 05.08.2022 f 0 SET 0,00 INR 0 0 SET 000 N
Tr./Ev. Goods receipt D SET « 28,792.00 INR « 1 SET + 28,792.00 W
BRe SA05707032 1 22082022 ] 1 sET 5,000.00 |INR (] 1 osET 500000 M
r./Fu. Del. costs log. nv. . 0 SFT «  5,000.00 TR 0 SIT + 500000 ™
Anz 1500003450 2 29.07.2022 0 SET|  28,792.00 |INR o 0 SET M,792.00 M
Tr./ kv, Down payment 0 SET « 28,792.00 R « 0 SET + 28,792.00
“» “»
[SAR, ¥ MEZN Y sphp NS
H £ Type here to search %{

Purchase Order History with movement type 105 highlighted.
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27. Return to the invoice entry screen
After reviewing the purchase order history, go back to the invoice entry screen to
continue or finalize the process.

[ purchase Order Edt Goto Enysonment  System  Helbp

° <0 ece - =5 o® DEMO

[ .| Standard PO 1400019044 Created by

Document Overview On [ % 1) mMessages (1 27

(5] 27P0 Stndard 6 = i4bca15044] vendor v [dw.o7.a0a3 3
W Haader
ol
Hos.m AT Matensd Short Text PO Quantty O... C Delv. Date  Net Prce Curr... Pef O... Mati Group PRt Stoe, hu
10 50008102 FDONG ARDWARE FOR 1SET D 29.07.2022 24,400.00INR | SET BOI -

Sh. Text™ MyT Materai Document ltem Postrg Date £ Quantty Delvery cost quantity OUn|ZAmt.in ioc.cur. |L.curEQty m OPUn DeostQty (OPUN) Order Price Und 2 Amount O
BAVE 5000172247 1 05082022 a 1 SET 5,000.00 INR 0 1 SET 5,000.00 M
Tr./Fv, Delivery costs e &) SET + 5,000.00 INR + [ SET + 500000 W
WE 105 5000172247 1 05.08.2022 1 0 SET 26,792.00 N 1 0 SET 8,792.00 N
WE 103 5000172246 1 05.08.2022 0 0 et 0.00 IR 0 0 SET 000 M
Tr./Ev. Goods receipt . 1 SET « 26,/92.00 INR « 1 3 - 28,792.00 ™
BRd 105707032 1 22.08.2022 o 1 sET 5,000.00 |INR 0 1 sET 500000 M
r./Fv. Del. costs log. v . 0 SET « 500000 MR « 0 ST « 500000 M
Anr 1500003450 2 2.07.2022 0 0 SET 28,792.00 [N o 0 SET m,792.00 M
Ir./ kv, Down payment 0 SET .+ 28,792.00 INR « 0 St + 28,792.00 W

1 “ -

{SApg P MEZIN® siphp NS &

H R Type hete to search

Purchase Order History tab still visible, ready to return to the invoice entry screen.
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28. Post the invoice after simulation

With the simulation and review complete, click Post to finalize the invoice entry.
SAP processes the posting and updates the relevant ledgers.

[& purchase Order Edt Goto Emmonment Sytem  Hebp

) Y« @@ =@ A ew
[2 .| Standard PO 1400019044 Created by

Document Overview On [ %7 7] messges (i &0

[7][21P0 Standard PO ~T1405019044] vendor »  [39.0703023
| Haader
=
oS M AT Matera Short Text PO Quantty 0... C Delv. Date  Net Pree Curt... Por O... Mati Group PRt
BM Sooosie2 FIXNG MARDWARE FOR 1SET D 20.07.2022 24,400.0010R 1 SET 801

FAEFAEE) R E D)@

Sh. Text™ MyT Materal Document Rtem Postrg Date £ Quantty Deivery cost quantiy OUn|Z Amt.in oc.cur. |L.cur EQfy m OPUN DelCostQty (0PUR) Order Price ng X Amount O
BAVE 5000172247 1 05.08.2022 o 1 osET 5,000.00 |INR o 1 SET 5,000.00 M
r./Fv. Delivery costs 0 SFT .« 500000 IR « 0 SET « 5,000.00 ™
WE 105 5000172247 1 05.08.2022 1 0 SET 78,792.00 INR 1 0 SET W70 W
WE 100 5000172240 1050802 0 SET 0,00 [iNR 0 0 sET 0.00 M
./ kv, Goods receipt 1 SET « 26,/92.00 INR « 1 SEV - 28,792.00 M
BRe SA05707032 1 22082022 ] 1 sET 5,000.00 |INR (] 1 seT 500000 M
Tr./Fv. Del. costs log. nv. 0 SET « 500000 R « 0 ST + 5,000.00 ™
Anz 1300003450 2 29.07.2022 0 0 SET 28,702.00 |INR [ 0 SET M,792.00 M
Tr./ kv, Down payment 0 SET « 28,792.00 R « 0 SET « 28,792.00

“ “

i

H R Type here to search

Invoice entry screen ready for posting after simulation.
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29. Confirm the data is saved
After posting, SAP displays a confirmation message that the data has been

saved, along with a document number shown at the top of the screen. The

invoice is now officially recorded in SAP.

