How to schedule an OTBI report in
Oracle Fusion: Creating a Scheduled
Birthday Email Agent for Managers

This guide shows you how to schedule an OTBI report in Oracle Fusion to
automatically send managers a personalized list of their team members'
upcoming birthdays. By building an agent around the Birthday E-mail
Analysis, you can automate monthly delivery so each manager receives
only information relevant to their own team.

Prerequisites
» Access to Oracle Transactional Business Intelligence (OTBI) with the
Birthday E-mail Analysis available under the Others section.
e Permissions to create and schedule agents in the Catalog.
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Reviewing the Birthday E-mail Analysis

1. Open the Birthday E-mail Analysis

From the Oracle Transactional Business Intelligence home screen, locate
Birthday E-mail Analysis under the Others section. Click Open next to it to

launch the analysis.

& Birthday E-mail Analysis

Birthday E-mail Analysis

Manager Name  Manager User Name ¥  Person Numbe

Al Aseeri, Abdul  ABDUL ALASEERI 2901
Al Aseeri, Abdul  ABDUL.ALASEERI 2944
Marafie, Abeer ABEER MARAFIE 2919
Marafie, Abeer ABEER.MARAFIE 2920
Marafie, Abeer ABEER MARAFIE 2921
Marafie, Abeer ABEER.MARAFIE 2922
Marafie, Abeer ABEER MARAFIE 2923
Marafie, Abeer ABEER MARAFIE 2924
Marafie, Abeer ABEER MARAFIE 3966
Groeneveld, Afke AFKE.GROENEVELD 507
Groeneveld, Afke AFKE GROENEVELD 517
Groeneveld, Afke AFKE.GROENEVELD 527
Groeneveld, Afke AFKE GROENEVELD 536
Groeneveld, Afke AFKE.GROENEVELD 549
Groeneveld, Afke AFKE GROENEVELD 558
Al Hindi. Ahmed ~ AHMED ALHINDI 2898
Al Hindi. Ahmed ~ AHMED ALHIND! 2940
Al Hindi, Ahnmed  AHMED.ALHINDI 2941 @
Al Hindi, Ahmed ~ AHMED ALHINDI 2042
Ahmed, Sadoon  AHMED.SADOON 591
Ahmed, Sadoon  AHMED SADOON 612
Ahmed, Sadoon AHMED.SADOON 630
Ahmed, Sadoon AHMED SADOON 634

Name

Shahin, Maher

Al Shehri, Anmed
Walia, Sheetal
Hagzan, Omar

Al Hada, Mariam
Martin, Joseph

Ali, Nafisa

Yousuf, Mohammag
Nazakat, Tarig
Thomas. Bill
Femheut, Sandra
Tutt, Brian
Vandenbroecke, Cornelis Anton Frederick
van Galen, Chriztien
Kouwenberg, Joost
Batikn, Amer

Al Aseen, Faiz

Al Zahrani, Kaif

Al Shehri, Kazi
Sameer. Rajab
Kamal, Bajandouh
Khadijah, Bajandouh

Hany, Alammarie

Home  Catalog

Person Date of Birth Email Address

2/18/89
5/6/63
13179
9/15/74
111177
7/25/85
7i21/84
7S
10/10/34
1223154
72174
2/18/55
0/13/58
13/26/61
9/9/68
B/19/67
317i64
31367
3/2278
41158
72772
8/3/58
4/3/66

WMaher Shahin_eseitest@oraclepdemos.com
Ahmed.AlShenri_esei-test@oraciepdemos.com
Sheetal Waliz_esei-test@oraclepdemos com
Omar.Hassan_esei-test@oraciepdemos.com
WMariam AlHada_esei test@oraclepdemos com
Joseph.Martin_eseitest@oraclepdemos.com

Nafisa All_esei-test@oraclepdemos.com

Yousuf_s com
tariq nazakat_esei-test@oraclepdemos.com
bill thomas_eser-test@oraclepdemos.com
sandra fernhout_eseitest@oraclepdemos.com
brian tutt_esei-test@oraclepdemos.com

cor. ke_esel-t om

chriztien.galen_ssel-test@oraclepdemos.com

joost . com
Amer Batikn_ssei-est@oraciepdemoz.com

Faiz AlAseeri_psei-est@oraclepdemos com

Kaif AlZahrani_ese-test@oraclepdemos.com

Kazi AlShehri_esei-test@oraclepdemos. com
sameer raiab_eseitest@oraclepdemos.com
kamal bajandouh_esei-test@oraclepdemos. com
khadijah.bajandoun_esei-test@oraclepdemos.com

hani alammarie_esei-test@oraclepdemos.com

Favorites v Dashboards ¥ Create v

Open v

Oracle Bl home screen with 'Birthday E-mail Analysis' listed under Others, showing
options to Open, Edit, or access More actions
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2. Review the analysis data
The analysis displays a table with the following columns: Manager Name,
Manager User Name, Person Number, Name, Person Date of Birth, and

Email Address. Confirm that the table lists all managers, their employees,

and the employees' upcoming birthdays.

