How to Share Your Screen in Microsoft
Teams

Microsoft Teams offers multiple ways to share your screen during a meeting,
letting you present content, demonstrate workflows, or collaborate with
participants in real time. This guide walks you through starting a screen share,
choosing between sharing your entire screen or a single window, understanding
the privacy implications of each option, and optimizing your shared content for
readability.

Prerequisites

e Access to Microsoft Teams with an active or joinable meeting

e The application, document, or content you want to share already open on
your desktop

e Familiarity with basic Teams meeting controls (Camera, Mic, Chat, etc.)

Starting a screen share

1. Join or start a Teams meeting.
2. Locate the top menu bar in your meeting window.
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3. Click the Share button (the icon with an upward arrow).
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meeting is titled "My Meeting."

Choosing what to share

Once you click Share, a panel opens on the right side of your meeting window
under Share content, offering several options:

e Screen: Shares your entire desktop, including everything visible on your
monitor.

e Window (6): Shares only a specific application window. The number in
parentheses shows how many windows are currently open.

e Microsoft Whiteboard: Lets you collaborate on a digital whiteboard.

e Content from camera: Shares a document, whiteboard, or other physical
content using your camera.

e PowerPoint Live: Shares a PowerPoint presentation directly.
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Select Screen to share your entire desktop.
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Whiteboard, Content from camera, and PowerPoint Live, with the Screen option highlighted.

Screen sharing vs. window sharing

Before you continue, it helps to understand the difference between the two main
sharing modes:

e Screen sharing: Everything on your desktop is visible to meeting
participants. If you switch between applications or windows, all changes

are visible — similar to someone sitting next to you and watching your
entire monitor.

Window sharing: Only the selected application window is visible to
participants. If you switch to another window, participants will not see it
unless you specifically share that window.

Initiating screen sharing

4. Click the Screen thumbnail, usually labeled with your monitor name (for
example, "Generic PnP Monitor").
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5. The selected screen will be outlined, indicating it is ready to be shared.

Share content

Presenter mode

B z @ 6B Add background

Screen Window (6)
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hare a document. a whiteboard, and more

PowerPoint Live

No files available

.COom

The Teams "Share content" panel with the Screen option selected and highlighted, labeled
"Generic PnP Monitor."
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6. Once sharing begins, a prominent red box appears around the edges of
your screen. This red outline confirms that everything inside it is being
broadcast to the meeting. Always check for this red box to verify you are
sharing the intended content.

* Sharing All Screens

The Teams "Share content" panel with the Screen option selected, and a "Sharing All Screens"
label confirming active screen sharing.

7. If you use Alt + Tab to switch between open applications while sharing
your screen, all participants will see each window you open or switch to,
since you are sharing your entire desktop rather than a single window.

Summary

e Use the Share button in Teams to choose between sharing your entire
screen or a specific window.

e Sharing your screen shows everything on your desktop, including any
switches between applications.

e Look for the red outline to confirm what is currently being shared.

e Use window sharing instead of screen sharing for more privacy if you don't
want participants to see everything on your desktop.
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Stopping and switching to window sharing

8. While sharing your entire screen, notice the red border around the edge of
your display. This confirms everything within it is visible to participants. If
you switch to another application (for example, Microsoft Word), the red
border remains, confirming your entire desktop is still being shared.
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An Excel window with a red border and a "Sharing All Screens" Teams notification, indicating

active full-screen sharing.

9. To stop sharing your screen, locate the screen sharing control box,
typically at the bottom of your screen.
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10. Click the screen sharing button, which now displays an "X" icon.

* Sharing All Screens
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A Word document with a red border and a "Sharing All Screens" notification, showing the screen

Generated with docsie.io

sharing control box in the bottom right.

7 /30



11. Confirm the red border has completely disappeared to verify sharing has

stopped.
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A Word document with no red border, and Teams meeting controls visible in the bottom right,

confirming sharing has ended.

