How to create a work schedule in
Oracle Fusion

This guide shows you how to create a work schedule in Oracle Fusion, from
the supporting setup to the employee assignment. You first create a
calendar event category, a calendar event, work shifts, and a workday
pattern. Then you build the work schedule, assign it to a department, and
assign it to an employee with schedule exceptions.

Prerequisites
Before you begin, make sure you can:

e Open the Oracle application and reach the Setup and Maintenance
screen.

¢ Open Person Management from the Navigator menu under
Workforce Management. You need it for the final employee
assignment.

Open Setup and Maintenance

1. Open the Setup and Maintenance screen
Open the Oracle application and go to the Setup and Maintenance screen.

e The left panel lists task categories such as Implementations, Setup
Data Export and Import, Implementation Objects, and Topology
Objects.

e The main panel shows the Overview tab with options for
Implementation Projects, Assigned Implementation Tasks, All Tasks,
and Applications Administration.

e Use the Search section to look up "Task Lists and Tasks" by name or
business object.
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e The Search Results section shows the matching business objects.
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Oracle Setup and Maintenance screen with task categories and the search panel

Add a calendar event category

2. Open Manage Availability Lookups

Navigate to Manage Availability Lookups. Make sure Common Lookup
Type is set to PER CAL EVENT CATEGORY. This lookup type is used for
the Calendar Event Category.
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The table lists the existing lookup codes with their enabled status, start and
end dates, and meanings, such as CM Training Events and Public Holiday.
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Manage Availability Lookups screen showing PER_CAL_EVENT_CATEGORY and the
existing lookup codes

3. Add the new category row

Click the green plus (+) icon to add a new row to the lookup codes table.
Enter these details for the new event category:

e Lookup Code: DEMO TE
¢ Enabled: Checked
o StartDate: 01/01/1951
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e Meaning: Demo Training Events
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« Manage Composites > CSL_Training_Events ” o1/o1/1951 (B B st Training Events
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New lookup code DEMO_TE with the start date and meaning fields being edited

Create a calendar event

4. Find the Manage Calendar Events task
On the Setup and Maintenance screen, stay on the Overview tab and use
the search panel.

Set Search to "Task Lists and Tasks".

In the Name field, enter Manage Calendar Events.

In the Business Object field, enter Manage Calendar Events.
Click Search.

In Search Results, find the row with Name "Manage Calendar
Events" and Business Objects "Calendar Event".
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6. Click the Go to Task icon in that row.

Fs @ * | @ 0 Jayashree 1810IP v (O

Setup and Maintenance

g ilability Lookup Save i?aveand?(ﬁ” Cancel
4 Common Lookup Type =
Adions v View ~ Format~ o 38 ||| Freere EfiDetach | oJ wiep
Lookup Type Meaning Description Module
I PER_CAL_EVENT_CATEGORY Calendar Event Category Category of calendar events, such as  Absence Management Work Schedules
| E— — : ] '

4 PER_CAL_EVENT_CATEGORY: Lookup Codes

P Ationsv Vview~ fFomat~ o 3§ [fioetach ol wap

Lookup Code Se::fﬂ Enabled Start Date End Date Meaning Description Tag
In DEMO_TE ¥ oyoii951 By [ Dpemo Training Events
> CM_TE “ ojoy/1951 By @ M Training Events
> CSL_Training_Events @ oyoi1es1 By % csL Training Events
> HCM11_TE @ oyoiest By B Hom11 Training Events HCM11 Training Events |
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> OA_TE @ oyoyies: By [ 0A Training Events OA Training Events
> JAY_Calendar @ oyoy2014 By 12312014 B Public Holiday
S PH @ oyoyooor B 12314712 B Public holiday -

Setup and Maintenance Overview with the Manage Calendar Events search and the Go
to Task icon highlighted

5. Start the new calendar event
On the Create Calendar Event screen, find the Calendar Event section.

¢ Inthe Name field, enter Demo Worker Safety and Health Training.
e Leave the Short Code field blank for now.
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e Click the Category dropdown to expand the list of categories.

Jayashree 1810JP —

Setup and Maintenance
Create Calendar Event

Calendar Event

*Name Demo Worker Safety and Health Training * Short Code

R EE—— Desariion

Demo Training Events
HCM11 Training Events
Coverage Jay Training Events
OA Training Events
Hierarchy Type | pubjic holiday
H Coverage Source SS Training Events
VD_ Training Events

Vew~ | [@Incude flgExcude [MpOveride (5 Reset

Hierarchy | ¥

-

Create Calendar Event screen with the Name field being filled and the Category
dropdown being accessed

6. Select the event category
From the Category dropdown, select Demo Training Events.

Jayashree 1810Jp —

Setup and Maintenance
Create Calendar Event - -
Calendar Event =
* Name Demo Worker Safety and Health Training * short Code
*Caeguy [ __ v | Description
Start Date %

Demo Training Events
HCM11 Training Events
Coverage Jay Training Events
OA Training Events
H Hierarchy Type | public holiday

Hierarchy | ¥

view  [@yIncude [ifgExdude (¥} Qvemide [) Reset

-

Create Calendar Event screen with the Category dropdown open, showing Demo
Training Events, CM Training Events, and other options
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7. Set the event start date

Click the calendar icon next to the Start Date field.
In the date picker, select May 14, 2015.
Set the time to 12:00.

Click OK to confirm the date and time.

N
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Setup and Maintenance

Create Calendar Event

Calendar Event

* Name Demo Worker Safety and Health Training * Short Code
* categoy[———1 Desrpten

HCM11 Training Events
Jay Training Events
OA Training Events
B Hierarchy Type | public holiday

Hierarchy | *

Start Date picker showing the May 2015 calendar and time fields

8. Set the event end date

Click the calendar icon next to the End Date field. Enter 05/15/2015 05:00 as
the end date and time.
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9. Enter the short code
In the Short Code field, type JWSHT.

Jayashree 1810JP

Setup and Maintenance

Create Calendar Event
Calendar Event
* Name Demo Worker Safety and Health Training *Short Code [JWsHT |
* Category | Demo Training Events ¥ Description
*Start Date 05/14/2015 12:00 B
4

*End Date | 05/15/2015 05:00 B &

Coverage
Hierarchy Type v Hierarchy | v

H Coverage Source
View v | [@pIncude [ifg Excude [ Qverride (%) Reset

Create Calendar Event screen with Name, Category, Start Date, End Date, and Short
Code filled in

10. Review the event details
Make sure these fields are complete:

 Name: Demo Worker Safety and Health Training
e Category: Demo Training Events

e Start Date: 05/14/2015 12:00

e End Date: 05/15/2015 05:00

e Short Code: JWSHT
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Leave the Description, Hierarchy Type, and Coverage Source fields blank
or at their default values unless you are told otherwise.