@& Birthday E-

Birthday E-mail Analysis

Manager Name
Al Aseeri, Abdul
Al Azeeri, Addul
Marafie, Abeer
Marafie, Abser
Marafie, Abeer
Marafie, Abeer
Marafie, Abeer
IMarafie, Abser
Marafie, Abeer
Grosneveld, Afke
Groeneveld, Afke
Groeneveld, Afke
Groeneveld, Afke
Groeneveld, Afke
Groeneveld, Afke
Al Hindi, Ahmed
Al Hindi, Ahmed
Al Hindi, Anmed
Al Hindi, Ahmed
Anmed, Sadoon
Ahmed, Sadoon
Anmed, Sadoon
Ahmed, Sadoon

Manager User Name ¥  Person Numbe:

ABDUL ALASEERI
ABDUL ALASEERI
ABEER MARAFIE
ABEER.MARAFIE
ABEER MARAFIE
ABEER.MARAFIE
ABEER MARAFIE
ABEER MARAFIE
ABEER MARAFIE
AFKE.GROENEVELD
AFKE GROENEVELD
AFKE.GROENEVELD
AFKE GROENEVELD
AFKE.GROENEVELD
AFKE GROENEVELD
AHMED.ALHINDI
AHMED ALHINDI
AHMED.ALHINDI
AHMED ALHINDI
AHMED.SADOON
AHMED SADOON
AHMED.SADOON
AHMED SADOON

2001
2944
2919
2920
2021
2922
2023
2924
1965
507
517
527
536
549
558
2898
2940
2941 Qj
2042

612
630
634

Name

Shahin, Maher

Al Shehri, Anmed
Walia, Sheetal
Hagzan, Omar

Al Hada, Mariam
Martin, Joseph

Ali, Nafisa

Yousuf, Mohammag
Nazakat, Tarig
Thomas. Bill
Femheut, Sandra
Tutt, Brian
Vandenbroecke, Cornelis Anton Frederick
van Galen, Chriztien
Kouwenberg, Joost
Batikn, Amer

Al Aseen, Faiz

Al Zahrani, Kaif

Al Shehri, Kazi
Sameer. Rajab
Kamal, Bajandouh
Khadijah, Bajandouh

Hany, Alammarie

Home  Catalog

Person Date of Birth Email Address

2/18/89
5/6/63
13179
9/15/74
111177
7/25/85
7i21/84
7S
10/10/34
1223154
72174
2/18/55
0/13/58
13/26/61
9/9/68
B/19/67
317i64
31367
3/2278
41158
72772
8/3/58
4/3/66

WMaher Shahin_eseitest@oraclepdemos.com

Favorites v

Anmed.AIShenri_ssei-test@oracispdemos.com

Sheetal Waliz_esei-test@oraclepdemos com
Omar.Hassan_esei-test@oraciepdemos.com
WMariam AlHada_esei test@oraclepdemos com
Joseph.Martin_eseitest@oraclepdemos.com

Nafisa All_esei-test@oraclepdemos.com

Yousuf_s
tarig nazakat_esei-test@oraclepdemos com
billthomas_ese-test@oraclepdemos.com
sandra fernhout_esei-test@oraclepdemos.com
brian tutt_esei-test@oraciepdemos. com

cor. e_esel-ts

chriztien.galen_ssel-test@oraclepdemos.com

joost X co
Amer.Batikh_esei-test@oraclepdemos.com
Faiz AlAseeri_esei test@oraclepdemos.com
Kaif AlZahrani_esei-test@oraclepdemaos.com
Kazi AlShehr_esei-test@oraclepdemos.com

sameerrajab_esei-test@oraclepdemos.com

m

kamal bajandoun_esei-test@oraclepdemos. com

khadijah.bajandoun_esei-test@oraclepdemos.com

hani alammarie_esei-test@oraclepdemos.com

Dashboards ¥ Create v

Open v

Birthday E-mail Analysis table showing columns for Manager Name, Manager User

Name, Person Number, Name, Person Date of Birth, and Email Address
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Note that "upcoming" refers to employees who have birthdays in the

following month. Verify that the Person Date of Birth column is present and

contains relevant dates.