12. To share a specific window instead, click the Share button in the Teams
meeting controls again.
13. In the Share content panel, select Window instead of Screen.
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14. Choose which open window you want to share.
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The Teams meeting window with the Share content panel open, highlighting the Window sharing
option.
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15. After selecting a specific window (for example, Excel), only that window
will have a red border. A "Sharing Only a Window" notification confirms
that only the selected application is being shared.
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An Excel window with a red border and a "Sharing Only a Window" notification, indicating only this

window is shared.
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16. If you switch to another application (for example, Microsoft Word) while
sharing only a window, the red border disappears from the new
application, meaning participants cannot see it — only the originally shared
window remains visible to them.
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A Word document with no red border and a "Sharing Only a Window" notification, indicating this
window is not being shared.
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17. If you return to the shared window (for example, Excel), the red border
reappears, confirming it is the active shared window.
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An Excel window with a red border and a "Sharing Only a Window" notification, confirming active
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18. If you accidentally close the window you are sharing, Teams automatically
stops sharing. You are returned to the Teams meeting window, and the
Share button reverts to its default up-arrow icon, indicating you are no

longer sharing content.
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An Excel window with the close button highlighted, showing the action that closes the shared

window.
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19. To share another window, click the Share button in the Teams meeting
controls again, and the Share content panel will appear so you can select a
new window.
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The Teams meeting window with the Share button highlighted, ready to start another window
share.

Summary

e Thered border is your key visual indicator of what is being shared — either
your entire screen or a specific window.

e Stopping a share removes the red border and ends the content broadcast.

e Window sharing provides privacy by showing only the selected application,
even if you switch to others.

e Accidentally closing a shared window automatically stops sharing and
returns you to the Teams meeting interface.

Understanding pop-up dialog box visibility when sharing
windows
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20. Share the Excel window again. Notice the red border around it, indicating it
is being shared.
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An Excel window with a red border and a "What May and May Not Be Shared" Teams notification,
showing the Excel interface and a data table.
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21. Be aware that pop-up dialog boxes in Excel (such as right-click menus or
formatting dialogs) may not always be visible to participants. For example,
if you right-click a cell and select Format Cells, participants may see the
dialog box. However, pop-ups from Conditional Formatting may not be
visible when sharing only the Excel window.

[ ) = - +
@ Autcsave @ off Advancedif.xlsx R Search (Alt+Q) ® \What M ay and X
File Home Insert Draw Pagelayout Formulas Data Review View Developer Help PDFescape Desktop Creator May Not Be Shared hare
[ cbi on A K Z=[Pe B e . [ CondvonaFomaing ™] e >~ R ([
S o % ~ | @~
Paste E BT U-Ba-LA =E=c=E-(s-%284 Highlght Calls Rules > Efemt E Sort& Find&  Analyze
v ¥ r— = ormat ¥ ¥ Filter v Select v Data
Undo  Clipboard 1S Font k] Alignment ] Number ] Eﬁ 5 cells Editing analysis Y
. = - ) Top/Bottom Rules =
ﬁ Data Birs >
A 8 c o E F G H K L M N o P a 4
1
2 Vendor [ Mistakes B Response DaysBl  AmountBll  AtLeast1cCriterionB 2 Criteria B All3 Criteria B E Color Scales ? s0d 3
3 Vendor 1 7 12 $7,500.00 ast 14
4 Vendor 2 6 4 $4,500.00 ) ieap  $5,000.00
5 Vendor 3 3 16 $3,700.00 leon Sets b
6 Vendor 4 2 2 $6,500.00
7] Vendor 5 4 17 $4,300.00 [ Mew Rule. cllent 3
8 Vendor 6 s 8 $5,600.00 pod 2
9 Vendor 7 9 9 $3,400.00 B3 Clear Rules > air 1
10 Vendor 8 8 17 57,600.00 Sor 0
11 Vendord 1 12 $4,500.00 [ Manage Rules.
12 Vendor 10 3 7 $3,200.00
13 Vendor 11 2 5 $6,500.00
14 Vendor 12 5 12 $4,100.00
15 Vendor 13 6 13 $3,700.00
16 Vendor 14 1 7 $5,200.00
17 Vendor 15 4 9 58,700.00
18 Vendor 16 2 20 $9,800.00
13 Vendor 17 8 7 $2,100.00
20 Vendor 18 3 5 $3,800.00
21 Vendor 19 9 19 $4,900.00
22 Vendor 20 1 13 $5,100.00
23 Vendor 21 5 9 $5,500.00
24 Vendor 22 [ 3 $4,300.00
25 Vendor 23 0 4 $6,500.00 ﬁ—/\ B
26 Vendor 24 5 1n $3,400.00 vl
Final | Original | (@) . »
Ready ES % Accessibilty: Good to go i:i] [ - ———F——+ 100%