Jayashree 18L0JP ~

Setup and Maintenance
Create Calendar Event Submit E
Calendar Event
*Name Demo Worker Safety and Health Training * Short Code | JWSHT
* Category Demo Training Events ¥ Description o
®Start Date 05/14/201512:00 | By
y.

* End Date 05/15/2015 05:00 B

Coverage

Hierarchy Type i Hierarchy | v
H Coverage Source

View v | [pindude (g Excude [ Override [7) Reset

Create Calendar Event screen with all required fields filled in and ready to submit

At this point you have found the Manage Calendar Events task and filled in
the new calendar event. The next sections cover the work shifts, and later
sections cover the remaining scheduling configuration.

Create work shifts

11. Find the Manage Work Shifts task
On the Setup and Maintenance screen, stay on the Overview tab.

Set Search to "Task Lists and Tasks".

In the Name field, enter Manage Work Shifts.

Leave the Business Object field blank.

Click Search.

In Search Results, find the row with Name "Manage Work Shifts" and
Business Objects "Shift".
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6. Click the Go to Task icon in that row.

Jayashree 1810JP ~

Setup and Maintenance

Manage Work Shifts Done |
A Search [Advanced|  saved Search  Search Shift v
Name
Description

\mergi_msl‘s-ve...y

4 Search Results
H Adions » View- Format> [§v o/ B9 3 || Feee liDetach o wiap

Name Type Period Type Start Time End Time Duration Code Category Description

W o811AP_shift Time Work period 08:00 18:00 10 Hours 081 Work from office  0811AP_Shift -
ASC Fadllity Shifts ~ Time Work period 08:00 16:00 8 Hours REG Work from office ASC Shifts
CM Day Shift Time Work period 09:00 17:00 8 Hours %NS Work from office CM's days shift
CM's Night Shift Time Work period 22:00 06:00 8 Hours XNS Work from home @M'S night shift
CSL Day Shift Time Work period 09:00 17:00 8 Hours DDS Work from office
CSL Night Shift Time Work period 18:00 02:00 B Hours NDS Work from office
Day Shift Time Work period 09:00 17:00 8 Hours Day Shift
Day Shift Demo Time Work period 09:00 17:00 Hours Work from office Day Shift Demo
Demo Day Shift Time Work period 09:00 17:00 Hours
Demo Night Shit ~ Time Work period 22:00 06:00 8 Hours
HCM11 Dav Shift  Time Work period 09:00 17:.00 8 Hours XDS Work from office 8-hour dav-shift for emolov... ™

Setup and Maintenance Overview with the Manage Work Shifts search and the Go to
Task icon highlighted

12. Review the existing work shifts

On the Manage Work Shifts screen, review the existing shifts in the Search
Results table. The columns are Name, Type, Period Type, Start Time, End
Time, Duration, Code, Category, and Description.

Example entries:

e 0811AP_ Shift: Start Time 08:00, End Time 18:00, Duration 10 Hours,
Category Work from office

e (M Day Shift: Start Time 09:00, End Time 17:00, Duration 8 Hours,
Category Work from office

13. Start a new day shift

Click the Create (plus) icon above the search results table. The Create
Time Shift dialog opens.

e Inthe Name field, enter Demo DayShift.
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¢ In the Description field, enter 8 hours day shift for employees.

(7] Jayashree 18101P ~
Setup and Maintenance
Manage Work Shifts | Done
A Search (Advanced |  Saved Search Search Shift v
Name
Description
o) | Reat| (She
A search Results
H Adions » View- Format> [§v o/ B9 3 || Feee liDetach o wiap
Name Type Period Type Start Time End Time Duration Code Category Description
W os114p_shift Time Work period 08:00 18:00 10 Hours 081 Work from office  0BL1AP_Shift -
ASC Fadility Shifts ~ Time Work period 08:00 16:00 8 Hours REG Work from office  ASC Shifts
CM Day Shift Time Work period 09:00 17:00 8 Hours %NS Work from office CM's days shift
CM's Night Shift Time Work period 22:00 06:00 8 Hours XNS Work from home @M'S night shift
CSL Day Shift Time Work period 09:00 17:00 8 Hours DDS Work from office
CSL Night Shift Time Work period 18:00 02:00 8 Hours NDS Work from office
Day Shift Time Work period 09:00 17:00 8 Hours Day Shift
Day Shift Demo Time Work period 09:00 17:00 Hours Work from office Day Shift Demo
Demo Day Shift Time Work period 09:00 17:00 Hours
Demo Night Shift ~ Time Work period 22:00 06:00 8 Hours
HCM11 Dav Shift  Time Work period 09:00 17.00 8 Hours XDS Work from office  8-hour dav-shift for emplov... ™

Create Time Shift dialog with the Name and Description fields being filled

14. Enter the day shift code
In the Code field, enter DDS.

Jayashree 1810p + (O

Setup and Maintenance

Create Time Shift

* Name Demo DayShift
Description 8 hours day shift for employees

Code[D0s_| (o]
* Start Time

* Duration v

Create Time Shift dialog with the Code field set to DDS
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15. Select the day shift category
In the Category dropdown, select Work from office or Work from home, as
appropriate. This example uses Work from office.

i ® * | © @ | rayshrecrsrory C

Setup and Maintenance

Manage Work Shifts [(oone |
4 Search | Advanced Saved Search  Search Shift v
Name
Desaiption
& T

4 Search Results

i Ations + Vieww Fomat= [§+ Z B9 R | Fee Plivetach o wip
i Name Type Period Type Start Time End Time Duration Code Category Description
. Demo DayShift Time ‘Work period 09:00 17:00 8 Hours DbDS 8 hours day shift for employees -
0811AP_Shift Time Work period 08:00 18:00 10 Hours 081 Work from office 0811AP_Shift |
ASC Fadliity Shifts ~ Time Work period 08:00 16:00 8 Hours REG Work from office ASC Shifts
CM Day Shift Time Work period 09:00 17:00 8 Hours *NS Work from office CM's days shift
CM's Night Shift Time Work period 22:00 06:00 8 Hours XNS Work from home CM'S night shift
CSL Day Shift Time Work period 09:00 17:00 & Hours DDS Work from office
CSL Night Shift Time Work period 18:00 02:00 8 Hours NDS Work from office
Day Shift Time Work period 09:00 17:00 8 Hours Day Shift
Day Shift Demo Time Work period 09:00 17:00 8 Hours Work from office Day Shift Demo
Demo Day Shift Time Work period 09:00 17:00 8 Hours

Create Time Shift dialog with the Category dropdown open, showing Work from home
and Work from office

16. Set the day shift start time and duration
+ In the Start Time field, enter 09:00.
¢ In the Duration field, enter 8.
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e In the duration unit dropdown, select Hours.