Birthday E-mail Analysis

Home Catalog  Favorites v

Open >

Birthday E-mail Analysis

Manager Name
Al Aseeri, Abdul
Al Aseeri, Abdul
Marafie, Abeer
Marafie, Abeer
Marafie, Abeer
Marafie, Abeer
Marafie, Abser
Marafie, Abeer
Marafie, Abeer
Groeneveld, Afke
Groeneveld, Atke
Groeneveld, Afie
Groeneveld, Afke
Groeneveld, Afke
Groeneveld, Afke
Al Hindi, Ahmed
Al Hindi. Anmed
Al Hindi, Ahmed
Al Hindi, Ahmed
Ahmed, Sadoon
Ahmed, Sadoon
Ahmed, Sadoon
Ahmed, Sadoon

Manager User Name# ¥ Person Number

ABDUL ALASEERI 2901
ABDUL ALASEER 2044
ABEER MARAFIE 2919
ABEER MARAFIE 2920
ABEER MARAFIE 2921
ABEER MARAFIE 2922
ABEER MARAFIE 2923
ABEER MARAFIE 2924
ABEER.MARAFIE 3966

AFKE GROENEVELD 507
AFKE.GROENEVELD 517
AFKE GROENEVELD 527
AFKE.GROENEVELD 536
AFKE GROENEVELD 549
AFKE.GROENEVELD 558

AHMED ALHIND! 2898
AHMED.ALHIND! 2940
AHMED ALHINDI 2041 @
AHMED.ALHINDI 2942
AHMED SADOON 591
AHMED.SADOCN 812
AHMED SADOON 630
AHMED.SADOON 634

Name
Shahin, Maher

Al Shehri, Ahmed
Walia, Sheetal
Hassan, Omar

Al Hada, Mariam
Martin, Joseph

Al Nafisa

Yousuf, Mohammad
Nazakat, Tarig
Thomas, Bil
Fernhout, Sandra
Tutt, Brian
Vandenbroecke, Cornelis Anton Frederic)
van Galen, Christien
Kouwenberg, Joost
Batikh, Amer

Al Aseeri, Faiz

Al Zahrani, Kaif

Al Shenri, Kazi
Sameer, Rajab
Kamal, Bajandouh

Khadjah, Bajandouh

Hany, Alammarie

Person Date of Birth
2/18/69
5/6/63
13179
9/15/74
nnar
7/25/85
721184
7S
10/10/84
12/23/54
724
2/18/55
9/13/58
3/26/61
9/9/68
B/19/67
317164
31387
32278
4/1/58
T2772
8/3/58
4/3/66

Email Address
ilaher Shahin_esei test@oraclepdemos.com
Ahmed.AiShenri_esel-test@oraclepdemos.com
heetal Walia_esei-test@oraclepdemos com
mar Hassan_eseitest@oraclepdemos. com
ariam AlHada_esei-test@oraclepdemos com
loseph Martin_esei-test@oraclepdemos.com

afisa All_esel-test@oraciepdemos. com

Yousuf_esei com
jlariq.nazakat_esei-test@oraclepdemos.com

Jbill thomas_esei-test@oraclepdemos.com

Isandra fernhout_ese-test@oraciepdemos.com
Ibrian tutt_esei-test@oraclepdemos.com

or. K com

christien.galen_esei-test@oraclepdemos.com

joost. X com

lamer Batikh_esei-test@oraclepdemos com

IFaiz.AlAseeri_esei-test@oraciepdemos.com

IKaif AlZahrani_esei-test@oraclepdemos.com

JKazi AlShehri_esej-test@oraciepdemos.com

fsameer rajab_esei-test@oraciepdemos.com

kamal.bajandouh_esei-test@oraclepdemos.com
hadijah bajandauh_eseitest@oraclepdemos.com

inani.alammarie_esei-test@oraciepdemos.com

Birthday E-mail Analysis table with the 'Person Date of Birth' column highlighted,
showing various birth dates
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Confirm that each manager should only receive the list of their direct
reports, not all employees. The analysis groups employees under their

respective managers.

Birthday E-mail Analysis

Home Catalog Favorites v  Dashboart

Birthday E-mail Analysis

Manager Name  Manager User Name4 ™  Person Number

Name

Person Date of Birth Email Address

e o e e

Al Aseeri, Abdul  ABDUL ALASEERI 2901 Shahin, Maher 2/18/89 Maher Shahin_esei-test@oraclepdemos.com

Al Aseeri, Abdul  ABDUL ALASEERI 2044 Al Shehri, Ahmed 5/6/63 Ahmed AlShehri_esei-test@oraclepdemos com
Marafie, Abeer ABEER MARAFIE 2919 ‘Walia, Shestal 13179 Sheetal Walia_esei-test@oraciepdemos com
Marafie, Abeer ABEER MARAFIE 2920 Hassan, Omar 9/15/74 Omar Hassan_esei-test@oraclepdemos com
Marafie, Abeer ABEER MARAFIE 2921 Al Hada, Mariam 1T Mariam AlHada_esei-test@oraclepdemos com
Marafie, Abeer ABEER MARAFIE 2922 Martin, Joseph 7/25/85 Joseph Martin_esei-test@oraclepdemos.com
Marafie, Abser ABEER MARAFIE 2923 Ali, Nafisa Ti21/84 Nafisa Ali_ssei-test@oraciepdemos com

