How to extract a trial balance in SAP
Business One

This guide shows you how to extract a trial balance in SAP Business One.
You open the Trial Balance report, set the selection criteria and posting date
range, and review the Account Balance results. You can then customize the
visible columns and start an export to a plain text file.

Prerequisites
e Access to the main application window and the Modules menu.
e Access to the Financials module and its financial reports.
e The posting date range you want to report on.

Steps

1. Open the Trial Balance report

1. In the main application window, hover over the top menu and select

Modules.
2. Choose Financials > Financial Reports > Comparison > Trial

Balance.
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The submenu lists reports such as Balance Sheet, Trial Balance, Profit and
Loss Statement, and Cash Flow. Select Trial Balance from the list.

The multi-level menu under Financials > Financial Reports > Comparison, with Trial
Balance highlighted and other reports such as Balance Sheet, Profit and Loss Statement,
and Cash Flow visible.

2. Set the selection criteria for the trial balance
The Trial Balance - Selection Criteria window opens. Set it up as follows:

Make sure the G/L Accounts checkbox is selected.

In the Date section at the bottom left, set the Posting Date range.
This example uses From 31/03/2020 and To 31/03/2021.

Under Display in Report, review the available options: Hide Zero
Balanced Acct, Hide Acct with No Postings, and Opening Balance
for Period.

Confirm that the Template dropdown is set to Chart of Accounts.
Choose Trial Balance as the report type.
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Click OK to proceed.
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The Trial Balance selection criteria window with the date range, customer/vendor group,

display options, and G/L Accounts list visible.

3. View the account balance summary

After you confirm the criteria, the Account Balance summary window
appears. It lists account names and codes, opening balances (0.B.), and

debit values in local currency for the selected period.

Example accounts in the summary include:

¢ 1111101 - Software

e 1112102 - Desktops & Laptops - Refurbished
e 1112103 - Server and Networking Equipments

e 1112201 - Furniture & Fixtures
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e 1112401 - Office Equipments

From Date 01/04/2021 To 31/03/2022 manager

Local Currency System Cumency
tame o8, oebe: e Accu.Debx. AccuCredt saunce Baince
1111101 - Software 294.399.00 18.00 18,00 294,417.00 1R 294,417.00
= 1112101 - Desktops & Laptops 415,963,162.12 415,983,162.12 INR 415,9€3,162.12
= 1112102 - Désktops & Laptops - Refurbished 7,415,753.39 7,415,753.39 R 7,415,753.39
= 1112103 - Server and Networkng Equpments 300.00 300.00 PR 300.00
= 1112104 - Tablets & Related Accessories 209,999.00 209,999.00 INR 209,999.00
= 1112105 - Docurment Printers 51,046.55 200.00 200.00 50,846.55 IR 50,846.55
= 1112106 - POS Prnter Devces 405,620,200.00 405,620,200.00 R 405,620,200.00
= 1112107 - Other Computer Accessones 1,161,475.36 1,161,475.36 R 1,161,475.36
= 1112201 - Furmture & Foctures 345301217 3453,012.17 PR 3453,012.17
= 1112202 - Furnkure & Facture 2 1,280.00 1,280.00 1,260.00 R 1,280.00
= 1112301 - Leasehold Improvements 23,596,179.80 23,586,179.80 NR 23,586,179.80
= 1112401 - Office Equpments 4,018,787.46 4,018,767.46 INR 4,018,787.46
= 1112501 - Plnt & Machinery 500000 6,000.00 PR 6,000.00
= 1113101 - Capkal work rogress.
= 111410 Amartzation on softwares -28,577.00 28,577.00 IR -28,577.00
=5 1114201 - Accumulsted deprecation - Computer & accessones 44,858,056.00 44,858,056.00 IR 44,856,056.00
= 1114202 - ACCUTUSRed deprecatn - Fumturs & fizures 621,694.00 621,694.00 BIR 621,64.00
= 1114203 - fated e Leasehold mprovemants 8,238,030.70 4,238,030.70 IR 8,238,030.70
= 1114204 - A ETML0 494100 BIR 874,941.90
= 1114205 - A -78.00 “78.00 INR -78.00
= 1114206 - A
= 1121101 - I
= 1121201 - Investment in as
= 1121301 - Investment in mutual funds -Hon cumrent
1121401 - Tnvestment in fxed deposts Hon urent
=5 1131101 - Capial 30vances
=5 1132101 - Deposts for offces & hubs C
= 1132102 - Depases for equpments -NC
=> 1132103 - Deposts for others -NC
= 1132104 - Doubtful deposts -NC
= 1132105 - Proveson for doubtful deposts -NC
= 1133101 - TDS Recewable - PFY 300,478.58 300,478.58 IR 300,478.58
= 1133102 - TDS Recenable - CFY 794,385.87 794,355.87 R 794,355.87
= 1133701 - GST Input Recoverable
= 1211101 - Investment n mutual funds -Curent
= 1211102 - Unveslsad ncoms o munial funds 57,7734 273,457,77334 MR 273,157,773,34

