How to create an ASN in SAP Ariba
(Create a Ship Notice)

This guide shows you how to create an ASN (advance ship notice) in SAP
Ariba. You log in to the Ariba Network supplier portal, confirm a purchase
order, and create a ship notice for it. You then resolve a duplicate Packing
Slip ID error and submit the notice. The example uses purchase order
4000002415.

Prerequisites
Before you start, make sure you have the following:

e An activated Ariba Network supplier account with your username and

password.

e A purchase order from your customer. The example uses order
number 4000002415.

e Yourinvoice file, for example NX6D29567.pdf, ready to attach to the
ship notice.

e A Packing Slip ID and an Invoice Number that you have not used on
another ship notice.

Log in to Ariba Network

Step 1: Search for the Ariba supplier login

1. Open your preferred web browser and open a new tab.
2. In the search bar, type ariba supplier login.
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3. Press Enter to view the search results.
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Step 2: Open the Ariba Network login page

Find the result titled Ariba Network with the URL https://supplier.ariba.com.

Click the link to open the login page.

Bee. |

& > C & googlecom/search?q=ariba+supplier+login&oq=ari&gs lcrp=EgZjaHlvbWUqCwgAEEUY)xg7GloFMgsIABBFGCcYOXIKBTILCAEQRRGNGDsYigUyDwgCEAA.. & v [ ° £

™M Gmail @8 YouTube #¥ Maps

ariba supplier login X & & Q

Google

2 Al [¥] Videos [ Books News E) Images i More Tools

© Ariba Network
https:i/supplier.ariba.com  §

Ariba Netwark

Attend the virtual experience of SAP Spend Connect Live to get broader, deeper, and real-time
visibility across your and sourcing

SAP

.. Network Discovery or SAP Business Network account, click ...

Ariba Sourcing
Ariba Contracts; SAP Business Network, Feedback. Help. Help ...

More results from ariba.com »

SAP
hitps://WWw.53p.com » products » spend-management £

SAP Ariba Login for Buyers and Suppliers
Get Help with SAP Ariba Solutions - For buyers. Log in to SAP Ariba Connect for assistance
with using apps for sourcing, supplier management, procurement, .

Cursor over the Ariba Network link in the search results
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Step 3: Enter your supplier login credentials

1. On the Supplier Login page, enter your username and password in
the respective fields. The example username is test-
apacsupplierenablement]8@sap.com. Your password is masked as you

type.
2. Click Login.
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with using apps for sourcing, supplier management, procurement, .

Supplier Login page with the username and password fields filled in
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Step 4: Confirm your account is activated

After you log in, confirm that your account is active. Your company name
and ANID (Ariba Network ID) should be visible. The dashboard shows your
account's active status and company information.
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SAP™ Business Network ~ .

Supplier Login Join our virtual experience!

Attend the virtual experience of SAP Sper
Connect Live to get broader, deeper, and
time visibility across your procurement an
sourcing resaurces. Register today!

test- i 18@sap.com

Forgot Username or Password

New to SAP Business Network?
Register Now or Learn More

Dashboard showing company widgets, purchase orders, invoice aging, and the activity
feed

Find your purchase order

Step 5: Open Purchase Orders

1. In the top navigation bar, hover over or click Orders to open the
dropdown.
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2. Select Purchase Orders.
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Cursor over the Orders menu with Purchase Orders highlighted in the dropdown

Step 6: Search for the purchase order by order number

1. On the Orders page, find the filter section at the top.

2. In the Order numbers field, enter your purchase order number, for
example 4000002415.

3. Choose a match type. Select Exact match to find the specific order in
a single row, or use Partial match to find orders that contain part of

the number.
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4. Click Apply.
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Orders (26)