Marafie, Abeer ABEER MARAFIE 2924 ‘Yousuf, Mohammad 775 ‘Yousuf_esei. com
Marafie, Abeer ABEER.MARAFIE 3966 Nazakat, Tarig 10/10/84 tarig.nazakat_esei-test@oraclepdemos.com
Groeneveld, Afke AFKE GROENEVELD 507 Thomas, Bill 12/23/54 bill thomas_esei-test@oraclepdemos.com
Groeneveld, Afke AFKE.GROENEVELD 517 Fernhout, Sandra Ti2I74 sandra.fernhout_esei-test@oraclepdemos.com
Groeneveld, Afke AFKE GROENEVELD 527 Tuit, Brian 2/18/55 brian tutt_esei-test@oraclepdemos com
Groeneveld, Afke AFKE.GROENEVELD 536 Vandenbroecke, Cornelis Anton Fredernick  9/13/58 cor. ke_¢ om
Groeneveld, Afke AFKE GROENEVELD 549 van Galen, Christien 3/26/61 christien galen_esei-tesi@oraclepdemos.com
Groeneveld, Afke AFKE.GROENEVELD 558 Kouwenberg. Joost 8/9/68 Jjoost. ) com
Al Hindi, Ahmed ~ AHMED ALHIND! 2898 Batikh, Amer 6/19/87 Amer Batikh_esei-test@oraclepdemos com

Al Hindi, Ahmed  AHMED.ALHINDI 2940 Al Aseer, Faiz 317164 Faiz. AlAseeri_esei-test@oraciepdemos.com

Al Hindi Ahmed ~ AHMED ALHINDI| 2941 @ Al Zahrani, Kaif 31387 Kaif AlZahrani_eseitest@oraclepdemos.com

Al Hindi, Ahmed ~ AHMED.ALHINDI 2942 Al Shehri, Kazi 32278 Kazi AlShehri_esei-test@oraciepdemos.com
Ahmed, Sadoon AHMED SADOON 591 Sameer, Rajab 4/1/58 sameer rajab_esei-test@oraclepdemos.com
Ahmed, Sadoon  AHMED.SADOON 612 Kamal, Bajandouh 72772 kamal.bajandouh_esei-test@oraclepdemos.com
Ahmed, Sadoon AHMED SADOON 630 Khadijah, Bajandouh 8/3/58 khadijah bajandouh_esei-test@oraclepdemos.com
Ahmed, Sadoon  AHMED.SADOON 634 Hany, Alammarie 4/3166 hani.alammarie_esei-test@oraciepdemos.com

Birthday E-mail Analysis table with rows grouped by Manager Name, showing only the
relevant employees for each manager
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Creating and scheduling the agent

3. Return to the Catalog to create a new agent
Click the Catalog button in the top navigation bar, then navigate to the

folder where you want to create the agent (for example, My Folders).

@ Birthday E-mail Analysis

Birthday E-mail Analysis

Manager Name  Manager User Name< ¥ Person Number

Al Aseeri, Abdul  ABDUL ALASEERI 2901
Al Aseeri Abdul  ABDUL ALASEERI! 2044
Marafie, Abeer ABEER MARAFIE 2919
Marafie, Abeer ABEER MARAFIE 2920
Marafie, Abeer ABEER MARAFIE 2921
Marafie, Abeer ABEER MARAFIE 2922
Marafie, Abeer ABEER MARAFIE 2923
Marafie, Abeer ABEER MARAFIE 2924
Marafie, Abeer ABEER MARAFIE 3966
Groeneveld, Afke AFKE GROENEVELD 507
Groeneveld, Afke AFKE.GROENEVELD 517
Groeneveld, Afke AFKE GROENEVELD 527
Groeneveld, Afke AFKE.GROENEVELD 536
Groeneveld, Afke AFKE GROENEVELD 549
Groeneveld, Afke AFKE.GROENEVELD 558
Al Hindi, Ahmed ~ AHMED ALHIND! 2898
Al Hindi, Ahmed  AHMED.ALHIND! 2940
Al Hindi, Ahmed ~ AHMED ALHINDI 2041 @
Al Hindi, Ahmed  AHMED.ALHIND| 2942
Ahmed, Sadoon AHMED SADOON 591
Ahmed, Sadoon  AHMED.SADOCN 812
Ahmed, Sadoon AHMED SADOON 630
Ahmed, Sadoon  AHMED.SADOON 634