L
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Manage Work Shifts

4 Search
Name
Description
| Search Results
i Adions ~ View~ Fomat= [§~ /2 B R 5 rese lipetach o wip
i Name Type Period Type Start Time End Time
l Demo Dayshift Time ‘Work period 09:00 17:00
0811AP_Shift Time Work period 08:00 18:00
ASC Facllity Shits ~ Time Work period 08:00 16:00
CM Day Shift Time Work period 09:00 17:00
CM's Night Shift Time Work period 22:00 06:00
CSL Day Shift Time Work period 09:00 17:00
CSL Night Shift Time Work period 18:00 02:00
Day Shift Time Work period 09:00 17:00
Day Shift Demo Time Work period 09:00 17:00
Demo Day Shift Time Work period 09:00 17:00

Duration
8 Hours
10 Hours
8 Hours
8 Hours
8 Hours
8 Hours
8 Hours
8 Hours
8 Hours
8 Hours

081
REG
xNS
XNS
DDS
NDS

| Advanced |

Categary

Work from office
Work from office
Work from office
Work from home
Work from office
Work from office

Work from office

(el

Saved Search  Search Shift ¥

Description
8 hours day shift for employess -
0811AP_Shift |
ASC Shifts

OM's days shift

CM'S night shift

Day Shift
Day Shift Demo

Create Time Shift dialog with Start Time 09:00, Duration 8, and the unit dropdown open

17. Save the day shift and verify it

Click Save and Close to add the new shift to the list. Confirm that Demo
DayShift appears in the Search Results table with these details:

¢ Name: Demo DayShift

e Type: Time

e Period Type: Work period

e Start Time: 09:00

e End Time: 17:00

e Duration: 8 Hours

e Code: DDS

e Category: Work from office
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e Description: 8 hours day shift for employees

O x| O @
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Setup and Maintenance

Manage Work Shifts
4 Search
Name
Description
| Search Results
i Adions ~ View~ Fomat- [§~ Z B R
B Name Type Period Type
[l pemo Dayshift Time Work period
0811AP_Shift Time Work period
ASC Facllity Shits ~ Time Work period
CM Day Shift Time Work period
CM's Night Shift Time Work period
CSL Day Shift Time Work period
CSL Night Shift Time Work period
Day Shift Time Work period
Day Shift Demo Time Work period
Demo Day Shift Time Work period

|| Freeze [ Detach

Start Time
09:00
08:00
08:00
09:00
22:00
09:00
18:00
09:00
09:00
09:00

&l wrap

End Time
17:00
18:00
16:00
17:00
06:00
17:00
02:00
17:00
17:00
17:00

Duration
8 Hours
10 Hours
8 Hours
8 Hours
8 Hours
8 Hours
8 Hours
8 Hours
8 Hours
8 Hours

Code

081
REG
xNS
XNS
DDS
NDS

I Mvaru:ed_

Categary

Work from office
Work from office
Work from office
Work from home
Work from office
Work from office

Work from office

[ pone |

Saved Search  Search Shift ¥

Search || Reset || Save... |

Description
8 hours day shift for employess ~
0811AP_Shift

ASC Shifts

OM's days shift

CM'S night shift

Day Shift
Day Shift Demo

Manage Work Shifts screen showing Demo DayShift added to the list with all details

18. Start an evening shift
Click the option to create a new time shift. The Create Time Shift dialog
appears. Enter these details:

e Name: Demo Evening Shift
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e Description: 8 hours evening shift for employees

ORACLE #

®

* | & @

Jayashree 18101P ~

Setup and Maintenance

Create Time Shift

*Name Demo Evening Shift

Description J‘ 8 hours evefiing shift for employsl

Code
* Start Time

* Duration

Create Time Shift dialog with the Name and Description fields filled in

19. Enter the evening shift code
In the Code field, enter DES.

Generated with docsie.io

15/ 39



20. Select the evening shift category
Click the dropdown next to Category. Choose Work from home or Work from
office, as appropriate.

#f O % | ® @

Jayashree 1810JP ~

Setup and Maintenance

Manage Work Shifts

4 Search

Name
Desaription

4 Search Results

Adtions » View » Format «

Name Type
[l Demo Evening Shift  Time
0811AP_Shift Time
ASC Fadlity Shits ~ Time
CM Day Shift Time
CM's Night Shift Time
CSL Day Shift Time
CSL Night Shift Time
Day Shift Time
Day Shift Demo Time
Demo Day Shift Time

B-78x
Period Type
‘Work period
Work period
Work period
Work period
Work period
Work period
Work period
Work period
Work period
Work period

|| Freeze i Detach
Start Time
15:00
08:00
08:00
09:00
22:00
09:00
18:00
09:00
09:00
09:00

&l wrap

End Time
23:00
18:00
16:00
17:00
06:00
17:00
02:00
17:00
17:00
17:00

Duration
8 Hours
10 Hours
8 Hours
8 Hours
8 Hours
8 Hours
8 Hours
8 Hours
8 Hours
8 Hours

081
REG
xNS
XNS
DDS
NDS

| Advanced

Category

Work from office
Work from office
Work from office
Work from home
Work from office
Work from office

Work from office

Saved Search Search Shift ¥

Description

8 hours evening shift for empl... -

0811AP_Shift
ASC Shifts
CM's days shift
CM'S night shift

Day Shift
Day Shift Demo

Category dropdown open with the Work from home and Work from office options

21. Set the evening shift start time

In the Start Time field, enter 15:00.
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22. Select the shift detail type
Click the dropdown next to Shift Detail Type. Choose from Flexible, None, or
Punch.

Jayashree 1810JP ~

Setup and Maintenance

Manage Work Shifts Done |
4 Search | Advanced | Saved Search Search Shift ¥
Name
Desaription

|
i
]

4 Search Results

| adions v Vieww Fomatv ([ 2 @ B | Fee Hivetach ol wiap
i Name Type Period Type Start Time End Time Duration Code Category Description
. Demo Evening Shift  Time Work period 15:00 23:00 8 Hours DES 8 hours evening shift for empl... ~

0811AP_Shift Time Work period 08:00 18:00 10 Hours 081 Work from office 0811AP_Shift
ASC Fadlity Shits ~ Time Work period 08:00 16:00 8 Hours REG Wiork from office ASC Shifts
CM Day Shift Time Work period 09:00 17:00 8 Hours xNS Work from office CM's days shift
CM's Night Shift Time Work period 22:00 06:00 8 Hours XNS Work from home CM'S night shift
CSL Day Shift Time Work period 09:00 17:00 8 Hours DDS Work from office
CSL Night Shift Time Work period 18:00 02:00 8 Hours NDS Work from office
Day Shift Time Work period 09:00 17:00 8 Hours Day Shift
Day Shift Demo Time Work period 09:00 17:00 8 Hours work from office Day Shift Demo
Demo Day Shift Time Work period 09:00 17:00 8 Hours