= 1221101 - Trade debtors - Advertsement
= 1221102 - Trade debtors - Lendng

= 1221103 - Trade debtors - Swpe

5 1221104 - Trade debtors - Gokd

= 1221105 - Trade debtors - Cards

= 1221106 - Trade debtors - Bl pay

&

The Account Balance pop-up window summarizing accounts, their codes, opening

balances, and debit values for the selected period.

4. Review the detailed account balance report
The main window now shows the detailed account balance report. Each
row is a different account, with values in each of these columns:

e Name (account code and description)
e 0.B. (Opening Balance)

e Debit

e Credit

e Accu.Debit (Accumulated Debit)

e Accu.Credit (Accumulated Credit)

e Balance (Local Currency)

e Balance (System Currency)

5. Adjust the reporting period
To extract the trial balance for a different period, return to the selection
criteria and update the dates:

1. Change the From date to 01/04/2021.
2. Change the To date to 31/03/2022.
3. Confirm that the G/L Accounts checkbox is still selected.
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4. Review and adjust any other display options you
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A Local Currency
Hame 08 Debk
5 1111101 - Software 204,399.00
5 1112101 - Desktops & Laptops 415,983,162.12
= 1112102 - Desitops & Laptoos - Reft 741575339
= 1112103 - Server and Netwerking £ 300.00
=B 1112104 - Tablets & Rebted Accessc 209,999.00
5 1112105 - Docunent Printers 51.046.55
B 1112106 - POS Printer Davices 405,620,200.00
= 1112107 - Other Computer Accessor 1,161,475.36
= 1112201 - Fumniture & Fedures 3,453,012.17
D 1112202 - Fumiture & Fixture 2
5 1132301 - Lessabod Improvemsnts 2,586,175.80
= 1112401 - Office Equpments 416,787.46
o
Date Posting Date = From 01/04/2021 Te 31/03/2022

Template Chart of Accounts -+

[ Hide Zero Balnced Acct [] show Info per Cxt Acct
Hede Acct wh No Postngs

] Foreign tames

[ Extemal Code %) Annual Regort

(¥ Opening Balance for Pernd £ Quarterly Repart

(<) 08 from Start of Company Actwty - Month Report

08 from Start of Fsca Year Pedodk: Regort

] Foregn umency

[ System Cumency *) Account Baance

[ Locat and System Cumrency 3 Tral Batince

(] Add Joural vouchers

| lgnore Adustments
7 Add Chosing Babinces
* 8 of LfetoDate
CB before Selected Period Oriy

The selection criteria window with the updated date range, 01/04/2021 to 31/03/2022.

All other options are unchanged.
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6. Modify the display options

Select or clear display options such as Hide Zero Balanced Acct to exclude
or include accounts with zero balances. Make sure all other settings match
what you want in the report.