Name
Shahin, Maher

Al Shehri, Ahmed
Walia, Sheetal
Hassan, Omar

Al Hada, Mariam
Martin, Joseph

Al, Nafisa

Yousuf, Mohammad
Nazakat, Tarig
Thomas, Bil
Fernhout, Sandra
Tutt, Brian
Vandenbroecke, Cornelis Anton Fredericl
van Galen, Christien
Kouwenberg, Joost
Batikh, Amer

Al Aseeri, Faiz

Al Zahrani, Kaif

Al Shenri, Kazi
Sameer, Rajab
Kamal, Bajandouh
Khadjah, Bajandouh

Hany, Alammarie

Dashboart

Home Calalog Favorites v Create v

Person Date of Birth
2/18/69
5/6/63
13179
9/15/74
w7
7/25/85
Ti21i84
7S
10/10/84
12/23/54
Ti2T4
2/18/55
9/13/58
3/26/61
9/9/68
B/19/67
317164
31387
32278
4/1/58
T2772
8/3/58
4/3/66

Email Address

ilaher Shahin_esei test@oraclepdemos.com
Ahmed.AiShenri_esel-test@oraclepdemos.com
heetal Walia_esei-test@oraclepdemos com
mar Hassan_eseitest@oraclepdemos. com
ariam. AlHada_esei test@oraclepdemos com
loseph Martin_esei-test@oraclepdemos.com

afisa All_esei test@oraclepdemos. com

Yousuf_
jlariq nazakat_ssei-test@oraclepdemos com
Jbill thomas_esei-test@oraclepdemos.com

Isandra fernhout_ese-test@oraciepdemos.com

Ibrian tutt_esei-test@oraclepdemos.com

or. K com

christien.galen_esei-test@oraclepdemos.com

joost. com

lamer Batikh_esei-test@oraclepdemos com

IFaiz.AlAseeri_esei-test@oraciepdemos.com

IKaif AlZahrani_esei-test@oraclepdemos.com

JKazi AlShehri_esej-test@oraciepdemos.com

fsameer rajab_esei-test@oraclepdemos.com

kamal.bajandouh_esei-test@oraclepdemos.com
hadijah bajandouh_eseitest@oraclepdemos.com

inani.alammarie_esei-test@oraciepdemos.com

Open ¥

Oracle Bl Catalog view showing folders and the 'Birthday E-mail Analysis' file
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4. Create and schedule the agent
Start creating a new agent, then open the Schedule tab. Set the frequency
to Monthly, select Day 1, and ensure all months are checked. Set the start
date and time as needed, and make sure the agent is Enabled.

& Birthday E-mail Analysis

Home Catalog Favortes v Dashboards v Create v Open~ e

Birthday E-mail Analysis

Manager Name  Manager User Name4 ™ Person Number Name

Person Date of Birth Email Address

e o e e

Al Aseeri, Abdul  ABDUL ALASEERI 2901 Shahin, Maher 2/18/89 Maher Shahin_esei-test@oraclepdemos.com

Al Aseeri Abdul ABDUL ALASEERI 2044 Al Shehri, Ahmed 5/6/63 Ahmed AlShehri_esei-test@oraclepdemos com
Marafie, Abeer ABEER MARAFIE 2919 ‘Walia, Shestal 13179 Sheetal Walia_esei-test@oraciepdemos com
Marafie, Abeer ABEER MARAFIE 2920 Hassan, Omar 9/15/74 Omar Hassan_esei-test@oraclepdemos com
Marafie, Abeer ABEER MARAFIE 2921 Al Hada, Mariam mwnr? Mariam AlHada_esei-test@oraclepdemos com
Marafie, Abeer ABEER MARAFIE 2922 Martin, Joseph 7/25/85 Joseph Martin_esei-test@oraclepdemos.com
Marafie, Abeer ABEER MARAFIE 2923 Ali, Nafisa Ti21/84 Mafisa Ali_esei-testi@oraclepdemos com

Marafie, Abeer ABEER MARAFIE 2924 ‘Yousuf, Mohammad 775 ‘Yousuf_esei. com
Marafie, Abeer ABEER MARAFIE 3966 Nazakat, Tarig 10/10/84 tariq nazakat_ssei-test@oraclepdemos com
Groeneveld, Afke AFKE GROENEVELD 507 Thomas, Bill 12/23/54 bill thomas_esei-test@oraclepdemos.com
Groeneveld, Afke AFKE.GROENEVELD 517 Fernnout, Sandra 702174 sandra.fernhout_esei-test@oraclepemos.com
Groeneveld, Afke AFKE GROENEVELD 527 Tuit, Brian 2/18/55 brian tutt_esei-test@oraclepdemos com
Groeneveld, Afke AFKE.GROENEVELD 536 Vandenbroecke, Cornelis Anton Frederick 9/13/58 cor. ke_¢ om
Groeneveld, Afke AFKE GROENEVELD 549 van Galen, Christien 3/26/61 christien galen_esei-tesi@oraclepdemos.com
Groeneveld, Afke AFKE.GROENEVELD 558 Kouwenberg. Joost 8/9/68 Jjoost. ) com
Al Hindi, Ahmed ~ AHMED ALHIND! 2898 Batikh, Amer 6/19/87 Amer Batikh_esei-test@oraclepdemos com