Shift Detail Type dropdown open with the Flexible, None, and Punch options

23. Enter the evening shift duration
In the Duration field, enter 8 Hours.

24. Save the evening shift and verify it
Click Save and Close to create the new time shift. Verify that the shift
appears in the Search Results table with these details:

¢ Name: Demo Evening Shift

e Period Type: Work period

e Start Time: 15:00

e End Time: 23:00

e Duration: 8 Hours

e Code: DES

e Category: Work from office (or as selected)
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« Description: 8 hours evening shift for employees

ft O % | © @ | rayshrecisiow~

Setup and Maintenance

Manage Work Shifts Done |
4 Search | Advanced Saved Search  Search Shift v
Name
Description

Search | Reset | Save.. |

| Search Results
Al Adions v Vieww Fomatv |[§]> 2 B 3 (| Freeze [l Detach ¢l wrap
Name Type Period Type Start Time End Time Duration Code Category Description
l Demo Evening Shift  Time Work period 15:00 23:00 8 Hours DES 8 hours evening shift for empl.., ~
0811AP_Shift Time Work period 08:00 18:00 10 Hours 081 Work from office 0811AP_Shift
ASC Fadility Shifts ~ Time Work period 08:00 16:00 8 Hours REG Work from office ASC Shifts
CM Day Shift Time Work period 09:00 17:00 8 Hours xNS Wiork from office CM's days shift
CM's Night Shift Time Work period 22:00 06:00 8 Hours XNS Work from home CM'S night shift
CSL Day Shift Time Work period 09:00 17:00 8 Hours DDS Work from office
CSL Night Shift Time Work period 18:00 02:00 8 Hours NDS Work from office
Day Shift Time Work period 09:00 17:00 8 Hours Day Shift
Day Shift Demo Time Work period 09:00 17:00 8 Hours work from office Day Shift Demo
Demo Day Shift Time Work period 09:00 17:00 8 Hours

Demo Evening Shift in the list of work shifts with all details

Create a workday pattern

25. Open Manage Work Workday Patterns
Navigate to the Manage Work Workday Patterns section.

26. Start a new workday pattern
Click the option to create a new workday pattern. The Create Time
Workday Pattern dialog appears.
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27. Enter the pattern name
In the dialog, in the Name field, enter Demo Workday Pattern.

# O * o 0O Jayashree 18101p ~

Setup and Maintenance

Manage Work Workday Patterns | Done |

A Search L_@um | Saved Search Search Pattem v

Name
Description

Search | Reset | Save...
A Search Results
Adions v View~ Formatw [~/ B 3 ]| Freere Pfetach | ol Wiap

H Name Type Length In Days Description

Bosi1ap_workday  Time L 0811AP_Workday
Sdays Time
7 days Time
ASC Workday Time
QM's Work Day Pat... Time
CSL Workday Patt... Time
Demo Workday Pa... Time

5 days
7 days

ASC Workdays Mondya thru Friday EveryWeek

Workday patten

Demo_Workday Pa... Time
HCM11 Workday P... Time
Jay Workday Pattern Time

Create Time Workday Pattern dialog with the Name field being filled

NN@ O w N n e

28. Enter the pattern description
In the Description field, enter 7 Days Workday Pattern.

29. Review the pattern details
Review the details you entered:

¢ Name: Demo Workday Pattern
e Description: 7 Days Workday Pattern
e Lengthin Days: 5
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The Length in Days value is set to 5, not 7. The Workday Pattern Details
section is empty at this stage.

f O x| O 0 Jayashree 18100p v

Setup and Maintenance

Create Time Workday Pattern

. Nﬂmemomm_snm Work period Work from office

Description 7 Days Workday Patter  ASC Fadility S... Work period Work from office

CM Day Shift  Work period Work from office

* Length In Days g CM's Night S... Work period Work from home

CSL Day Shift  Work period Work from office

I Workday Pattern Details L Night shift Work period Wark from office

Adions~ View~ o 3  Efi DetaDay Shift Work period Work from home

Start Day End Day Day Shift De... Work period Work from office

1 Demo Day S...  Work period Work from home
— Demo DayShift Work period work from home ~ DDS 5
Searm...%

Categon

| saveandClose | Cancel |

Create Time Workday Pattern dialog with Name, Description, and Length in Days filled
and Workday Pattern Details empty

30. Add the first workday pattern detail

1. Click the green plus icon (+) under Workday Pattern Details. A new
row appears with editable fields for Start Day, End Day, and Shift
Name.

2. Enter Start Day 1 and End Day 3.
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3. Click the dropdown in the Shift Name column. A list of available shifts
appears, with columns for Shift Name, Shift Period Type, Shift
Category, and Code.

ORACLE

Jayashree 18101p v  (C

Setup and Maintenance

Create Time Workday Pattern

* Name( Demo Workday Pattem _ ngy1ap_ shift waork period

Description 7 Days Workday Patter  ASC Fadiity S... Work period

CM Day Shift ~ Work period

* Length In Days 5 CM's Night S... Work period
CSL Day Shift  work period

A Worliny Fatrerg Detalls CSL Night Shit Work period
Acdions~ View~ o 3 5 Detabay Shift Work period
Start Day End Day Day Shift De... Work period

l 3 Demo Day S... Work period

Demo DayShift Work period

F——————
search..l¥

ft O *

| © @

Work from office
Work from office
Work from office
Work from home
Work from office
Work from office
Work from home
Work from office
Work from home
Work from home

| saveandClose | Gancel |

Shift Name dropdown open, showing the available shifts

31. Select the day shift

From the dropdown, choose Demo DayShift (Work period, Work from home,

DDS). The row now shows:

e StartDay: 1

e EndDay: 3

¢ Shift Name: Demo DayShift
e Shift Type: Time
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e Shift Period Type: Work period

Jayashree 18101P ~

Setup and Maintenance

Create Time Workday Pattern

* Name| Demo Workday Pattem g1 1ap_shift Work period Work from office

Description 7 Days Workday Patter  ASC Fadllity ... Work period Work from office

CM Day Shift ~ Work period Work from office

* Length In Days 5 CM's Night 5... Work period ‘Work from home
CSL Day Shift  Work period Work from cffice

4 Worlday Pattern Detalis CSL Night Shift Work period Work from office
Adions~ View~ 40 3  Efipetapay shift Work period Work from home
\Day Shift De... Work period ‘Work from office
‘Demo Day S... Work period Work from home
Demo DayShift Work period ‘Work from home

Start Day £nd Day

| saveandClose | Cancel |

Workday Pattern Details row filled in with Demo DayShift

32. Add the second workday pattern detail

Click the green plus icon (+) again to add a second row.