 Edit filter Last 31 days
Customers. Order numbers. Creation date Order status
Select or type seections ® | [ 1vpe seteciion J Last 31 days w | | meuge [setectartpeset.. @
%) Partial match Exact match
I
Resend Failed Orders | (B 4
Order Number Customer Amount  Date Order Status & Amount Invoiced  Actions
4000002423 The Tata Power Group Companies 54000INR  Oct17,2023 Shipped
4000002435 The Tata Power Group Companies TBOSO00INR Oc127. 2023 Partially Shipped
4600000400 The Tata Power Group Companies 7100000000INR  Oct17, 2023 Partially Received
8600000158 The Tata Power Group Companies 213200 INR Oct 10, 2023 Partially Invoiced 1200 INR
AAAANATAAR Tha Tara Bousne Coni i ~amnanine 3IANA (KD e 1A T e

Order filter with the order number entered, Exact match selected, and the cursor on
Apply

Step 7: Review the purchase order details
In the results table, review these columns for your order:

e Order Number: for example, 4000002415

» Ver (Version): for example, 1, which is the latest version of the order

e Customer: for example, The Tata Power Group Companies

e Ship To Address: for example, TPREL Dalot Plant, Taluka Arnodh, District
Pratapgarh, IN-RJ, India

e Amount: for example, 900.00 INR

e Date: for example, 10 Oct 2023

e Order Status: for example, New
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The order status shows whether the order is new, shipped, partially
shipped, partially received, or partially invoiced.
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Purchase Orders (1)

Type Order Number Ver 4 Customer Ship To Address Amount Date Order Status. Company Code Purchasing Organization Settlement

v Inquiries: (1)
TPREL Dalot

Plant
The Tata
4000002415 Power Taluka Amodh )
® order T Group District 900.00INR 10 Oct 2023 Nevs N Invoice
5 Comparies Pratapgarh, IN-
RJ
India
L Create Order Confirmation » ‘ l Create Ship Notice J [ Create Service Sheet ‘ \ Create Invoice v ]i Hide ][ Show I [ Resend Failed Orders l

M

E.! P4 ® 2022 SAP SE or an SAP affiliate company. All rights reserved.

Purchase order details with columns for order number, version, customer, ship to
address, amount, date, and order status

Step 8: Open the purchase order
In the results table, click the order number (for example, 4000002415) to
open the order dashboard.
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SAP Business Network Enterprise Account  TESTMODE

Purchase Order: 4000002415 m

Create Order Confirmation ¥ B =
Confirm Entire Order {’_’j
Update Line ltems istary
Reject Entire Order
From: To: Purchase Order
Tata Power Renewable Ener ABB Ariba India Ltd (New)
Carnac Bunder,Mumbai-400009 Shed no 1, No 94, 1st cross road, NS Palya industrial area, Chembur india mahardd80002415
MUMBAI : Chembur Diamond Garden, Mumbai jhjsdhjsdhjhsfd Amount: 900.00 INR

Maharashtra 400009 Chembur Mumbai Mumbai j Version: 1
irdia Mumbai

i Maharashtra 400001
Phone: +91 ()91 22 67171626 1231 India Track Order
Phone: +1 (451) 2344324 —
Fax:
:

Email: apacsupplierenablement@sap.com

Purchase order list with the order number link and the Create Order Confirmation button
highlighted
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Confirm the order

Step 9: Start the order confirmation

1. In the order dashboard, click Create Order Confirmation.
2. From the dropdown, select Confirm Entire Order.
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SAP Business Network Enterprise Account  TESTMODE @

Purchase Order: 4000002415 m

Confirm Entire Order {b
Update Line ltems istary

Reject Entire Order

From: To: Purchase Order
Tata Power Renewable Ener ABB Ariba India Ltd (New)

Carmac Bunder,Mumbai-400009 Shed no 1, No 94, 1st cross road, NS Palya industrial area, Chembur india mahardd@0002415
MUMBAI Chembur Diamond Garden, Mumbai jhjsdhjsdhjhsfd Amount: 900.00 INR
Maharashtra 400009 Chembur Mumbai Mumbai j Version: 1

India Mumbai

i Maharashtra 400001
Phone: +91 ()91 22 67171626 1231 India | Track Order
Phone: +1 (451) 2344324 =
:

Fax:
Email: apacsupplierenablement@sap.com

Order dashboard with the Create Order Confirmation dropdown and Confirm Entire
Order selected
Step 10: Review the order confirmation page

The order confirmation page opens and shows the order details and line
items. Confirm that the Confirmation # field is set to ACCEPTED.
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You can enter a Supplier Reference, but skip this field unless you need it.
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SAP Business Network Enterprise Account  TESTMODE

Purchase Order: 4000002415 m

Confirm Entire Order {b

Update Line ltems istory

Reject Entire Order

From: To: Purchase Order
Tata Power Renewable Ener ABB Ariba India Ltd (New)

Carnac Bunder,Mumbai-400009 Shed no 1, No 94, 1st cross road, NS Palya industrial area, Chembur india mahardd@0002415
MUMEAI Chembur Diamond Garden, Mumbai jhjsdhjsdhjhsfd Amount: 900.00 INR
Maharashtra 400009 Chembur Mumbai Mumbai j Version: 1

India Mumbai

i Maharashtra 400001
Phone: +91 ()91 22 67171626 1231 \ndia | Track Order
Phone: +1 (451) 2344324 —
:

ax.
Email: apacsupplierenablement@sap.com

Order confirmation page with the Supplier Reference field and the line items table

Step 11: Verify the line item details
In the Line Items section, check each value against your order and
requirements:

e Line#:10

e Part# /Description: SOLAR MODULE, TS250 MBT-IND PACK
e Customer Part #: 10000002083

e Type: Material

e Qty (Unit): 10.0 (EA)

¢ NeedBy: 31 Dec 2023

e Unit Price: 90.00 INR

e Subtotal: 900.00 INR
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e Tax: 324.00 INR
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SAP Business Network Enterprise Account  TEST MODE

Purchase Order: 4000002415

Create Order Confirmation v It F v ice ¥ L @ vas

Order Detail ‘Order History ®
From: To: Purchase Order
Tata Power Renewable Ener ABB Ariba India Ltd (New)
Carnac Bunder,Mumbai-400009 Shed no 1, No 94, 1st cross road, NS Palya industrial area, Chembur india mahardd@0002415
MUMBAI Chembur Diamond Garden, Mumbai jhjsdhjsdhjhsfd Amount: 900.00 INR
Maharashtra 400009 Chembur Mumbai j Mumbai jhjsdhj Version: 1

e Mumbai

5 Maharashtra 400001
Phone: +91 ()91 22 67171626 1231 \ndia Track Order
Phone: +1 (451) 2344324 —_—
v

ax.
Email: apacsupplierenablement@sap.com

Line items table with material, customer part number, quantity, and pricing highlighted

Step 12: Go to the review screen
After you verify the details, click Next at the bottom right of the page.
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1Y Sonmm e e
| (L) Grder v Order Confirmation Header s e
) i
22\:‘%\/‘1 g‘ggﬁr Confirmation # | ACCEPTED

Associated Purchase 4000002415
Order #

[\ The Tata Power Group Companies requires that you fully confirm line
items before you can add them to ship notices, service sheets, or

Customer:  The Tata Power Group Companies | . . : s 4
B B invoices. If you change or reject a line item, it cannot be added to another

1
| document.
Supplier Reference
Shipping and Tax Information
[\
Line Items
Line#  Part#/ Description Customer Part # Type Qty (Unit) Need By Unit Price Subtotal Tax
1 10000002083 Mateial  10.0 (EA) 31 Dec 2023 90,00 INR 900.00 INR n

SOLAR MODULETS250 MBT-IND PACK
Current Order Status:

Order confirmation page with the Next button highlighted

Step 13: Submit the order confirmation

1. On the Review Order Confirmation screen, verify the following:
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e Confirmation #: ACCEPTED