Al Hindi, Ahmed  AHMED.ALHINDI 2940 Al Aseer, Faiz 317164 Faiz. AlAseeri_esei-test@oraciepdemos.com

Al Hindi, Ahmed ~ AHMED ALHINDI| 2941 @ Al Zahrani, Kaif 31387 Kaif AlZahrani_esei-test@oraclepdemos.com

Al Hindi, Ahmed ~ AHMED.ALHINDI 2942 Al Shehri, Kazi 32278 Kazi AlShehri_esei-test@oraciepdemos.com
Ahmed, Sadoon AHMED SADOON 591 Sameer, Rajab 4/1/58 sameer rajab_esei-test@oraclepdemos.com
Ahmed, Sadoon  AHMED.SADOCN 612 Kamal, Bajandouh 72772 kamal.bajandouh_esei-test@oraclepdemos.com
Ahmed, Sadoon AHMED SADOON 630 Khadijah, Bajandouh 2/3/58 khadijah bajandouh_esei-test@oraciepdemos.com
Ahmed, Sadoon  AHMED.SADOON 634 Hany, Alammarie 4/3166 hani.alammarie_esei-test@oraciepdemos.com

Agent scheduling screen with frequency set to Monthly, Day 1, and all months selected

5. Set the condition for the agent
Go to the Condition tab and use the default condition, which checks

whether there are birthdays for the current month. Test the condition to
confirm it works as expected.
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Configuring delivery content and recipients

6. Configure delivery content
Go to the Delivery Content tab and set the subject to "Manager Team
Birthday List". For content, select the path to your Birthday E-mail

Analysis, and leave the format as Device default. Choose whether to
deliver results directly or as an attachment.

il Catalog

UserView w [z v 3

4 Folders =

> i
» B Shared Folders

4 Tasks

5 My Folders

i Expand R Archive
EES [ Unarchive
¢ Delete 4, Upioad

1 Copy Properties

FEFN

© © ©e o

&

T b Preview

B Merts! Home Catalog Favortesy Dashboards v Createv Openw e

v v X I_E Location /My Folders

w Sort Name A-Z w [ Show More Details

_internals  Last Modified 1/21/22 8:20 AM  Owner Curtis Feitty
Expanc

S Last Modified 1/18/23 6:01 AM  Owner Curtis Feitty
lore v

Drafts Last Modified 1/21/22 820 AM  Owner Curtis Feitty

Expand More v

My Dashboard Last Modified 1/21/22 820 AM | Owner Curtis Feitty

Expand Open Edit More'w

Pegasus  Last Modified 1/21/22 820 AM  Owner Curtis Feitty

Expand More v

Selections Last Modified 1/21/22 8:21 AM  Owner Curlis Feitly

Expand Morew

Temp  Last Modified 1/21/22 8:20 AM | Owner Curtis Feitty

Expand Mors v

Assigned Journey list with Tasks Last Modified 12/21/22 5:48 AM  Owner System Account
Open Edit More v

Birthday E-mail Analysis Last Modified 3/13/23 8:04 PM  Owner Curtis Feitty

Birthday E-mail Analysis
Open Edit Morew

Hire Date Report Last Modified 1/21/22 8:20 AM  Owmer Curtis Feitty
Open Edit Morew

Lletget Competence test  Last Modified 1/21/22 820 AM  Owner System Account
Lletget Competence test
Open Edit More v

Location Address Last Modified 1/21/22 820 AM  Owner Curtis Feitty

P Eelit. Marn=

w  [EShow Hidden ltems @

Delivery Content tab with subject set to 'Manager Team Birthday List', content path set,

and format as device default
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7. Configure recipients to include only managers

Go to the Recipients tab and remove any default recipients. Check the box
for Get Recipients from the Analysis Used in the Agent Condition, then
select Birthday E-mail Analysis as the source.