Enter Start Day 4 and End Day 5.

Click the dropdown in the Shift Name column.

If the shift you want is not visible, click Search... at the bottom of the

dropdown. The Search and Select: Shift Name dialog appears.

5. Set Name to Starts with Demo, and set Period Type to Equals Work
period.

6. Click Search to display the matching shifts.

NS
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7. Select Demo Evening Shift (Work period, Work from home, DES) from
the results.

* | ©@ @ | tayashrecisior~r C

Navigator
Setup and Maintenance

Welcome Dashboard Benefits My Information

Manage Work Schedules < Enroliment My Account Done |
b Plan Configuration My Portrait
4 Search ABC Benefits Advanced | | Saved Search | All Work Schedules ¥
Contract Management Rame Jrc:s Time ** At least one is required
**Name de Terms Library n sl Pomd Total Compensation Statements
Manage Users
= Type ; Career v
o Receivables Worker Predictions Expenses
o Funds Capture rigiini Procurement -
Document Records s R 1 ==
c Data Workforce Comp Tools I -
A Search Results Data Import Workforce Sodal Reputation Reports and Analytics
[ Workforce Modeling Scheduled Processes
B view Workforce Management
| v Fomat > [§ crea Career « Setup anfi,Maintenance E‘
Data Exchange
oo s b Customization =
[l Demo Work Schedule File Import and Export I
DEMO_WS Person Management i e
Document Records Dowi T, Milekisohaott ..
Workforce Structures Person Gallery
Absence Administration
Resource Directory
Career
Goals Spaces

Search and Select: Shift Name dialog with Demo Evening Shift highlighted

33. Save the workday pattern

Click Save and Close. If a record with the same name already exists, this
error appears: "A record with the value Demo Workday Pattern already
exists. Enter a unique value."

Update the Name field to a unique value, such as Demo Workday Pattern test.
Make sure both workday pattern details are present:

e Row 1: Start Day 4, End Day 5, Shift Name Demo Evening, Shift Type
Time, Shift Period Type Work period
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e Row 2: Start Day 1, End Day 3, Shift Name Demo DayShift, Shift Type
Time, Shift Period Type Work period

Navigator
Setup and Maintenance
Welcome Dashboard Benefits
Enroliment
Plan Configuration

Manage Work Schedules
custom
4 Search ABC

Manager Resources
Contract Management

**Name de Terms Library

Manager Resources Dashboard

Manage Users
**Type Ker P 5
Gl Receivables Worker Predictions
o Funds Capture New Person
Document Records
.5 Data Workforce Comp
A Search Results Data Import Workforce Sodal Reputation
" Vewv Fomatw [Reeg Workforce Management ::LZ“:E Nadelg
o Data Exchange
1l Demo Work Schedule New Person
DEMO_WS Person Management

Document Records
Workforce Structures
Absence Administration

Career
Goals

* | © @

Jayashree 1810Jp v

My Information
My Account Done |

My Portrait
e Advanced | | Saved Search  All Work Schedules ¥

Time ** At least one is required
Total Compensation Statements
Career v
Expenses
Procurement v
Search | Reset | Save... |
Tools = = = =
Reports and Analytics
Scheduled Processes
Setup argj’lamtenanoe E‘
Customization
File Import and Export I
Download Desktop Integration ...
Person Gallery

Resource Directory

Spaces

Error message for a duplicate workday pattern name, with the updated details

Create the work schedule

34. Open the Navigator menu

Click the Navigator icon in the Oracle interface. The Navigator menu shows

sections such as:

e Welcome Dashboard

e Contract Management

e Receivables

e Customer Data Management

 Workforce Management, with options like Data Exchange, New

Person, and Person Management

e Tools, including Setup and Maintenance

Generated with docsie.io

24 /39



e Person Gallery, Resource Directory, and Spaces

Navigator
Setup and Maintenance

D d Benefi

Manage Work Schedules Enroliment

st Plan Configuration
4 Search ABC
Manager Resources
Contract Management o i i et
** Name  de Terms Library s s
**Type
= Cat L4 Receivables Worker Predictions
3 Funds Capture New Person
Document Records
Q Data Workforce G

4 Search Results Deta Import
Workforce Modeling

|
Career -

View v Fomat » [ crea Workforce Management
Name Data Exchange
1l Demo work Schedule Mew Persan
DEMO_WS Person Management
Document Records
Woarkforce Structures
Absence Administration

Career
Goals

Workforce Social Reputation

Jayashree 18103 »  (C

| & @

My Information

My Account Done |
My Portrait -

Benefits (Advanced | Saved Search | All Work Schedules ¥
Time ** At least one is required
Total Compensation Statements

Career ~

Expenses
Procurement -

Tools
Reports and Analytics
Scheduled Processes
Setup anfkMaintenance E
Cunomizg'(ﬁn -
File Import and Export I
Download Desktop Integration ...

Person Gallery
Resource Directory

Spaces

Navigator menu open with all available modules and options

35. Open Manage Work Schedules
In the Setup and Maintenance module, search for "Manage Work

Schedules".

1. Onthe Overview tab, under All Tasks, enter Manage Work Schedules in

the Name field.
2. Click Search.

3. Inthe search results, find the "Manage Work Schedules" task.
4. Click the Go to Task icon (a green arrow) to open the task.

36. Enter the work schedule details
On the Create Work Schedule screen, enter these details:

e Name: Jay Demo Work Schedule

e Type: Select Time from the dropdown.
e Category: Leave blank or select as appropriate.
e Description: Leave blank or enter as needed.

o Effective from Date: 04/04/2015

o Effective to Date: 04/04/2015
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The Patterns and Exceptions sections are empty for now.

Navigator
Setup and Maintenance

D Benefi

Manage Work Schedules Enroliment
Custots Plan Configuration

4 Search ABC
Manager Resources
Contract Management s RAGOh et
** Name  de Terms Library s s
*xTyne
= Cat L4 Receivables Worker Predictions
3 Funds Capture New Person
Document Records
Q Data Workforce G
A Search Results Data Import Workforce Social Reputation
[ Workforce Modeling
B views Fomate & crea Workforce Management e
Name Data Exchange
1 pemo work Schedule New Person
DEMO_WS Person Management

Document Records
Woarkforce Structures
Absence Administration

Career
Goals

®) * | © @ | ravesteecrsrory O

My Information
My Account Dore |
My Portrait -
Benefits Advanced Saved Search  All Work Schedules ¥
Time ** At least one is required
Total Compensation Statements
Career ~
Expenses
Procurement -

search || Reset || Save.