» Associated Purchase Order #: 4000002415

e Customer: The Tata Power Group Companies

e Line Items: the same details you reviewed earlier

2. If everything is correct, click Submit.

& > C @ sericearibacom/Supplieraw/109569052/aw?awh=r&awssk=HATWYCTF G » w 0O o 4
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1) Sunmn e e " " -
Order ¥ Order Confirmation Header * Indicares required field
gg\:"g:ngggﬁ' Confirmation # | ACCEPTED

Associated Purchase 4000002415
Order #:

/I The Tata Power Group Companies requires that you fully confirm line
items before you can add them to ship notices, service sheets, or

Customer: The Tata Power Group Companies | . . = e .
. e invoices. If you change or reject a line item, it cannot be added to another

document.
Supplier Reference: |
Shipping and Tax Information
[
Line Items

Line # Part # / Description Customer Part # Type Qty (Unit) Need By Unit Price Subtotal Tax
12 10000002083 Material 10.0 (EA) 31 Dec 2023 90.00 INR 900.00 INR R

'SOLAR MODULE TS250 MBT-IND PACK

Current Order Status:

10.0 Confirmed As Is -

Review order confirmation screen with the Submit button highlighted and all order
details visible
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Create the ship notice

Step 14: Start creating the ship notice

After you submit the order confirmation, you return to the purchase order
dashboard. Click Create Ship Notice to begin the shipping process.

[ @ S5AP Business Network Supplier % |
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SAP Business Network Enterprise Account  TESTMODE G
Purchase Order: 4000002415 [ oone ]
‘ @Crea:e Ship Notice v k (5]

Order Detail Order History

From: To: Purchase Order

Tata Power Renewable Ener ABB Ariba India Ltd (Confirmed)

Carnac Bunder Mumbai-400009 Shed no 1, No 94, 1st cross road, NS Palya indusuial area, Chembur india mahardd@0002415

MUMBAI : Chembur Diamond Garden, Mumbai jhjsdhjsdhjhsfd Amount: 900.00 INR

Maharashtra 400009 Chembur Mumbai Mumbai j Version: 1

irdia Mumbai
; Maharashtra 400001

Phone: +91 ()91 22 67171626 1231 s Track Order 1

Phone: +1 (451) 2344324
Fax

Email: apacsupplierenablement@sap.com

Purchase order dashboard with the Create Ship Notice button highlighted

Step 15: Review the ship notice dashboard

The Ship Notice dashboard opens for the selected purchase order
(4000002415). The dashboard shows:

e The purchase order number at the top.

e The action buttons: Create Order Confirmation (disabled), Create
Ship Notice (active), and Create Invoice (disabled).

e The Order Detail and Order History tabs.

e The sender and recipient information.

e A purchase order summary with Status (Confirmed), Amount (900.00
INR), Version (1), and a Track Order button.
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The sender (From) is Tata Power Renewable Ener, Carnac Bunder,
Mumbai-400009, Maharashtra, India. The recipient (To) is ABB Ariba India
Ltd, Shed no 1, No 9A, 1st cross road, NS Palya industrial area, Chembur,
Mumbai, Maharashtra, India.

€ - X @& sewiceariba.com/Supplier.aw/109569052/aw?awh=r&awssk=H4TWYCTF s e w 0@ :
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SAP Business Network Enterprise Account  TEST MODE

Purchase Order: 4000002415

Create S%Notice v v ok L=
Order Detail Order History
From: To: Purchase Order
Tata Power Renewable Ener ABB Ariba India Ltd (Confirmed)
Carnac Bunder,Mumbal-400009 Shed no 1, No 94, 1st cross road, NS Palya industrial area, Chembur india mahard®@£002415
CREAL Chembur Diamond Garden, Mumbai jhjsdhjsdhjhstd Amount: 900,00 INR
Maharashira 400009 ChEmbllAl Mumbai Mumbai j Version: 1
\ndia Murmibai
5 Maharashtra 400001
Phone: +91 ()91 22 67171626 1231 ity I Track Order ‘
Phone: +1 (451) 2344324 ————
Fax:
Email: apacsupplierenablement@sap.com
:

SAP Business Network Supplier portal showing the purchase order dashboard, sender
and recipient details, and the purchase order summary

Step 16: Check the details before you enter shipping

information
Review the sender and recipient details to make sure they are accurate.
Confirm that you are working on the correct purchase order (4000002415).