# Uniitled Agent

A perts! Home Catalog Favortes» Dashboards ¥ Create > Openv e

4 Overview Delivers Agent ¥ & gl 7]

General Normal Priority, Use Specified User's Credentials: Curtis Feitty Recipients Specific recipients
Schedule Not Scheduled Recur monthly
Condition Birthday E-mail Analysis
Delivery Content /My Falders/Birthday E-mail Analysis

Destinations Home Page and Dashboard, Devices in active Delivery Profile
Actions If Condition True: =none selected=
If Condition False: <none selected>

General Schedule Condition Delivery Content  Recipients Dectinations  Actions

Direct Agent Recipients
Specify who will receive this Agent

Select Recipients Use Analysis
How < Get Recipients from the Analysis Used in the Agent Condition
Analysis Birthday E-mail Analysis
Name
4 Settings
Column Containing Recipients

(none)
IManager Name
Manager User Name

2nd Column Containing Recipients (optional)

[Tl only Retum Rows Relevant to the User Runninig S-S e

Name
Person Date of Birth
[Email Address

Publish for Subscription
Enable this Agent to be published and defermine which users can subscribe to this Agent.

[] Publish Agent for subscription Allow subscribers to customize Agent

Recipients tab showing option to get recipients from analysis and a list of available
columns for recipient selection
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In the recipient column settings, choose Manager User Name from the
dropdown menu for Column Containing Recipients. Do not select a second
column, since only the manager's username is needed.

# Untitled Agent

A perts! Home Catalog Favorites» Dashboards ¥ Create v

4 Overview Delivers Agent ¥ & gl 7]
General Normal Priority, Use Specified User's Credentials: Curtis Feitty
Schedule Not Scheduled Recur monthly
Condition Birinday E-mail Analysis

Delivery Content /My Falders/Birthday E-mail Analysis

Recipients Specific recipients
Destinations Home Page and Dashboard, Devices in active Delivery Profile
Actions If Condition True: =none selected>
if Condition False: <none selected>

General Schedule Condiion Delivery Content Recipients  Destinations  Actions
Direct Agent Recipients
Specify who will receive this Agent
Select Recipients Use Analysis
e < Get Recipients from the Analysis Used in the Agent Condition
Analysis Birthday E-mail Analysis
Name
4 Settings
Column Containing Recipients [none) ”

3nd Column Containing Recipients {optional) L1o"%)

IManager Name I
d User Nar 2
[CJ Only Return Rows: Relevant to the User Runnin| e

[Person Numbsr
Name

Person Date of Birth
[Email Address

Publish for Subscription
Enable this Agent to be published and defermine which users can subscribe to this Agent.

[] Publish Agent for subscription Allow subscribers to customize Agent

Recipients tab with dropdown menu open, highlighting 'Manager User Name' as the
selected column for recipients
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8. (Optional) Restrict rows to the user running the agent

In the Recipients tab, under Settings, check Only Return Rows Relevant to
the User Running the Agent if you want each manager to see only their
own team's birthdays. This filters the results so each recipient only receives
information relevant to them.

il Calalog

UserView w [l v 3

4 Folders B2

» [ [My Folderg
» BE Shared Folders

4 Tasks

[ My Folders

& Expand R Archive
RSS R Unarchive
X Delete A, Upload
1 Copy Properties

Type All

n

Lo SRCE

en

A Alerts! Home Catalog Favoritesv Dashboards v Createw Openw 9

v X & Location /My Folders

w Sort Name A-Z w [] Show More Details

1 Modified 1/21/22 8:20 AM | Owner Curtis Feitty

Delivers  Last Modified 1/18/23 6:01 AM  Owmer Curtis Feitty
Expand More ¥

Drafts  Last Modified 1/21122 820 AM  Owner Curtis Feitty
Expand More w

My Dashboard  Last Modified 1/21/22 8:20 AM  Owner Curtis Feitty
Expand Open Edit More

Pegasus | LastModified 1/21/22 :20 AM  Gwner Curts Feitty
Expand More ¥

Selections  Last Modified 1/21/22 8:21 AM  Qwner Curlis Feitty
Expand More v

Temp Last Modified 1/21/22 820 AM | Owner Gurtis Feitty
Expand hore w

Assigned Journey list with Tasks Last Modified 12/21/22 5:48 AM  Owner System Account
Open_Edit_More v

v

Show Hidden ltems @

Birthday E-mail Agent Last Modified 3/13/23 8:15 M Owner Curtis Feitty
Birthday E-mail Agent
Edit Run More details More ¥

®© ©|=

a

¥ Preview

Birthday E-mail Analysis Last Modified 311323 804 PM  Owner Curtis Feitty
Birthday E-mail Analysis
Open Edit Morew

Hire Date Report Last Modified 1/21/22 8:20 AM  Owmer Curtis Feitty
Open Edit Morew

Lletget Competence test Last Modified 1/21/22 820 AM  Owner System Account
I =

b st o

Recipients tab with 'Only Return Rows Relevant to the User Running the Agent' option
highlighted, 'Manager User Name' selected as the recipient column, and the agent

overview visible at the top
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Saving and verifying the agent

9. Save the agent

Click the Save icon (floppy disk) in the agent setup window. Confirm that
your agent is now listed in the Catalog under your chosen folder (for
example, My Folders) as Birthday E-mail Agent. The agent is now
configured to run automatically on the first day of every month.