Tools = 2

Reports and Analytics

Scheduled Processes

Setup arg,{,r'lamtenanoe E

Customization

File Import and Export I

Download Desktop Integration ...

Person Gallery
Resource Directory

Spaces

Create Work Schedule screen with the fields being filled

37. Set the effective dates

1. Click the calendar icon next to the Effective from Date field.
2. Inthe calendar popup, select April 2015 from the dropdown and

choose the date you want.

3. Repeat the process for the Effective to Date field.

Generated with docsie.io

26 /39



The example in this step shows Effective from Date 05/01/2015 and
Effective to Date 04/04/2015. Later, when you search for the schedule, it
appears with effective dates of 05/01/2015 to 12/31/2015.

Jayashree 1810JP

Setup and Maintenance
Create Work Schedule | subme || gancel |
* Name Jay Demo Work Schedule @ Category
Type Time Description

* Effective from Date 05/01/2015
* Effective to Date | 1| =
0811AP_Workday
4 Patterns Sdays
7 days = e
Actions v View v ASC Workday
Sequence CM's Work Day Pattemn Type Length in Days
H I 1| €SL Workday Pattern - B ]
Damo Workday Pattern - .
Demo Workday Pattern test
Demo_Wrkday Pattern o] __ . -
HOM11 Workday Pattern
A Exceptions Jay Workday Pattern

Jay rotation shift

Actions = View * | 0A Workday Pattern

Type S5 WorkDay End Date Avalability

Nodatatodisplay. VD Workday Pattern

+ I x worday pattern »
Search...

Calendar popup open for selecting the month and year of an effective date

38. Add a pattern to the work schedule

1. In the Patterns section, click the green plus icon (+) to add a new
row.

2. Enter Sequence 1.

3. Click the dropdown in the Name column to select a workday pattern.
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The Type and Length in Days columns are available for input. Example
format guidance appears for the sequence field.

Jayashree 1810JP

Setup and Maintenance

Create Work Schedule

* Name Jay Demo Work Schedule
Type Time

* Effective from Date 05/01/2015

* Effective toDate 1[0

0811AP_Workday

4 Patterns Sdays

N

A Exceptions

7 days

Adtions » View »  ASC Workday

Sequence| CM's Work Day Pattern

1 CSL Workday Pattern
Demo Workday Pattern
Demo Workday Pattern test
Demo_Workday Pattern
HOM11 Workday Pattern
Jay Workday Pattern
Jay rotation shift

Actions = View » | oA Workday Pattern

S5 WorkDay

Type
Nodata todisplay. VD Workday Pattern
=

xx worday pattern
Search...

@ Category
Destription

B LT P

Type

End Date

Patterns section with a new row being added and the sequence field active

39. Select the workday pattern

In the Name dropdown, choose Demo Workday Pattern test from the list of

available patterns. The row now shows:

Sequence: 1

Name: Demo Workday Pattern test

Type: Time

Length in Days: 5
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40. Submit the work schedule

Click the Submit button in the upper right corner of the screen to save the
work schedule. The schedule is now created with the selected pattern and
effective dates.

Jayashree 1810JP B

Setup and Maintenance
Create Work Schedule [ ganca |

* Name Jay Demo Work Schedule @ Category
Type Time Description
* Effective from Date 05/01/2015
* Effective to Date LI T
0811AP_Workday
4 Patterns Sdays

7days = =
Actions » View = | ASC Workday

uence CM's Work Day Pattemn T Length in
H I 24 1| CSL Workday Pattern Hid - E HE i
Demo Workday Pattern
Demo Workday Pattern test
Demo_Workday Pattern (o] SR | |

HCM11 Workday Pattemn

A Exceptions Jay Workday Pattern
Jay rotation shift

Actions = View * | 0A Workday Pattern

Type S5 WorkDay End Date Avalability

No data to display. VD Workday Pattern

+ I x worday pattern »
Search...

Work schedule ready to submit with the Submit button highlighted

Administer the work schedule assignment

41. Open Manage Work Schedule Assignment Administration
In the Setup and Maintenance module, go to the Overview tab.

1. Inthe All Tasks section, search for Manage Work Schedule Assignment.
2. In the search results, find "Manage Work Schedule Assignment
Administration".

Generated with docsie.io
29/ 39



3. Click the Go to Task icon (a green arrow) to open the assignment
administration screen.

Jayashree 1810JP —

Setup and Maintenance
Create Work Schedule

* Name Jay Demo Work Schedule @ Category
Type Time Description
* Fffective from Date 05/01/2015

* Effective toDate 1
0811AP_Workday
4 Patterns Sdays
7 days = =
Actions v View = | ASC Workday
Sequence CM's Work Day Pattern Type 7 Length in Days
H 1 1| CSL Workday Pattem 7 [ | ]
Demo Workday Pattern
Demo Workday Pattern test
Demo_Workday Pattern (o] 5 | —-—
HCM11 Workday Pattem
A Exceptions Jay Workday Pattern
Jay rotation shift
Actions = View » | oA Workday Pattern
Type S5 WorkDay End Date Avallability
No data to display. VD Workday Pattern
‘
=

xx worday pattemn —'
Manage Work Schedule Assignment Administration task selected with the Go to Task
icon highlighted

42. Search for the new work schedule
On the Manage Work Schedule Assignment Administration screen:

Enter Jay in the Name field.

Set Type to Time.

Click Search.

In the results, find Jay Demo Work Schedule with Type Time, Effective
from Date 05/01/2015, and Effective to Date 12/31/2015.

N
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5. Select that row.

Setup and Maintenance

Edit Work Schedule Assignment Administration: Jay Demo Work Schedule

Name Jay Demo Work Schedule
Type Time
Effective from Date 05/01/2015
Effective to Date  12/31/2015

4 Resource AssigniGistomer service ar
HOM11InFusion Department
Actions = View » FKpMG 8 InFusion Finandial_Sales

Resource Type Saran InFusion Fnancial_Sales
I Department HCM11 InFusion Finandal_Sales”.
UAE Construction Department
H A_HR_Department
XX RH FSC DEPT
4 Exceptions STG APPS2FUSION SALES

B APPS2FUSION Financial_Sales
Actions v View = FAS APPS2FUSION Financial Sales
Tipe KCSLIT
Nodatatodisplay. 10 APPS2FUSION Financial

SH APPS2FUSION Financial_Sales”.

PRO110 Receivables
PRO110 Finance

IT Consulting US

Information Technologies FTT
HR Department

Search...

Il

-

Start Date End Date Primary @
04042015 @ oaoarzors B

Start Date End Date Availability

Search results with Jay Demo Work Schedule highlighted

43. Add a resource assignment

With Jay Demo Work Schedule selected, the Edit Work Schedule Assignment
Administration screen opens. The schedule details appear at the top,
including name, type, effective dates, and category.