Be ready to provide the shipping details in the fields that follow. These may
include shipment date, carrier, tracking number, and item quantities to ship.
Step 17: Enter the packing slip and invoice information

1. In the Ship Notice Header section, find the SHIPPING panel.
2. In the Packing Slip ID field, enter ABCI.
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3. In the Invoice No. field, enter ABCI.

proeme—
& > C @ sewiceariba.com/Supplieraw/109569052/aw?awh=r&awssk=H4TWYCTF

s e v 0@ @
™M Gmail @B YouTube B¥ Maps

ABB Ariba India Ltd

Update Address TPREL Dalot Plant Update Ad

Mumbai Taluka Arnodh District Pratapgarh

IN-MH IN-RJ

India India
v Ship Notice Header

SHIPPING TRACKING

Packing Slip ID:* ‘ ABC1 | Carrier Name: L
Service Level:
Invoice No.: ‘ ABcl J

Requested Delivery Date: - i

Ship Notice Type | Select

Shipping Date: \—Egg
Delivery Date:* m
Gross Volume: : Unit: ‘
Gross Weight: : Unit:

Packing Slip ID and Invoice No. fields filled in with ABC1
Step 18: Select the delivery date

1. Click the calendar icon next to the Delivery Date field.

2. Inthe calendar, select today's date or a future date. Always use the
same date or a future date.

[ o wacmoessooe ~
& > € & serviceariba.com/Supplieraw/109569052/aw?awh=r&awssk=HATWYCTF

s e v OO :
™M Gmail @B YouTube B¥ Maps

SHIPPING

TRACKING
Packing Slip 1D:* ’—AECI | Carrier Name: o
Service Level:
Invoice No.: ‘AECI. |
Requested Delivery Date: -~
Ship Notice Type | Select
Shipping Date: =]
Delivery Date:* | | 2]
Gross Volume: < Oct 23 > Unit: ‘
Sun Mon Tue Wed Thu Fri ‘
i Unit:
Gross Weight: 1 2 3 45 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
ATTACHMENTS
29 30
Name B5) Content Type
Noitems

| Choose file | No file chasen Add Attachment

Calendar open for selecting the Delivery Date, with October 31, 2023 highlighted
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Step 19: Attach your invoice file

1. Scroll down to the ATTACHMENTS section.
2. Click Choose file.

3. Select your invoice file (for example, NX6D29567.pdf) from your

computer. The file name appears next to the button.
4. Click Add Attachment to upload the file.

Large files can take longer to upload. Wait until the file is fully uploaded and
listed under ATTACHMENTS. Don't fill in unnecessary or extra details in

this section.

A |

& 2 C @& serviceariba.com/Supplier.aw/109569052/aw?awh=r&awssk=H4TWYCTF#b0

™ Gmail B YouTube ¥ Maps
Order Items

Order # LineNo.  Part #/ Description Customer Part # aty Unit Need By Ship By Unit Price

4000002415 10 10000002083

SOLAR MODULE TS250 MBT-IND PACK

10.0 EA 31 Dec 2023 90.00 INR

Shipment Status

Total Item Due Quantity: 10 EA
Confirmation §tus
Total Confirmed Quantity: 10.0 EA Total Backordered Quantity: 0 EA

Line shipQty  Supplier Batch ID Country of Origin Production Date

1 10.0 - Select Country - v

Add Ship Notice Line

L | add Order Line lem

Invoice file NX6D29567.pdf selected for attachment

Step 20: Enter delivery and transport information

c e v 0@ :

