How to Add a Table of Contents in
Confluence

Adding a table of contents to a Confluence page is a quick task that makes long
documents much easier to navigate. This guide shows you how to add a table of
contents in Confluence using the built-in Table of Contents macro, and how to
customize its appearance so it fits your documentation style. The examples
below use a page called Demonstrate Table of Contents in the Project A - RCV
Academy space, which contains several dummy sections that will become the
entries in the finished table of contents.

Prerequisites
e Edit access to the Confluence page where you want to add the table of
contents.
» A page that already contains headings (Heading 1, Heading 2, and so on),
since the macro builds its list from these headings.

Reviewing the page before adding a table of contents
Step 1: Check the current page for a table of contents
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Open the page you want to document. In this example, the page has multiple
sections — "What is Lorem Ipsum?", "Lorem Ipsum 1", "Lorem ipsum how to?",

"Lorem ipsum 2000 years?", and "Where can | get some?" — but no table of

contents yet, which means readers must scroll through the whole page to find a
specific section.

revacademy atlassian net/wik/sp RA/pages/S02890527/Demanstrate + Table+of + Content A% 8| B -

i B Rovacdemy | frstdemospace Home Recentv Spacesw Peoplev  Appsv Templates  Create 00
ﬂ Project A - RCV Academy roject A - RCV Academy Q@ 30O b

9% Blog

€¥  Space Settings
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(4 PojecAlia Demonstrate Table of Contents
Pages @ i

o Test

What is Lorem Ipsum?
« Test Link Issues 3
Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the

industry's standard dummy text ever since the 15005, when an unknown printer took a galley of type and

scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into

« Reports
electronic typesetting, remaining essentially unchanged. f§ was popularised in the 19605 with the release of

+ JIRA reports Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like

Aldus PageMaker including versions of Lorem Ipsum.
<t A Report - ROV £

+ Demonstrate Table of Cc

Lorem Ipsum 1

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Larem Ipsum has be

industry's standard dummy text ever since the 15005, when an unknown printer took a galley of tf

-

Confluence page titled "Demonstrate Table of Contents" in the "Project A - RCV Academy" space,
showing multiple section headings and dummy text. No table of contents is present.

Step 2: Note the headings that will populate the table of contents
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Scroll down to see the remaining headings on the page. These headings, along
with the ones above, are what the Table of Contents macro will use to generate
the navigation list.
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years, someTimes 0y accioent, Sometimes on purpose (Injéctea NUMOUr ana tne IKe)

Lorem ipsum 2000 years?

Contrary to pepular belief, Lorem Ipsum is not simply random text. It has roots in a piece of classical Latin
literature from 45 BC, making it over 2000 years old. Richard McClintock, a Latin professor at Hampden
Sydney College in Virginia, looked up ane of the more obscure Latin words, consectetur, from a Lorem Ipsum
passage, and going through the cites of the word in classical literature, discovered the undoubtable source
Lorem Ipsum comes fr ns 11032 and 1.10.33 of "de Finibus Bonorum et Mal he Extremes of

Good and Evil) by C

itten in 45 BC. This book is a treatise on the theory of ethi opular during
the Renaissance. The first line of Lorem Ipsum, “Lorem ipsum dolor sit amet..", comes from a line in section

1.1032

The standard chunk of Lorem Ipsum used since the 1500s is reproduced below for those interested. Sections
11032 and 1.1033 f
mpanied by English versions fram the 1914 translation by H. Rackham.

n “de Finibus Bonorum et Malorum”™ by Cicero are also reproduced in their exact

original form, ac

Where can | ge{ some? &
Y

There are many variations of passages of Lorem Ipsum available, but the majority have suffered alteration in
some form, by injected humour, or randamised words which don't look even slightly believable. If you are
going to use a passage of Lorem Ipsum, you need to be sure there isn't anything embarrassing hidden in the

middle of text. All the Lorem Ipsum gener s on the Internet tend to repeat predefined chunks as

necessary, making t the Intemet. It uses a dictionary of over 200 Latin w

combined with a ha tructures, to generate Lorem Ipsum which looks

The generated Lorem Ipsum is therefore always free from repetition, injected humour, or non-characteristic

words etc.

H £ Type here to search ‘

Lower portion of the Confluence page showing additional headings: "Lorem ipsum how t0?",

"Lorem ipsum 2000 years?", and "Where can | get some?".

Inserting the table of contents macro
Step 3: Enter edit mode

Click the Edit icon (pencil) at the top right of the page to open the editor.
Step 4: Position your cursor

Place your cursor where you want the table of contents to appear on the page.
Typically, this is at the top of the page, just below the page title.

Step 5: Insert the macro using the slash command

Type a forward slash (/) to open the macro quick-insert menu, then begin typing
table to filter the list. Select Table of Contents from the results that appear.

Step 6: Insert the macro using the toolbar (alternative method)

Generated with docsie.io
3/29



If you prefer, click the + (Insert More Content) button in the toolbar and scroll
through the dropdown to find Table of Contents. If it isn't visible right away, click
View more at the bottom of the dropdown, then type table of contents in the search
bar of the macro browser and select the macro.