il Catalog A Mertsl Home  Catalog Favortesy Dashboards v Createv Openw 9
UserVieww [law 43 W S @Emv v v X & Location /My Folders v  [EdShow Hidden ltems @
4 Folders E= Ex Type All w Sort Name AZ w [ Show More Details
» [ [My Folders %‘ _internals  Last Modified 1/21/22 8:20 AM | Owner Curlis Feitty

S Expand Mo
» 8 Shared Folders =
=_  Delivers  LastModified /1823 6:01 AM = Owner Curtis Feitty
B o voew
—- Drafts Last Modified 1/21/22 8220 AM = Owner Curtis Feitty
Expand More v
[E5] My Dashboard LastModiied 1121722 820 AM  Gwner Gurtis Feitty
=  Expand Open Edit Morew
) Pegasus | Last Modified 1/21/22 820 AW Owmer Curtis Feitty
Expand More ¥
= Selections  Last Modified 1/21/22 8:21 AM | Owner Curlis Feitty
&= Temp  Last Modified 1/21/22 8:20 AM | Owner Curtis Feitty
Expand More w
g Assigned Journey list with Tasks = Last Modified 12/21/22 5:48 AM  Owner System Account
Open_Edit More ¥
Birthday E-mail Agent Last Modified 3113/23 8:15 PM  Owner Curtis Feitty
Birthday E-mail Agent
4 Tasks Edit Run More details More ¥

Birthday E-mail Analysis Last Modified 3/13/23 8:04 PM  Qwner Curtis Feitty
Birthday E-mail Analysis
Open Edit More w

5 My Folders

€ 6|

i Expand B Archive

RSS R Unarchive Hire Date Report Last Modified 1/21/22 8:20 AM  Owmer Curtis Feitty
Open Edit More v

2 Delete &, Upioad

Lletget Competence test Last Modified 1/21/22 820 AM  Owner System Account
1B Copy Praperties ! <o TP 5

= T b Preview

Oracle BI Catalog view showing 'Birthday E-mail Agent' listed, with last modified date
and owner information, confirming the agent is saved and ready
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10. Verify agent setup

In the Catalog, locate the Birthday E-mail Agent entry. Confirm the last
modified date and owner details to ensure your changes have been saved.
The agent is now ready to deliver the list of upcoming birthdays to each
manager as scheduled.

il Calalog

UsetView w [la v 3 W °
4 Folders =i+« |

» T [y Folderg

» W Shared Folders

4 Tasks

[ My Folders

i Expand R Archive
RSS [ Unarchive
X Delete ., Upload

1 Copy A Properties

Type All

mi
|

| RN O

B Ales! Home Catalog Favoritesv Dashboards v Create Open e

v X B Location /My Folders w [Eshow Hidden lems @

w Sort Name A-Z w [] Show More Details

_internals  Last Modified 1/21/22 8:20 AM | Owner Curtis Feftty
Expend Moz w

Delivers Last Modified 1/18/23 6:01 AM  Owner Curtis Feitty
Expand More v

Drafts Last Modified 1/21/22 820 AM | Owner Curtis Feitty

Expand More v

My Dashboard  Last Modified 1/21/22 8:20 AM  Owner Curtis Feitty
Expand Open Edit Morew

Pegasus | LastModified 1/21/22 8:20 AM | Owner Curtis Feitty
Expand More v

Selections Last Modified 1/21/22 8:21 AM = Owner Curlis Feitly
Expand More v

Temp  Last Modified 1121/22 820 AM | Owner Gurtis Feitty
Expand More w

Assigned Journey list with Tasks = Last Modified 12/21/22 5:48 AM  Owner System Account
Open_Edit_More v

Birthday E-mail Agent  Last Modified 3413/23 8:15 FM  Owner Curtis Feitty
Birthday E-mail Agent
Edit Run More details More ¥

F Preview

€© ©e|=|e F |

a

Birthday E-mail Analysis  Last Modified 311323 804 PM  Owner Curlis Feitty
Birthday E-mail Analysis
Open Edit More ¥

Hire Date Report Last Modified 1/21/22 8:20 AM  Owmer Curtis Feitty
Open Edit More'w

Lletget Competence test Last Modified 1/21/22 820 AM  Owner System Account
L tonen dnct

bt Comnato

Catalog view with 'Birthday E-mail Agent' highlighted, showing confirmation of agent
creation and readiness for scheduled delivery

Summary

By completing these steps, you have successfully learned how to schedule
an OTBI report in Oracle Fusion that automatically sends each manager a
personalized list of their team members with upcoming birthdays on the
first day of every month. This approach ensures privacy, relevance, and
automation for your organization's birthday notifications.
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