An Excel window with a red border and the Conditional Formatting dropdown open, showing
options like Highlight Cells Rules, Top/Bottom Rules, and Data Bars.
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22. Open the Conditional Formatting menu and select a rule (for example,
"Greater Than"). The dialog box appears on your screen, but in window
sharing mode it may not be visible to your meeting participants, even
though you can see it.

@ Autosave @ o) Advancedifxisx ~ 0 Search (Alt+Q) ® \What M ay and 5
File Home |Insert Draw Pagelayout Formulas Data Review View Developer Help PDFescape Desktop Creator May NOt Be Shared
ﬁ] & calibri Juu AR = o | | Genersl . [E conditional Formatting > [ Insert ~ T p
1 . - i [B% Format as Table » 5 Delete ~ [T+
pasie. B Bl U-~-HE~&a-A- = | $-% oy ¥ - Sort& Find&  Analyze
. ¥ {57 Cell Styles~ [HFormat~ &’ v Filterv Select~  Data
Undo  Clipboard 1S Font k] = Number ] Styles Cells Editing Analysis ™
o7 - 17
A 8 [ o E 3 G H 1 ) K L M N o P a
1
2 Good 3
3 vendor1 5 12 $7,500.00 Fast 14
4 Vendor 2 [ 4 $4,500.00 Cheap $5,000.00
5 Vendor3 3 16 53,700.00
6 Vendor 4 2 2 $6,500.00
7| Vendor 5 4 17 54,300.00 Excellent 3
8 vendor 6 5 8 $5,600.00 Good 2
9 Vendor 7 ] ] 5$3,400.00 Fair 1
10 vendor8 8 17 $7,600.00 Poor 0
1 Vendor 9 1 12 54,500.00
12 Vendor 10 3 7 $3,200.00
13 Vendor 11 2 5 $6,500.00
14 Vendor 12 5 12 $4,100.00 &
15 Vendor 13 6 13 $3,700.00
16 Vendor 14 1 7 $5,200.00
17 Vendor 15 ] 9 $8,700.00
18 Vendor 16 2 20 $9,800.00
13 Vendor 17 8 7 $2,100.00
20 Vendor 18 3 5 $3,800.00
21 Vendor 19 2 19 $4,900.00
22 Vendor 20 3 13 $5,100.00
23 Vendor 21 5 9 $5,500.00
24 Vendor 22 o 3 $4,300.00 =
25 Vendor 23 ] 4 $6,500.00
26 Vendor 24 1 $3,400.00 /\—/\ |
Final = Original “ >
Ready 2, Accessibility: Good to go i) T e i + 100%

An Excel window with a red border and the "Greater Than" conditional formatting dialog box open,

showing input fields for value and formatting options.

23. If your demonstration or training requires participants to see all dialog
boxes and pop-up windows, share your entire desktop instead of just the
Excel window. Sharing the desktop ensures all pop-up dialog boxes,
regardless of how Excel presents them, are visible to your audience.