ojoyzz To 31/03/2022 manager
Local Currency System Currency

Hame 08, Debe. et Accu.Debt: AccuCredit Satnce Batnce
= 1111101 - Software 204,399.00 18.00 18.00 204,417.00 1R 294,417.00
= 1112101 - Desktops & Laptops 415,963,162.12 415,963,162.12 INR 415,963,162.12
1112102 - Desktops & Laptops - Refurbehad 741575339 741575139 TR 7,415,751.39
= 1112103 - Server and Netwarkng Equoments 300.00 300.00 TR 300.00
=b 1112104 - Tablets & Related Accessories 209,999.00 209,999.00 INR 209,999.00
=5 1112105 - Document Priters 51,046.55 200.00 200.00 50,846.55 IR 50,846.55
= 1112106 - POS Prmter Devces 405,620,200.00 405,620,200.00 R 405,620,200.00
5 1112107 - Other Computer Accessores 116147536 116147536 PR 1,161,475.36
= 1112201 - Fumnure & Fotures 3453.01217 345%,01247 DR 3,453,012.17
= 1112202 - Furnkure & Ficture 2 1,280.00 1,280.00 1,280.00 R 1,280.00
= 1112301 - Leasehold Improvemants 23,586,179.80 23,566,179.80 INR 23,586,179.80
= 1112401 - Office Equpments. 4,018,767 .46 4,018,787.46. R 4,018,787.46
= 1112501 - Pant & Machinery 6.000.00 6.000.00 R 6,000.00
= 1113101 - Captal work n progress.
= 1114101 - Amortization on softwares -28,577.00 -28,577.00 IR -28,577.00
=5 1114201 - AcCumUsted deprecaton - Computs! & Jccessones 44,858,056.00 44,856,056.00 IR 44,856,056.00
= 1114202 - Accuruisted depracation - Fumeurs & ftures 621,604.00 £21,694.00 IR 621,694.00
=5 1114203 - Accumuiited deprecaton - Leasehokd morovements 4,.238,030.70 4,238,030.70 IR 8,238,030.70
= 1114204 - Accumulated deprecaton - Office squoments. <874,941.00 874,941.00 iR -874,941.00
= 1114205 - Accumuisted deprecation - Paat & machinery -78.00 <78.00 INR -78.00
£ 1114206 - Accumusited depracation - Provsonal
= 1121101 - Tvestment i subsdares
= 1121201 - Investment n assocates
= 1121301 - Investment in mutual funds -Hon current
= 1121401 - Tvestment i ficed deposts Non curant
=5 1131101 - Capkal advances
=5 1132101 - Depasas for offces & hubs HC
=> 1132102 - Depass for equipments -NC
=D 1132103 - Deposts for others -NC
= 1132104 - Doubtful depests HiC
= 1132105 - Provison for doubthul deposts NC

300,478.58 300,478.58 INR 300,478.58

794,355.87 794,355.87 R 794,355.87
= 1211102 - Unreaisas mutial funds s 273,157,77334 R 273,157,773,34

e on
= 1221101 - Trade debtors - Advertisement
= 1221102 - Trade dedtors - Lending

= 1221103 - Trade debtors - Swpe

£ 1221104 - Trade debtors - Gokt

= 1221105 - Trade debtors - Cards
1221106 - Trade debtors - Bl pay

L <

The selection criteria window with the Hide Zero Balanced Acct option cleared so that
zero-balance accounts appear in the report.

7. Customize the visible columns

1. Open the Form Settings - Account Balance dialog.

2. On the Table Format tab, select or clear columns to control what
appears in the report.

3. Use the checkboxes under Visible and Active to choose which
columns are shown.

4. Click OK to apply your changes, or click Restore Default to revert.

The available columns are:

e Code
¢ Name
e Local Currency (O.B., Debit, Credit, Accu.Debit, Accu.Credit, Balance)
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e System Currency (O.B., Debit, Credit)

Account Balance

ofosy2oz1 To 31032022 manager
System Curmency

tarme AccuCredt satnce abnce
= 1111101 - Software: Select Ul Tempate 7 1800 204,417.00 IR 254,417.00
= 1112101 - Desktops & Laptops Table Format Tow 415,983,162.12 INR 415,963,162.12
£ 1112102 - Desktops & Laptops - Refurbshed . g ' 741575338 TR 7,415,753.39
= 1112103 - Server and Networkng Equpments 300.00 TR 300,00
= 1112104 - Tablets & Related Accessories. Cokumn Vsble  Actve A 209,999.00 TNR 209,999.00
= 1112105 - Document Priters POSTABLE [ 200.00 50,846.55 IR 50,846.55
= 1112106 - POS Prnter Devices i 405,620,200.00 IR 405,620,200.00
= 1112107 - Other Computer Accessones 116147536 IR 1,161,475.36
= 1112201 - Funture & Factures Cote 3453,02.17 DR 3,453,012.17
= 1112202 - Furnkure & Fixture 2 Hame - 1,280.00 1,280.00 TR 1,280.00
=5 1112301 - Leasehold Improvements Local Currency - 0.8, & 23,586,179.80 NR 23,586,179.80
= 1112401 - Office Equpments. Local Currency - Debtt = 4,018,767.46 INR 4,018,787.46
= 1112501 - Plant & Machinery Local Cumency - Credt. e 6,000.00 PR 6,000.00
= 1113101 - Capkal work in progress Local Currency - Accu.Debt: Il
= 1114101 - Amonzation on softwares Loca! Curency - Accu.Credk % 28,577.00 IR 28,577.00
= 1114201 - Accumulsted deprecition - Computer & accessonss Local Currency - Balnce E 44,856,056.00 IR 44,855,06.00
=5 1114202 - Accumuted deprecaton - FumKure & ficures 621,694.00 IR -621,694.00
5 1114203 - Accumuiated deprecatnn - Leasehold morovements $,238,030.70 1.8,236,030.70
= 1114204 - Accumulated deprecation - Office squoments. 874,941.00 iR -674,941.00
= 1114205 - Accumulated deprecation - Pt & machinery ~78.00 INR -78.00
= 1114206 - Accumuated deprecation - Pravisonal
= 1121101 - Investmant i subsidares
= 1121201 - vestment n ssocates [ semen ootk |
= 1121301 - Investment in mutual funds Hon cumenc
1121401 - Jvestment i fxed deposts Hon current
=5 1131101 - Gapial 30vances
=5 1132101 - Deposes for offces & hubs HC
= 1132102 - Depases for equpments -NC
=> 1132103 - Deposts for others -NC
= 1132104 - Doubtful deposts -NC
= 1132105 - Provsion for doubtful deposts NC
= 1133101 - TDS Recenable - PFY 300,478.58 300,478.58 R 300,478.58
= 1133102 - TDS Recenable - CFY 794,385.87 794,285.87 DR 794,355.87