1. In the Resource Assighments section, click the green plus icon (+) to

add a new assignment row.

2. Inthe new row, set Resource Type from the dropdown. The options
are Assignment, Department, Employment term, Enterprise, Job,
Legal employer, Location, and Position. This example uses Department.

3. Set Start Date to 04/04/2015.
4. Set End Date to 04/04/2015.
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5. Mark the assignment as Primary if applicable.

(7] Jayashree 1810IP +  (_
Setup and Maintenance
Edit Work Schedule Assignment Administration: Jay Demo Work Schedule [é’g’ *! ] fE' = '!f e
Name Jay Demo Work Schedule Category
Type Time Description

Effective from Date 05/01/2015
Effective to Date  12/31/2015

4 Resource Assigniqustomer service -
HOM11InFusion Department
Adions ~ View = FkpMG 8 InFusion Finandal_sales
Resource Type Saran InFusion Fnandial_Sales Start Date End Date Primary @

[ pepartment ﬂgﬁmﬁ“a"‘j"'ﬁf" 04/042015 @Y 04/042015 B v

EI A_HR_Department
XX RH FSC DEPT
A Exceptions STG APPS2FUSION SALES
B APPS2FUSION Financial_Sales
Actlons = View » FAS APPS2FUSION Financial_Sales
Type KCSLET Start Date End Date Availability
No data to display. 10 APPS2FUSION Financial
SH APPS2FUSION Financial_Sales".
PRO110 Receivables
PRO110 Finance
IT Consulting US
Information Technologies FTT
HR Department -
Search... -

Edit Work Schedule Assignment Administration screen with the Resource Type
dropdown open
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44. Select the department

In the Name column, click the dropdown to view the available departments.
Scroll through the list and select the department you want. This example
uses IT Consulting US.

Jayashree 1810JP ~ —

Setup and Maintenance

Edit Work Schedule Assignment Administration; Jay Demo Work Schedule
Name Jay Demo Work Schedule Category
Type Time Description
Effective from Date 05/01/2015
Effective to Date 12/31/2015

A Resource Asslgmw”m
HOM11InFusion Department
Adons ~ View = FKPMG 8 InFusion Finandial_Sales
Resource Type Saran InFusion Financial_Sales Start Date End Date Primary @
Y HCOM11 InFusion Finandal_Sales".
I Department UAE Constrcton Bepartment 04/04/2015 & 04/04/2015 % oy
H A_HR_Department
XX RH F5C DEPT
4 Exceptions STG APPS2FUSION SALES
JB APPS2FUSION Financial_Sales
Actlons v View » FAS APPS2FUSION Financial_Sales
Type KCSLIT
No data to display. 10 APPS2FUSION Financial
SH APPS2FUSION Financial_Sales”.

Start Date End Date Availability

PRO110 Receivables
PRO110 Finance

IT Consulting US

Information Technologies FTT
HR Department

Search...

-

Department selection dropdown open with IT Consulting US highlighted

45. Confirm the assignment dates

On the Edit Work Schedule Assignment Administration: Jay Demo Work
Schedule screen, find the Resource Assignments section.

1. Confirm that Resource Type is Department and Name is IT
Consulting US.

2. In the Start Date and End Date columns, click the calendar icon to
open the date picker.

3. Inthe calendar popup, make sure the month is April and the year is
2015.

4. Select the date you want from the calendar grid. In this example, End
Date is set to 04/04/2015.

5. Verify that Start Date is 05/01/2015 and End Date is 04/04/2015.
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6. Optionally, check the Primary box to mark the assignment as

primary.

(7]

Jayashree 1810Jp ~ —

Setup and Maintenance
Edit Work Schedule Assignment Administration: Jay Demo Work Schedule
Name Jay Demo Work Schedule Category
Type Time Description

Effective from Date 05/01/2015
Effective to Date 12/31/2015

4 Resource Assignments

Adions v View~ Formatw o 3§ | ViewCalendar

Resource Type Name
[ pepartment v 17 Consulting Us
A Exceptions

Ations v View » Format~ o

Type Name
No data to display.

]

Start Date
.. 05/01/2015

End Date

B o04j04/2015 B

4 Eril v | 2015

SUN MON TUE WED THU

29
5
12
19
26

31
7
14
n
8

1
8
15
2
29

2
]

16
23
30

= 4

FRI SAT

3
10
17

a

1
18

24 25

1

2

Primary @

Availability

Calendar popup open for selecting an April 2015 assignment date, with the IT Consulting
US department assignment row visible
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Assign the work schedule to an employee

46. Open Person Management
Click the Navigator icon in the Oracle Fusion HCM interface. The Navigator
menu shows modules and options such as Welcome Dashboard, Workforce

Management, and Manager Resources. Under Workforce Management,
select Person Management.

Jayashree 18101p v (_

Navigator
Person Man ;
e Nel Dashboa My Information
Enrollment My Account
+ Compan custom Plan Configuration My Portrait
Absences i o - Benefits
nager Resources
* Manage  contract Management . g; o Do Time
o Maage o 20 Total Compensation Statements
* View Ab erms rary
Manage Users Career v
Payroll Receivables Worker Predictions Expenses
¥ xanaqe Funds Capture B peran Procurement v
2 anag; Document Records
4 i i G Data Workforce C Tools
Comper Mi::aq”e Data Import Workforce Social Reputation Reports and Analytics
. 5
* Manage  Workforce Management oskborss Mooy ek P
« View Col Career = Setup and Maintenance
« ViewTol DataExchange i 4
New Person
Personal and E a R, File Import and Export
« Manage W Download Desktop Tntegration ..
« Manage nt Records

o CreateV  workforce Structures
« Manage
« Manage

Workforce MOt Career
» Workfon  Goals Spaces

Person Gallery
Absence Administration

Resource Directory

il

Navigator menu open with the cursor on Person Management under Workforce
Management

47. Open Manage Work Schedule Assignment
The Person Management screen |oads.

e The Tasks pane on the left lists Absences, Payroll, Compensation,
Personal and Employment, and Workforce Modeling.

e The main panel shows the selected employee's information, for
example Name: employee demo, Person Number: 8897.

e Under the Absences section in the Tasks pane, click Manage Work
Schedule Assignment.

48. Select a work schedule

The Manage Work Schedule Assignment tab opens. In the Schedules
section, click the dropdown under Name to select a work schedule.
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A list of available schedules appears, such as "CSL Work Schedule", "Jay

rotation", and "DEMO_WS". Select the appropriate work schedule from the
list.