E purchase

o
[ .| Standard PO 1400019044 Created by

Document Overview On [} % 1] Messages (i &°

Owder Edt Goto Enwonment  System

<]« ece @ A ew

[E]/27%0 Sandard b0 = T1a0s015044] vendor v [d9.07.2022
W Haader
=]
s m AT Materat Short Text PO Quantity 0.../C Delv. Date  Net Price Cuttu Por  Ou./Matl Group  Phit stor. LT
[ Jio 50008102 FDONG HARDWARE FOR LSET D 29.07.2022 24,400.00 TNR 1 SET 8O0 -
|
| EE Ty @
=) 1tem 1[ 10 ] 50005102 , FDONG HARDWARE FORB_~ Ej:
i Materel Dot QuanttiexVWechts | Debvey Schedole 1 Dabvey | ¥voce_{ Condtors i Tnds J(NINUNNRY  Terts | DebvenyMcves jco ) - VE
HEFREF) e & fE.) 0 E (e W
Sh. Text” MuT Materisl Document ftsm Postng Date £ Quantiy Delvery cost quantity Oln|ZAmt.in loc.cur. |L.cur2Qty n OPUN DelCostQry (OPUN) Order Price Und 2 Amount O
BWE 3000172247 1 05.08.2022 0 1 SET 5,000.00 ™R (] 1 SET 5,000.00 M
Tr./Ev. Delivery costs - SET = 5,000.00 R - (] SET - 500000 m
WE 105 5000172247 1 05.08.3022 1 0 SET 28,792,00 INR 1 0 SET 8,792.00 M
WE 103 5000172246 1 05.08.2022 0 SET 0.00 INR 0 0 SET 000 M
Tr./Ev, Goods receipt . 1 SET « 20,792.00 INR « 1 SET « 28,792.00 W
BRe 5105707032 1 22.08.2022 (] 1 sET 5,000.00 |NR 0 1 SET 5,000.00 M
r./Fy. Del. costs log. nv. 0 SET « 500000 TR « 0 SET + 500000 ™
Anz 1500003450 2 29073022 0 SET 28,792.00 |INR o 0 SET 179200 M
Tr./iv. Down payment 0 SET .+ 2,792.00 R . 0 SET « 28,792.00 W
Sang MEZ3!
D S bt
H P Type here to search %3_ |

[
DEMO

Invoice entry screen showing confirmation that the data has been saved.

30. Review the final invoice entry
On the finalized Enter Incoming Invoice: Company Code 2000 screen, confirm the
balance at the top reads 0.00 INR and the key fields show the posted values:

Invoice date: 09.10.2022

Posting date: 09.10.2022

Amount: 28,792.00 INR

Tax Amount: 4,392.00

Reference: 432

Text: 432

Payment terms: Due immediately
Baseline date: 05.08.2022

Supplier: 0000040300

Purchase order: 1400019044, item 10
PO text: FIXING HARDWARE FOR BODY LINER
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e [|tem amount: 24,400.00, quantity: 1 SET

Pld2-0u =
M 4 _:"_".‘ Paating Linotype + (48« AT AT & = B .J_!
MEL e | S, Ssuzon ([ 7 T @ de e ha- | A~ . e
o e: : _ paagash . :
Sides | Outhne | x| 2 -
1 'I'_ }
ey o, X = = |
) [ 0] I = Invoice verification :—

Invoice Verification to check the accuracy of
]| - invoices received from vendors with respect to contents, prices, and arithmetic.

An important activity involves matching up invoices with purchase orders or |
goods receipts

* On receipt of Vendor bill the following entry will be passed :-

@ GRIR Ale Dr.
To Vendor A/c Cr. |
f1400019044 3

Click to add notes

Shide2of 2 | ‘Erecutwe’ | D |

£ Type here to search %2 .