24. Keep in mind that some pop-up dialog boxes are treated as part of the
main Excel window and will be shared, while others are treated as
separate windows and may not be visible when sharing only the Excel
window. This inconsistent behavior can impact the effectiveness of your
demonstration.
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25. If you close the Excel window, you may be prompted to save your
changes. Choose Save, Don't Save, or Cancel as appropriate. After closing,
you return to the Teams meeting interface.

@ | ® \What May and
File Home Insert Draw Page Layout Formulas Data Review View Developer Help PDFescape Desktop Creator May N ot Be S h a I'Ed hare
ing ¥

ﬁ’j & Calibri dn sAa e == & Genenal . [ conditional Formatti = Insert ~ 2 v Z? p
Y. s = &5 ¢ | me
etz B B I UsBE-lavh| =Bl § % 9 Q8 R Formiat = el e Delete B cota Finda Analyze
< 57 Cell Styles [HFormat~ € * Filter v Select v Data
Undo  Clipboard & Font 1 Alignment ] Number ] Styles Cells Editing Analysis il
il 17 ~

A B % o E F G H 1 J K L M N Q P Q af
i’
2 Good 3
3 Vendar 1 7 12 57,500.00 : Fast 14
4 Vendor 2 6 4 $4,500.00 pRcOR Xy * | Cheap  $5,000.00
5 Vendor 3 3 16 $3,700.00
6 vendor 4 2 2 $6,500.00 A Want to save your changes to
7 Vendor 5 4 5$4,300.00 | "Advancedifxisx? Excellent 3
8 Vendor 6 5 8 55,600.00 I Geod 2
9 Vendor 7 ] s 53,400.00 | BortSeve Concdlil | Fair 1
10 Vendor 8 s 17 57,600.00 Poor 0
11 Vendor9 1 12 $4,500.00
12 Vendor 10 3 7 $3,200.00
13 Vendor 11 2 5 $6,500.00
14 Vendor 12 5 12 $4,100.00
15 Vendor 13 6 13 $3,700.00
16 Vendor 14 3; 7 $5,200.00
7 Vendor 15 4 ] $8,700.00
16 Vendor 16 2 20 $9,800.00
1 Vendor 17 s 7 $2,100.00
20 Vendor 18 3 5 $3,800.00
2 Vendor 19 9 19 $4,900.00
22 Vendor 20 1 13 $5,100.00
2 Vendor 21 s 9 $5,500.00
24 Vendor 22 [ 3 54,300.00 ==
25 Vendor 23 (] a $6,500.00
26 Vendor 24 5 1 $3,400.00 %)

Final | Original | (3 . »

Ready E‘g, ¥, Accessibility: Geod to go i B - — —§F——+ “100%,

An Excel window with a red border and the "Microsoft Excel" save changes dialog box open,
offering Save, Don't Save, and Cancel options.

Key takeaways

e When sharing only an application window in Teams, not all pop-up dialog
boxes may be visible to participants.

e For comprehensive demonstrations involving multiple dialog boxes, share
your entire desktop and keep only the relevant application open.

e Always verify what your audience can see by testing or asking for
feedback during your session.

Managing privacy while sharing your screen
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26. Understand that pop-up windows and other content on your desktop are
not visible to others unless you choose to share your screen. The Teams
interface displays options such as People, Chat, Reactions, Rooms, More,
Camera, Mic, and Share. The Share content panel lets you select Presenter
mode, share your entire screen, a specific window, Microsoft Whiteboard,

or content from your camera.

Undo  Clipboard %

@ ® \What May and

File  Home |Insert Draw Design Layout References Mailings Review View Help PDFescape Desktop Creator May Not Be SharEd
ﬁ'j Calibri (Body) ~/11 v A" A" Aav A S-Sy E=EE N yel @J ﬁ'
Buls 2 BIU-vabx ¥ A-£-4A~ EF = |&~B~ | ( W9 Dictate  Editor

myexcel(3%)nline.com
Page 10f1 Owords [0} Text Predictions: On Mﬁ.ctessibﬂ:(y Investigate I Focus E i ——

3

———— + 100%

The Microsoft Teams meeting interface with the Share content panel open, showing options for
Presenter mode, screen, window, Microsoft Whiteboard, and content from camera. The Share

button is highlighted.