# 1133201 - GST Input Recoverable

5 121110} - Investment i mutual funds -Curent

= 1211102 - Unrasised ricome o mutual funds 273,157,773.34 273,157,734 IR 273,157,773.34.
= 1221101 - Trade debtors - Advertisement

= 1221102 - Trade debtors - Lendng

= 1221103 - Trade debtors - Swpe

B 1221104 - Trade debtors - Gokd

= 1221105 - Trade debtors - Cards

= 1221106 - Trade debtors - B pay

@

The Form Settings - Account Balance dialog with Visible and Active checkboxes for
local and system currency columns.
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8. Review the updated account balance report

The account balance report updates to show the columns you selected.

Check that it displays everything you need, including balances in both local

and system currency.

From Dae

Hame
1111101 -
= 1112101
= 1112102
= 1112103 -
= 1112104 -
= 1112105 -
= 1112106~
= 1112107 -
= 1112201
= 1112202 -
= 1112301 -
= 1112401 -
= 1112501 -
= 1113101 -
= 1114101 -
= 1114201 -
= 1114202 -
= 1114203 -
= 1114204 -
= 1114205 -
= 1114206 -
= 1121101 -
= 1121201 -
= 1121301 -
= 1121401 -
= 1131101
= 1132101
= 1132102
= 1132103~
= 1122104 -
= 1132105 -
= 1133101 -
= 1133102
= 1123201
= 1211101 -
= 1211102
= 1221101 -
= 121102 -
= 121103 -
= 1221104 -
= 1221105 -
1221106 -

L

ootz To /o322

Software

- Desktops B Laptops
- Desktops & Laptops - Refurbshed

Sarver and Netwarking Equpments
Tablets & Related Accessories
Documert Priters

POS Prrter Devices

Other Computer Accessores

Fumture & Factures

Fumnture & Fiture 2

Leasehold Inorovensents

Offce Equpments

Plant & Machinery

Captal work i progress

Amostzation an softwares

Accumuited deprecaton - COmDULer & 3CCesones
Accumuitad deprecaton - Fumiurs & ftures
Accumubted deprecation - Leasehold mprovements
Accumuiited deprecaton - Offce squpments
Accumuted deprecation - PRnt & machnery
Accumuited deprecation - Provsonal
Investment in subsidares

Investment in assocates

Ivestrent. in mutual funds Hon curent
Investment n fied deposts Hon curmrant

- Caoial advances.