SAP MIRO screen showing the populated purchase order details, amount, and balance.
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Process flow recap

The process flow diagram summarizes the full sequence you followed, from
requisition to invoice verification: Purchase Requisition (ME51N), Purchase Order
(ME21N), Goods Receipt Note (MIGO, movement types 103 and 105), and Invoice
Verification (MIRO). Each arrow represents the logical progression between

steps.

« MM Module

* Purchase requisition Purchase 6rder GRN MIRO
T-codes:- !
ME51IN ME21IN MIGO Invoice

103 & 105  verification

S Sap information with Rahul sahuje

Process flow diagram of the SAP MM module, showing the sequence: Purchase Requisition
(ME51N), Purchase Order (ME21N), Goods Receipt Note (MIGO 103 & 105), and Invoice
Verification (MIRO).
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[E [nvoke Document Edt  Goto Sytem  Heb 7
L] fl«d @ee onNon TR ew DEM

Ny
Enter Code 2000
Show PO Structure  Show Workdst | /% Hold [Esmutte | BMessages [nep (e
Transcton 1 bwoce - CCl Babnco .00 | 1R
=
4mﬂ Payment | Detals | Tax | Wenhodngtax | ( +/c | Suppler D000D40300
L |
Irivoie date Reference 432
Postrig Date
Amount =R v
Tax Amount 2
Bus.Placs/Sectn 7
Text 432 fiiil_or]
Paymt terms Due mmadatey b
Baseine Date 05.08.2022 =
AR G Ao | Vet
1 Purchase Order/Schedulng Agreem . »! (1400015044 (=] |1 Goods/sarvce tems
Layout [7.6310 Alinformation
Item | Amount Quantiy 0... T Purchase ... kem PO Text o
IR 24,400.00 ISET 1400018044 10 FIXING HARDWARE FOR BODY LINER (5
I
>
FEE (&[] rem & search Tem a0l @ e ]
{5 Net due date on 05.08.2022 & in the past sapg Ve MRO* sipho WS T

H £ Type here to search

Process flow diagram showing the SAP MM module steps: Purchase Requisition (ME5TN),
Purchase Order (ME21N), GRN (MIGO 103 & 105), and MIRO (Invoice Verification).

The vendor process is complete once you have:

e Created the vendor purchase order
e Received the vendor invoice
e Performed invoice verification using MIRO

* MM Module

* Purchase requisition Purchase Order GRN MIRO
T-codes:- !
ME51IN ME21IN MIGO Invoice

103 & 105 verification

Please Like & Subscribe

Process flow diagram for the SAP MM module and vendor invoice process.
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This sequence ensures every procurement and financial step is properly linked
and documented in SAP.

With the MM module process and vendor invoice workflow complete, consult
your SAP support resources if you have any questions about any step.

* MM Module

* Purchase requisition Purchase Order GRN MIRO
T-codes:- !
MES5IN ME21IN MIGO Invoice

103 & 105  verification

BPlease Like & Subscribe

Process flow diagram with large yellow text: Please Like & Subscribe

What's next

» Proceed to pay the vendor now that the invoice is verified and posted.

e |If adiscrepancy such as damage or shortage comes up, book a debit note
against the vendor rather than posting the full invoice amount.

e Keep the key T-codes — ME51N, ME21N, MIGO, and MIRO — handy as a
reference for future vendor transactions.

Generated with docsie.io
29/29



	How to Post a Vendor Invoice with MIRO in SAP
	Prerequisites
	Why invoice verification matters
	Handling debit notes for discrepancies
	Steps to post a vendor invoice with MIRO in SAP
	1. Open the MIRO transaction
	2. Enter the company code and invoice header data
	3. Select the source document for the invoice
	4. Confirm the reference type
	5. Select Purchase Order/Scheduling Agreement as the reference
	6. Enter the purchase order number
	7. Verify the populated purchase order details
	8. Enter the baseline date
	9. Review the purchase order conditions
	10. Confirm consistency between the PO and the invoice
	11. Enter the tax amount
	12. Review the invoice entry screen
	13. Check the balance indicator
	14. Enter the invoice amount and tax amount
	15. Verify amount consistency
	16. Ensure the balance is zero before posting
	17. Simulate the document
	18. Enter reference information
	19. Review all entered details
	20. Re-simulate if you made changes
	21. Review the debit and credit entries
	22. Post the invoice
	23. Reconfirm entry details if corrections are needed
	24. Confirm the entry
	25. Review the purchase order history
	26. Analyze the goods receipt event
	27. Return to the invoice entry screen
	28. Post the invoice after simulation
	29. Confirm the data is saved
	30. Review the final invoice entry

	Process flow recap
	What's next