27. Click Share, then select the screen or window you want to share. If you
select your entire screen, any application or window you open — including

pop-ups — will be visible to meeting participants.

28. Be cautious when using Alt+Tab or switching between applications while
sharing your entire screen, since all open windows, including potentially

sensitive information, can be seen by meeting participants.
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29. Avoid composing private or sensitive messages while sharing your screen.
If you open a new email or document, its contents will be visible to
everyone in the meeting.

@ H ® \What May and
File Home Insert Draw Design Layout References Mailings Review View Help PDFescape Desktop Creator May Not Be SharEd
“L” Calibri (Body) v 11 v A" AT Aav A == = E 4| £ U
O . ' = ¥ Z

Paste o B I Uva x, ¥ Av £+ A~ ‘B9 Dictate Editor

= : a2 ‘ 1
Undo rd 5 onf Alt I ab gica  Editor Ll
FW.dh o L #
e = | = s T

3

myexcel(3%)nline.com
I Focus E B —— 4 —+ 100%

Page 1of1 0words [0 Ted Predictions on 8§ Accessiility Investigate

An Outlook new message window open with the text "Isn't this meeting boring?" typed in the body,
illustrating the risk of sharing private content.

30. Remember that your shared screen may appear very small to other
participants, making small text difficult to read. Consider increasing
content size or using larger fonts for better visibility.
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31. For better readability, restore down (resize) your application window
instead of maximizing it before sharing. Click the Restore Down button
(the middle button in the top-right corner) to shrink the window. Sharing a

non-maximized window makes text appear larger and easier to read for

participants.

@ Autosave @ o) [E  LetterNEW.dock+ Saved to this PC ~ £ Search (Alt-Q) ssmh gy ® & - o X
[
File Home Insert Draw Design Layout References Mailings Review View Help PDFescape Desktop Creator H Comt
VAN Aav A pel "/:L
Apr i aa Heading 1 ' egiting piWhe  Editor

ﬁj b | calibr Body) v 11
Paste ; BT U-ab % ¥ A~ 2-A~

Font 51 Paragraph Styles = Voice Editor
2 l 5

Undo  Clipboard S

myexcel@ nline.com

r' -
myexcel (3¢)nline.com
Wrocus 8 - ————f———+ 100%

Page1of1 Owords [B TextPredictions on B & Accessibilty Investigate

A Microsoft Word window in restored, non-maximized mode, with an arrow pointing to the
Restore Down button. The document displays the myexcelonline.com logo.

32. Adjust your display scaling settings to make text and apps larger for
viewers: This setting helps make shared content more readable for

meeting participants.

Go to Windows Settings > System > Display.
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e Under Scale and layout, change the size of text, apps, and other items to
125%, 150%, or 175% as needed.

Display * Additional Tips

Brightness and color
System Change brightness for the built-in display
1 Display
4 Sound

[J Notifications & actions

D Focus assist Windows HD Color

@ Power & sleep
3 Battery

= Storage Scale and layout
0@ Tablet mode 100%

B Multitasking e
& Projecting to this PC

X Shared experiences

M Clipboard

> Remote Desktop

@ About

Windows Display settings showing "Scale and layout" set to 125%, with the dropdown menu open
displaying options for 100%, 125%, 150% (Recommended), or 175%.

By following these steps, you can ensure that you share only the intended
content in Microsoft Teams meetings and make your shared screen easier for
others to view. Always be mindful of what is visible when sharing your entire
screen, and use windowed sharing or adjust scaling settings for better clarity.