Depasas for offices & hubs -HC

- Deposts for equpments HC

Depasts for others HC

Doubtful deposts HC

Provson for doubtful deposts HC
T0S Recewable - PFY

TDS Recewable - CFY

~GST Input Recoverable

Investment n mutual funds -Cuent
Unreaised ncome on mutual funds
Trade debtors - Advertsement
Trade debtors - Lendng

Trade debtors - Swpe

Trade debtors - Gott

Trade debtors - Cards

‘Trade debtors - 8 pay

0s. Debt Crede. Bance

51,0465 200,00
405,620,200.00

116147536

3453,0247

300,478.58
794.355.87

73,157,773.34

204,417.00
415,963,162.12
741575339
300.00
209,999.00
50,846.55
405,620,200.00
1,161,475.36

4,018,787.45
6,000.00

-28,577.00
44,858,056.00
£621,694.00
6,238,030.70
§74,941.00
78,00

300,478.58
794,355.87

23,157,773.34

Balance

System Currency

DIR 204,417.00
iR 415,983,162.12

TR 1,280,00
iR 23,586.179.80
iR 4,018,787 45

THR 6,000.00

TR -28,577.00

R 8,238,030.70
IR 874,941.00
B 78,00

iR 300,478.58
IR 794,355.87

IR 273,157,773.34

manager

The updated Account Balance report with customized columns and detailed financial

Generated with docsie.io

data for each account.

8/M



9. Scroll through additional accounts
Scroll down to view more accounts and their balances. Make sure all
relevant accounts and data are included in the final report.

From Date ooz To 3102z manager

ency Systam Currency
tame | AccuCeoe Baunce Baince
= 1111101 - Software. Select Ul Templte L E 18.00 294,417.00 TR 294,417.00
© 1112101 - Desktops & Laptops = . . 415,083,162.12 R 415,983,162.12
1112102 - Desktops & Laptops - Refurbished THhG Funt Ui docura 74157539 TR 7,415,753.39
= 1112103 - Sarver and Natworkng Equoments L ndtet ] 300.00 IR 300.00
= 1112104 - Tablets & Raatad Accassories Cobm bl Acwe 7 209,999.00 R 209,995.00
= 1112105 - Document Prmters POSTABLE 200.00 50,846.55 PR 50,846.55
= 1112106 - POS Printer Devces 405,620,200.00 4R 405,620,200.00
= 1112107 - Other Computer Accessaries 7 116147536 R 1,161.475.36
1112201 - Funture & Fcures code (m 3453,01207 PR3AS012.17
= 1112202 - Future & Fatura 2 Hame = 1,260.00 1,260.00 »1,200.00
% 1112301 - Leasehol Improvements Local Curency - 08. v 23,586,179.80 148 23,506,179.90
5 1112401 - Offce Equbments ol Canshey - et - 4018.787.46 IR 4,018,787.46
© 111250 - Pk & Machinery Lol Cuntency - Crede & 6.000.00 PR 6,000.00
= 1113101 - Captal work i progress TRe oy RahE [
1114101 - Amorezaton on softwares Toca By AR OW0E i 28,577.00 IR 28,577.00
= 1114201 - Accumuiated deprecacion - Computer & accessones Tocal Gy - Beliica z 44,858,056.00 I8 44,856,036.00
1114202 - Accurubted deprecaton - Fumture & fidures e eI a] £21,694.00 IR 621,694.00
=5 1114203 - Accumulsted deprecation - Leasehold improvemaents System Cummency - Debit L 8,238,030.70 IR -8,238,030.70
= 1114204 - Accumuited deprecation - Ofice squpments AR [Ty 7484100 B8 -974,541.00
= 1114205 - Accumulated deprecaton - Pant & rachnery 78.00 8 -78.00
1114206 - Accumubted deprecation - Provsonal
= 1121101 - Ivestroent n subsidares
£ 1121201 - Twestmant i assocates | o ] o] | reswe 0stat ]
£ 1121301 - Investment n mutual furds Hon current L
£ 1121401 - Investmant i foced deposts Hon cument
= 1131101 - Caokal adhances
£ 1132101 - Deposts for offces & hubs IC
=5 1132102 - Depasis for aquoments HC
= 1132103 - Deposts for others iC
= 1132104 - Doubtful depasts HC
1132105 - Provsion for doubtful deposts HC
1133101 - TOS Recenable - PFY 300478.58 300,478.58 IR 30047858
= 1133102 - TDS Recenabie - CFY 794,355.67 794,355.87 IR 794,355.67

= 1133201 - GST Input Recoverable
€ 121110} - Investment in mutual funds -Current
= 1211102 - Unrealsed income on mutual funds 73.157,773.34 27315777334 IR 273,157,773.34

= 1221102 - Trade debtors - Lendng
= 1221103 - Trade debtors - Swpe
= 1221104 - Trade debtors - Gokd
1221105 - Trade debtocs - Cards
= 1221106 - Trade debtors - B pay

L+

The Account Balance report scrolled down to show a longer list of accounts and
financial data.