Subtotal Tax

900.00 INR 324.00 INR Re

In the DELIVERY AND TRANSPORT INFORMATION section, fill in the fields

you need:

e Delivery Terms

e Delivery Terms Description

e Transport Terms Description

e Shipping Payment Method (for example, Account)
e Shipping Contract Number

e Shipping Instructions
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Step 21: Review the order items and enter the ship quantity

1. Scroll to the Order Items section.
2. Review the order details:

e Order #: 4000002415

e Part #: 10000002083

e Description: SOLAR MODULE, TS250 MBT-IND PACK
e Qty: 10.0 EA

e Need By: 31 Dec 2023

e Unit Price: 90.00 INR

e Subtotal: 900.00 INR

e Tax: 324.00 INR

3. Under Line, enter the Ship Qty. Enter 10.0 to ship the full quantity.
4. Enter the Supplier Batch ID if you have one.

5. Select the Country of Origin from the dropdown.

6. Enter the Production Date and Expiry Date if required.

Al |

& 3 O @ servicearibacom/Supplier.aw/109569052/aw2awh=raawssk=HATWYCTF#b0 c e v 0@ :
™ Gmail EB YouTube ¥ Maps
Order Items
Order # LineMo.  Part #/Description Customer Part # aty Unit  NeedBy Ship By Unit Price Subtotal Tax
4000002415 10 10000002083 100 EA 31 Dec 2023 90.00 INR 900.00 INR 3400INR R

SOLAR MODULE T5250 MBT-IND PACK
Shipment Status

Total Item Due Quantity: 10 EA

Confirmation §tus
Total Confirmed Quantity: 10.0 EA Total Backordered Quantity: 0 EA
Line shipQty Supplier Batch ID Country of Origin Production Date Expiry Date
. |00 | - Select Country - v | | A
‘ Di
Add Ship Notice Line ‘

L { Add Order Line ltem

Order Items section with the Ship Qty field editable

Step 22: Adjust the ship quantity if needed

1. To change the Ship Qty, update the value. In the example, the value
changes from 5 to 19.
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2. Click Add Ship Notice Line to confirm the line entry.

€ > C @ senicearibacom/Supplieraw/109569052/aw?awh=r&awssk=HATWYCTF#b0 o v OO @

™ Gmail @B YouTube B¥ Maps

» Additional Fields
Order Items
Order # Line No. Part # / Description Customer Part # Qty Unit Need By Ship By Unit Price Subtotal Tax
4000002415 10 10000002083 10.0 EA 31 Dec 2023 90.00 INR 900.00 INR 32400INR Rt

SOLAR MODULE T5250 MBT-IND PACK
Shipment Status

Total Item Due Quantity: 10 EA

Confirmation Status
Total Confirmed Quantity: 10.0 EA Total Backordered Quantity: 0 EA
Line ShipQty  Supplier Batch ID Country of Origin Production Date Expiry Date
4 | 19 ‘ ‘ - Select Country - 2| [ E . m .S:

P S

| Add Ship Notice Line

Ship Qty updated to 19 with the Add Ship Notice Line button ready

Step 23: Verify all entered information
Review all fields and attached files for accuracy. Make sure all required
fields are filled in and the correct files are attached.
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Step 24: Save your progress

At the top right of the Create Ship Notice screen, click Save to save your
progress, or click Exit to leave the form. Then continue with submission as
your organization's process requires.

=
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Order # Line No. Part # / Description Customer Part # Quy Unit Need By Ship By Unit Price Subtotal Tax

4000002415 10 10000002083 10.0 EA 31 Dec 2023 90.00 INR 900.00 INR 32400INR  Re
SOLAR MODULETS250 MBT-IND PACK
Shipment Status

Total Item Due Quantity: 10 EA

Confirmation Status
Total Confirmed Quantity: 10.0 EA Total Backordered Quantity: 0 EA
Line ShipQty  Supplier Batch ID Country of Origin Production Date Expiry Date
1 |4 - Select Country - v = = A
D
| Add ship Notice Line ‘

L | Add Order Line tem

Create Ship Notice screen with the Save and Exit buttons visible
Review and submit the ship notice

Step 25: Review the confirmation dashboard
When you proceed from the ship notice form, the confirmation dashboard
appears. It shows:

e The SHIP FROM and DELIVER TO addresses.