Advanced tips for sharing windows

33. Adjust your display scaling for better readability before sharing: This
adjustment helps meeting participants more easily follow along with your
shared content.

¢ Open Windows Settings and navigate to System > Display.
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e Under Scale and layout, select a scaling option such as 125%, 150%
(Recommended), or 175% to make text and apps larger for viewers.

Display * Additional Tips

Sleep better

Brightness and color
Sstam Change brightness for the built-in display
&1 Display
4) Sound

[ Notifications & actions

Focus assist Windows HD Color

Power & sleep
Battery

Storage Scale and layout

Tablet mode: 100%

Multitasking J2ak

150% (Recommended)
Projecting to this PC
Shared experiences

Clipboard

Remote Desktop

Abaut

Windows Display settings open, showing the "Scale and layout" dropdown with options for 100%,
125%, 150% (Recommended), and 175%. The cursor is selecting 125%, with a "Teams Additional
Tips" banner visible in the top right.

34. Share a specific window instead of your entire screen for increased
privacy: Only the selected window will be visible to participants, keeping
other content private.

e Inyour Teams meeting, click the Share button.
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¢ Inthe Share content panel, select the Window option to display a list of
only your currently open windows.

Display * Additional Tips

Sleep better

Brightness and color
Sstam Change brightness for the built-in display
&1 Display
4) Sound

[ Notifications & actions

Focus assist Windows HD Color

Power & sleep
Battery

Storage Scale and layout

Tablet mode: 100%

Multitasking J2ak

150% (Recommended)
Projecting to this PC
Shared experiences

Clipboard

Remote Desktop

Abaut

The Microsoft Teams meeting interface with the Share content panel open, showing options for
Presenter mode, Screen, and Window (5). The Window option is highlighted, with a "Teams
Additional Tips" banner visible.
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35. Only currently open windows appear in the sharing list. If a window or file
is not open, it will not appear as an option. For example, the list may
display open applications such as "Recording...", "My Meeting | Microsoft
Teams", "TechSmith Camtasia 2020", and "LetterNEW.docx - Word." Open
the file or application you wish to share before attempting to select it in

Teams.

Display $ Additional Tips

Brightness and color Sleep better

System Change brightness for the built-in display

£ Display

_;DOH

—
43 Sound
[ Notifications & actions

D Focus assist Windows HD Color
® Power & sleep
O Battery

T gt Scale and layout
L3 Tablet mode %

Eif Multitasking 125%

150% (Recommended)
& Projecting to this PC
Shared experiences
Clipboard

Remote Desktop

About

The Teams window sharing panel open, showing a list of currently open windows: Recording...,
My Meeting | Microsoft Teams, TechSmith Camtasia 2020, and LetterNEW.docx - Word. The
cursor points at the Word document.
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36. Open the desired file or application to make it available for sharing. Once
you open a new file (for example, an Excel workbook), it appears in the
Teams window sharing list.

< | b i
@ Conclusion
File — s e
7 Chat oms More Camera ic  Share
Analyze
Data
Undo Analysis i)
AL ~
1
4
10
4
5 My Meeting | Microsoft Teams
o
24
: i ) N
Ready [B T%Accessibility: Good to go 2] o - i -

The Teams window sharing panel open, now showing "AdvancedIf.xlsx - Excel" as an available
window to share, along with other open applications. The Excel window is visible in the
background.

Additional resources

Generated with docsie.io
26 /30



37. Access additional training resources to improve your Microsoft Excel and
Office skills. Explore over 1,000 training videos covering topics such as
Intro to Excel, Formulas & Functions, Pivot Tables, Macros & VBA, Power
Query, Power Pivot, Power BI, Charts, Data & Analysis, Financial Modeling,
and Dashboards. Look for the link in the video description to join the
MyExcelOnline Academy.