10. Start the export of the trial balance
With the Account Balance report open and customized, start the export. A
standard Save As dialog appears over the report with these details:

e The current folder path is ExclDocs > TEST RESILIENT DB.
e The file name is pre-filled as Account Balance.
e The Save as type dropdown is set to Plain Text File (*.txt).
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¢ The Save and Cancel buttons are available.

From Date oyosz1  To 31/03/2022

manager
Local Cumency System Currency

tama 08 Dsbr aede Baanca Ealance

1112107 - Other Computer Accessones 1,161,475.36 1,161,475.36 iR 1,161,475.36

1112301 - Funfure & Factures 3452,012.17 3452,012.17 DiR 3,453,012.17

5 1112202 - Furnture & Fictirs 2 1,260.00 1,280.00 5

= 1112301 - Leasehold bmprovements 23,566,179.80 23,586,179.80 R 23,586,179.80

s 1112401 - Office Equpments 4,018,787.46 4,018,787.46 iR 4,018,787.46

= 1112501 - Plnt & Machinery 6.000.00 6,000.00 IR 6,000.00

5 1113101 - Coptal work n progress

= 111410 - Amortaation on softwares 28,577.00 -28,577.00 PR -28,577.00

& 1114201 - Accumuiated deprecation - Computer & accessores 44,858,056.00 44,858,056.00 IR 44,856,056.00

= 1114202 - Accumulited deprecaton - Fumkure & fistures 621,694.00 621,694.00 iR 621.694.00

= 1114203 - Accumuated depr h £,228,030.70 £,238,030.70 R 8,238,030.70
B74,341.00 £74,941.00 DR 674,941.00

78.00 78.00 IR -78.00
s

© 1121201 - Iivestment i assocates

= 1121301 - Investment i mutual funds Hon current

© 1121401 - Investmant i fixed deposs -Hon current G

= 1131101 - Captal advances

= 1132101 - Deposts for offices & hubs -HC

= 1132102 - Depasts for equpments HC

1132103 - Depasts for others i

= 1132104 - Doubtful deposts HC

= 1132105 - Provison for doubtiul deposts HC

 113310] - TOS Recewable - PFY 300,478.58 300,478.58 IR 300,478.58

£ 1133102 - TOS Recewavhe - CFY 794,355.87 794,355.87 IR 794,355,687

£ 1133201 - GST Input Recoverabla

= 1211101 - Investment in mutual funds -Current

= 1211102 - Unrealsed incame on mutual funds 273,157,773.34 273,157,773.34 IR 273,157,773.34

= 1221101 - Tradh - Advertisement.

= 1221102 - Trade debtors - Lendng

& 1221103 - Trade debtors - Swpe

= 1221104 - Trade debtors - Gokd

® 1221105 - Trade debtors - Cards

5 1221106 - Trade deotors - B pay

= 1221107 - Trade debtors - Others 1,095,703.92 6138.00 1,101,841.92 IR 1,101,841.92

= 1221108 - A/P Down Payment Tax Offset Alc

= 1221109 - A/P Down Payment Cearng A/c 255,000.00 085 255,000.85 IR 255,000.85

= 1221110 - A/R Down Payment Interm Alc

= 1221201 - Provision for doubtful debtors

> 1231101 - Gash on hand 8,700.00 -8,700.00 BiR -8,700.00

1232101 - Axis bank - 3890 20,887.00 38,887.00 iR 38,987.00

@

The Save As dialog with the file name Account Balance and the type Plain Text File
(*.txt). The reportis visible in the background and the cursor is over Cancel.

11. Save or cancel the export
Decide whether to save the report. Click Save to export it, or click Cancel
to close the dialog and return to the report without saving.

After the dialog closes, the full Account Balance report is visible again. It
shows:

e The reporting period at the top, From Date 01/04/2021 to To 31/03/2022.

e Columns for account code and name, opening balance (0.B.), debit,
credit, and balances in both local and system currency.

e Account entries such as 1112107 - Other Computer Accessories,
1112201 - Furniture & Fixtures, 1112401 - Office Equipments, 1132101 -
Capital advances, and 1223101 - Axis bank - 3890.

You can scroll through the report to review all account balances and details.

Summary

You now know how to extract a trial balance in SAP Business One. You
opened the Trial Balance report, set the posting date range and display
options, and reviewed the account balance results. You then customized

Generated with docsie.io
10/M



the visible columns and used the Save As dialog to export the report as a
plain text file or cancel the export.
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