* The Ship Notice Header, with the Packing Slip ID (for example,
ABC116) and Invoice No. (for example, ABC1).

e Tracking information, if you provided it.
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Use Previous, Save, Submit, and Exit at the top right to navigate or finalize

your submission.

Aeece.s |

A TN @ service.ariba.com/Supplier.aw/109569052/aw?awh =r&awssk=H4TWYC7F#b0

™ Gmail B YouTube #¥ Maps

SAP Business Network

Enterprise ACCOUNt  TEST MODE

c e w OO :

Create Ship Notice

Confirm and submit this decument.

SHIP FROM
ABB Ariba India Ltd

Shed no 1, No 8A, 1st cross road, NS Palya industrial area, Chembur india maharashtra
Chembur Diamond Garden, Mumbai jhjsdhjsdhjhsfd

Chembur Mumbai jhj j Mumbai jhj

Mumbai

IN-MH 400001

India

Ship Notice Header

SHIPPING

Packing Slip ID:  ABC116
Invoice No.. ABC1

Rennested Nelivery Nate:

Previous | Exit

DELIVER TO

TPREL Dalot Plant

21 MW Dalot Wind Farm, At post- Dalot
Taluka Arnadh District Pratapgarh
IN-RJ 312604

India

TRACKING

Tracking information not provided.

Confirmation dashboard showing the Ship Notice details, including a unique Packing
Slip ID and the addresses

Check that the addresses, Packing Slip ID, Invoice Number, and other
details are correct. Make sure tracking information is provided if required.

€« > ¢ @ service.ariba.com/Supplier.aw/109569052/aw?awh=r&awssk=HATWYCTF#b0

™M Gmail @ YouTube #¥ Maps

SAP Business Network Enterprise ACCount  TEST MODE

Create Ship Notice

Confirm and submit this document.

SHIP FROM
ABB Ariba India Ltd

Shed no 1, No 9A, 1st cross road, NS Palya industrial area, Chembur india maharashtra
Chembur Diamond Garden, Mumbai jhjsdhjsdhjhsfd

Chembur Mumbai jhisdhjsdhjhsfd, Mumbai jhj

Mumbai

IN-MH 400001

India

Ship Notice Header

SHIPPING
Packing Slip ID:  ABC116
Invoice No.: ABC1

Requested Delivery Date:

s v 0@ :

B - ] - el

DELIVER TO

TPREIlRJBIm. Plant

21 MW Dalot Wind Farm, At post- Dalot
Taluka Amodh District Pratapgarh
IN-RJ 312604

India

TRACKING

Tracking information not provided.

Confirmation screen with all Ship Notice details visible for review
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Step 26: Resolve a duplicate Packing Slip ID error

If you submit a ship notice with a duplicate Packing Slip ID or Invoice
Number, an error appears. The message reads "The Packing Slip ID must
be unique." It appears in red text above the relevant field.

1. Enter a unique value in the Packing Slip ID field.
2. Make sure the Invoice Number is also unique if you are prompted.

[ @ SAP Business Network Supplier x| 5

& > C @ sevicearibacom/Supplieraw/109569052/aw?awh=r&awssk=HATWYCTF#b0 G & W

™ Gmail EB YouTube ¥ Maps

SAP Business Network Enterprise Account  TESTMODE (©)
Create Ship Notice ‘ Previous | | e ‘
Confirm and submit this document.
SHIP FROM DELIVERTO [\}
ABB Ariba India Ltd TPREL Dalot Plant
Shed na 1, No 9A, 1st cross road, NS Palya industrial area, Chembur india maharashtra
Chembur Diamond Garden, Mumbai jhjsdhjsdhjhsfd /21 MW Briat Wind Ferin, At pnsl- Dot
Chembur Mumbai jhisdhisdhil Murnbal {hil Taluka Arnodh District Pratapgarh

IN-RJ 312604

Mumb
A India

IN-MH 400001
India

Ship Notice Header

SHIPPING TRACKING
Packing Slip ID: ABC116 Tracking information not provided.