ACCESS 1000+ TRAINING VIDEOS

ryexcelnlinecom R excel($nlinecom
FORMULAS &
FUNCTIONS

™ mele"()mms com

PIVOT

el nlinecom

POWER ;”’
| QUERY |

RN

yexcel(Fnline com ’ myexcel($Tnline com ryexcel $nlinecom ,:j rremal@nlinecomn ool @niecom :
A POWER | POWHI CHARTS DATA& [ FINANCIAL B8 pasHBOARDS (58
@PWOT i 58l ANALYSIS jj ‘wooeLwG —-

LINK-IN THE DESCRIPTION TO JOIN

A promotional image displaying boxes for various Excel and Office training courses, with the text
"ACCESS 1000+ TRAINING VIDEOS" and "LINK IN THE DESCRIPTION TO JOIN."
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38. These resources are designed to help you gain promotions, pay raises, or
new job opportunities by standing out in your career.

ACCESS 1000+ TRAINING VIDEOS

yexcel 3¢nline corm

ryexcel 3¢ nline com myexcel $3nline com ryexcel §ntine com

INTROTO [ rormuLASE I pPIVOT SvER E
EXCEL FUNCTIONS TAB!.ES P

myexcel(30nline.com

DATA &
ANALYSIS

= POWER |
i evot

________ yexcel 3nline com

P_OWERBl CHARTS

LINK IN THE DESCRIPTION TO JOIN

The same promotional image, emphasizing the breadth of training resources and the call to
action to join via the link in the description.

ryexcel Fnline <o

FINANCIAL [§
MODELING

myexcel(Fnlinecom -
DASHBOARDS
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39. Subscribe and enable notifications to stay updated on new training
content and improve your Excel skills.

ACCESS 1000+ TRAINING VIDEOS

myexcel $3nline com jescel (JEnline o ryexcel($tnlinecom

FORMULAS & POWER

FUNCTIONS

yencel(§nline com yexcet ($nlinecom

myexcel3nlineco - i e @ninecon 8
) POWER DATA & FINANCIAL [ pasHBOARDS I8
@ PIVOT 7 e ANALYSIS MODELING T

LINK-IN THE DESCRIPTION TO JOIN

A presenter standing in front of a "myexcelonline.com" wall, wearing an "Academy Member" shirt.
On-screen graphics show a bell icon and a "GET NOTIFIED" button.

40. Connect with MyExcelOnline for more learning opportunities:

e Visit MyExcelOnline.com for more resources.
» Follow on Instagram (@myexcelonline) and LinkedIn (johnmichaloudis) for
updates and community engagement.
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e Subscribe to the channel for ongoing tips and tutorials.

ACCESS 1000+ TRAINING VIDEOS

ryexcel(nline com excel(3¢nline ryescel(Fnline cOM myexcel §Enlineco
|N'|'RO TO FORMULAS & 4 PlVOT
ExcEL FUNCTIONS TABLES

=9 “or o

LR N

yexcel Fnling o

FINANCIAL §
MODELING |

e POWER |
@ PIVOT

LINK:IN THE DESCRIPTION TO JOIN

An end screen with the MyExcelOnline logo, subscribe button, and social media/contact
information for the website, Instagram, and LinkedIn.

What's next

By following these steps, you can share content securely and effectively in
Microsoft Teams meetings — choosing the right sharing mode for your needs,
verifying what participants can see via the red border indicator, and optimizing
readability through window sizing and display scaling. To continue building your
Excel and Office skills, explore the MyExcelOnline Academy's training library and
subscribe for ongoing tips and tutorials.

Generated with docsie.io
30/30



	How to Share Your Screen in Microsoft Teams
	Prerequisites
	Starting a screen share
	Choosing what to share
	Screen sharing vs. window sharing

	Initiating screen sharing
	Summary

	Stopping and switching to window sharing
	Summary

	Understanding pop-up dialog box visibility when sharing windows
	Key takeaways

	Managing privacy while sharing your screen
	Advanced tips for sharing windows
	Additional resources
	What's next