‘@’ © @ | rayashreersrop~y O

Navigator
Person Man
Wel D: Benefi My Information
Tasks
4 Enroliment My Account
+ Compan Custom Plan Configuration My Portrait
Absences i Benefits
Manager Resources ~
* Manage  contract Management Time
bR s R = Manager Resources Dashboard oy, compensation statements
+ View Ab Y Manage Users Creer =
Payroll Receivables Worker Predictions s
. M
;Moo runds captne New erson Procurcnet +
. ViewPat Document Records
Al G Data Workforce Ct Tools
Copo s, Workforce Social Reputation  Reports and Analytics
.
+ Manage  Workforce Management Workforce Modeling Scheduled Processes
* View Col Career = Setup and Maintenance

+ View Tol Data Exchange

Customization ~
Personaland g 1w Person

File Import and Export

Persgn Management
« Manage nt Records Download Desktop Integration ...
* CreateV  workforce Structures Pessisi ClkDy
s Manage E

- Absence Administration

* Manage
Workforce Mot Career
o Workforn  Goals Spaces

Resource Directory

e

Work schedule dropdown open with multiple schedule options visible

49. Set the schedule effective dates

In the Schedules section, set Effective from Date and Effective to Date for
the selected work schedule.

1. Click the calendar icon next to the date fields to open the date picker.
2. Select the month and year you want, for example May 2015 to
December 2015.
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3. Confirm each date by clicking the day in the calendar.

ft O * r— I .@ @ @ | taassheeimiorr O

Person Management

NMame " employee demo Person Number 8897

| Tasks Manage Person X Manage Work Schedule Assignment X

* Compare ~ Manage Schedule Assignment Adions |~ | Printable Page Save  ~ | Submit || Cancel
Absences Hide

= Manage Absence Records | Assignment E8897 January |

s Manage Work Schedule Assignment | Number February Q

* View Absence Balances Department IT Consulting US March
Payroll April

+ Manage Payroll Calculation Information Schedules ;T,ar,ve

« Manage Personal Payment Methods July

* View Payslip View = Format~ < 3¢ View Calendar Auqust
Cor ti i

mpensation i 4 MName Effective from Date  Effective toDate  Category Stz bl | End pate Primary 5

« Manage Salary ( n

« Manage Compensation . Jay Demo Work <=l 05/01/2015 12/31/2015 05 November B 04/04/2015 %

« View Compensation History e =

* View Total Compensation Statement 4| April vj2015 S0

Personal and Employment

Exceptions SUN MON TUE WED THU FRI SAT

* Manage Person
#» o m 12 273|4

¢ Manage Allocated Checklists View » Format ~ o 2 & 5 F 3 ata

» Create Work Relationship _

« Manage User Account Type Name 12 13 14 15 16 17 18 Availability

« Manage Talent Profile No data to display. 19 20 21 2 21 M B
%6 27 28 29 30 1 2

Workforce Modeling o
PP RS

Date picker open for selecting the schedule effective dates

50. Add schedule exceptions

In the Jay Demo Work Schedule: Exceptions section, click the green plus
(+) icon to add a new exception.

1. In the Name dropdown, select the exception type, for example
"Demo Worker Safety and Health Training".

2. Set Start Date and End Date for the exception, for example
05/14/2015 to 05/15/2015.
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3. In the Availability dropdown, choose the appropriate value, for
example "Off period" or "Work period".

f# ® x | 22 © @ | meswecimon~ O

Person Management

Name " employee demo Person Number 8897

| Tasks Manage Person X Manage Work Schedule Assignment X

+ Compare =Y g hadile Acei . Actions ¥ Printable Page Save ~ | Submit | Cancel
Absences Hide

* Manage Absence Records | Assignment E8897 Job

* Manage Work Schedule Assignment Number Location " US HQ

* View Absence Balances Department IT Consulting US
Payroll

b > View Calendar
« Manage Payroll Calculation Information igie? Format + x : aena;

* Manage Personal Payment Methods Name Effective from Date  Effective to Date Category Start Date End Date Primary
* View Payslip ~ = - L. o
| 7 »
Compensation
» Manage Salary
* Manage Compensation
* View Compensation History Jay Demo Work Schedule: Exceptions
« View Total Compensation Statement
Personal and Employment View - Format ~ o 3
Manage Person Type Name Start Date End Date Availability
Manage Allocated Checklists ' Calendar evenl v Demo Worker Safety and Health Training = 05/14/2015 05/15/2015 | =,
Create Work Refationship N
Manage User Account
* Manage Talent Profile

Workforce Modeling
datoda e Ak

¥

Exception being added with the Availability dropdown for selection
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51. Save and submit the assighment
After you enter all the schedule and exception details, click Save to store
your changes. Then click Submit to finalize the work schedule assignment
for the employee. The system processes the changes and updates the
employee's schedule.

ft O x

| Jayashree 18103p~ O

2 0 e

Person Management

Name "employee dema

| Tasks

Manage Person X Manane Winrk Grhadula Accinnmant x

Person Number

8897

81114 SS_CE
®-tmpars {1 Manage Schedule 8111455 CE ralE
Absences T Public Holiday Demo
+ Manage Absence Records i Assignment Demo Cal Event
« Manage Work Schedule Assignment Number OA Worker Safety and Health Training
* View Absence Balances | New Year
artment
Payroll ‘ Drpe KPMG worker safety and health training
View v > HM k Trai -
« Manage Payroll Calculation Information | Eormat )GE IIkWUr e Safet: “"dlme_‘;’m raining
« Manage Personal Payment Methods ‘ Name Worker Safety and Health Training
o View Payslip . Demo Worker Safety and Health Training = "
Compensation | I 1 Cal Evel 7 -
" i‘ Jay Worker Safety and Health Training
PR kit CSL worker Safety and Health Training
+ Manage Compensation
* View Compensation History { Jay Demo Work & CM Worker Safety Health Training ‘
« View Total Compensation Statement 15112014_VD Worker Safety and Health Training
Personal and Employment View > Format ~  Diwall
* Manage Person Type | Seardh...

« Manage Allocated Checklists
» Create Work Relationship

* Manage User Account
 Manage Talent Profile

Workforce Modeling
bt A kbl

B calendar event v

T

¥

Manage Schedule Assignment screen showing no data to display after submission

Summary

You now know how to create a work schedule in Oracle Fusion from start to

finish. You did the following:

Added the DEMO TE calendar event category and created the Demo
Worker Safety and Health Training calendar event.

Created the Demo DayShift and Demo Evening Shift work shifts.

Built a workday pattern that combines both shifts, using a unique
name such as Demo Workday Pattern test.

Created Jay Demo Work Schedule with that pattern and submitted it.
Assigned the schedule to a department in Manage Work Schedule

Assighment Administration.
e Assigned the schedule to an employee in Person Management,
added an exception, and submitted the assignment.
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