Invoice No.. ABC1

Reriiected Neliveny Nata:

Error message "The Packing Slip ID must be unique" in the Ship Notice Header section,
with ABC1in both the Packing Slip ID and Invoice No. fields

Step 27: Submit the ship notice

After you verify all details, click Submit at the bottom or top right of the
screen. If the submission succeeds, you are redirected to the Purchase
Order summary page.

Step 28: Review the purchase order status

On the Purchase Order summary page, the Create Order Confirmation,
Create Ship Notice, and Create Invoice options are now disabled. This
shows the ship notice has been submitted.
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The Purchase Order status shows as Shipped. You can also review the
supplier and buyer information, order number, and amount.

Aeee.a |

& 2 C a serviceariba.com/Supplier.aw/109569052/aw?awh=r&awssk=H4TWYCTF c e w OO :

™ Gmail @8 YouTube #¥ Maps

e e ]
Purchase Order: 4000002415 m

v & @
Order Detail Qrder History
Q

Foim: To: Purchase Order
Tata Power Renewable Ener ABB Ariba India Ltd (Shipped)
Carnac Bunder.Mumbai-400009 Shed no 1. No 94, 1st cross road, NS Palya industrial area, Chembur india mahardB@0002415
\iibisai Chembur Diamond Garden, Mumbai jhjsdhjsdhjhsfd Amount: 900.00 INR
Maharashtra 400009 Chembur A Mumbai jhj jhsfd.humbai j j Version: 1
India Murmbai

; Maharashtra 400001
Phone: +91 () 9122 67171626 1231 ks | Trackiordae ‘

Phone: +1 (451) 2344324
ax
Email: apacsupplierenablement@sap.com

T

Purchase Order summary page with disabled action buttons and the status set to
Shipped

Step 29: Finish
Click Done at the top right to exit the Purchase Order summary page.

& > C @ serviceariba.com/Supplier.aw/109569052/aw?awh=réawssk=H4TWYCTF c e w OO :

™ Gmail @B YouTube #¥ Maps

SAP™ Business Network Enterprise ACCount  TEST MODE ©) -
Purchase Order: 4000002415
¥ d . 1= %

Order Detail Order History

From: To: Purchase Order
Tata Power Renewable Ener ABB Ariba India Ltd (Shipped)

Carnac Bunder,Mumbai-400009 Shed no 1, No 94, 1st cross road, NS Palya industrial area, Chembur india mahardG0002415
MUMBAI Chembur Diamend Garden, Mumbai jhjsdhjsdhjhsfd Amount: 900.00 INR
Maharashira 400009 Chembur Mumbai jhjsdhjsdhjhsfd,Mumbai j Version: 1

India Mumbai

5 Maharashtra 400001
Phone: +91 () 91 22 67171626 1231 il o 1
Phone: +1 (451) 2344324 ——
Fax
.

Email: apacsupplierenablement@sap.com

Cursor over the Done button on the Purchase Order summary page
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Summary

To create an ASN in SAP Ariba, confirm the purchase order first, then
create and submit the ship notice. Keep these points in mind:

e Review all order and line item details before you confirm. Check the
material, customer part number, quantity, unit price, subtotal, and tax.

e Make sure Confirmation # is ACCEPTED, skip the supplier reference
unless required, then click Next and Submit.

e Always use a current or future delivery date.

e Attach only the required invoice and shipping documents.

e Use a unique Packing Slip ID and Invoice Number for each ship
notice.

e Double-check all quantities and details before you submit. If an error
appears, correct it as indicated and resubmit.

What's next

After the ship notice is submitted and the purchase order shows Shipped,
the next step is creating an invoice for payment.
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