B | © Proetalivedivnraigr x| B Eoc- Demoncoae Tiole o = N——
& G & hipsy//rcvacademyl.atlassiannet s</PRA/pages/e 2890 v O | = g -
2 Normaltet v B I~ =v Av = £ B ¢BE@OBNEHN Q @+ ] mtlm
<> Code snippet
P R d 29 oj ROV Acader @ Date @ '
% Decision
Demonstrate Table of Content: — piide
© EBpand
© infopanel
= & Jira
What is Lorem Ipsum?
B Jiraroadmap
Lorem Ipsum is simply dummy text of the printing anc em Ipsum has been the
industry's standard dummy text ever since the 15005, v 39 Quote took a galley of type and
scrambled it to make a type specimen book. It has sury B staius es, but also the leap into
electronic ing, i i N—
Lt st oktaioing Lot Ipsum bsigesand. T TR oL
Aldus PageMaker including versions of Lorem lpsum.  [JJ Trello Board
e View more
Lorem Ipsum 1
Lorem Ipsum is simply dummy text of the printing anc e em Ipsum has been the
industry's standard dummy text ever since the 15005, when an unknown printer took a galley of type and
scrambled it to make a type specimen book, It has survived not only five centuries, but also the leap into
electronic typesetting, remaining essentially unchanged. It was populatised in the 1960s with the release of
O Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like

Q
Aldus PageMaker including versians of Lorem Ipsum.

; :

Confluence editor with the macro dropdown open and "Table of Contents" highlighted. The menu
also shows options like Code snippet, Date, Decision, Divider, Expand, Info panel, Jira, Quote,
Status, Trello Board, and View more.

Step 7: Select Table of Contents from the Navigation category
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In the macro selection dialog, locate Table of Contents under the "Navigation"
section and click it.

| @ (Projecthai sues] e namigae: x| [ Go- Demaesvate TanleofCor x| 4 - B8 X
s 8 = @ @
=

= Bedigi v B T me Ay EE 8@ E OB N e a @+ v [ o

<« G 6 hipsy/revacademy.atlassiannet/wiki/spaces/PRA/pagesiedit v2/5028905

Project A - ROV Academy / Pages / Praject A - ROV Academy / De €

Demonstrate Table of Contents

What is Lorem Ipsum?

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer took a galley of type and
scrambled it ta make a type specimen book. It has survived not only five centuries, but also the leap into

electronic i Itwas larised in the 19605 with the release of

Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like

Aldus PageMaker including versions of Lorem psum.

Lorem Ipsum 1

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 15005, when an unknown printer took a galley of type and
scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into
electronic = i It was I d in the 1960s with the release of

@ Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like

Aldus PageMaker including versions of Lorem Ipsum.

< e o -S0esms-aon SN

Macro selection dialog in Confluence, showing navigation macros including "Table of Contents",
"Table of Content Zone", and "Page Tree".

Step 8: Review the default macro configuration
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The Insert 'Table of Contents' Macro dialog opens. By default, the macro lists all
headings on the page in a hierarchical (nested) list. Use the Preview pane on the
right to see how the table of contents will look before you insert it.

B | & Proemstmeimennigy x| B cor Cemsrmmenoesrcs x| = ®
n 8+ B @ -

Normal text v B I - =v Av EOE BB @0OB ll Q @+ B m Close =

<> Codesnippet

<« C & hitpsy/rcvacademy atlassiannetiwiki/spacesPRA/pages/edit 25

1/ - ROV Academy / Pages / Project A-RCV Acader 81 Date

% Decision
Demonstrate Table of Content: Divider
Expand

L]
@ Infopanel
T

What is Lorem Ipsum? ‘g-

i
Lorem Ipsum is simply dummy text of the printing ane em Ipsum has been the
industry's standard dummy text ever since the 1500s,¢ 39 Quote took a galley of type and

es, but also the leap into

scrambled it to make a type specimen book. It has suny g gy.1.c

electronic

4 ]
% = Taole gf Contents
Letraset sheets containing Lorem Ipsum passages, and @ =

Aldus PageMaker including versions of Lorem lpsum.  [Jg Trello Board

«  View more
Lorem Ipsum 1

Lorem Ipsum is simply dummy text of the printing anc em Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer took a galley of type and
scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into
electronic typesetting, remaining essentially unchanged. It was popularised in the 1960s with the release of

& Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like
@

[ —

Aldus PageMaker including versions of Lorem Ipsum.

Insert 'Table of Contents' Macro dialog showing Output Type set to list, Display Section
Numbering, List Style set to disc, Heading Indent, and a preview listing headings such as "What is

Lorem Ipsum?’, "Lorem Ipsum 1", "Lorem ipsum how to?", "Lorem ipsum 2000 years?", and "Where
can | get some?".

Choosing an output type

Step 9: Select a hierarchical or flat layout
In the Output Type dropdown, choose the style that fits your page:

» list: displays the table of contents as a hierarchical, nested list (the
default).
« flat: displays all headings in a single, non-nested list.
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Switch between the two options and watch the Preview pane update accordingly.

B | © Prosasimedmeraigs x| B oo DemormmeTeotcs x| 4
% G 6 y i aces/P! es/edit-v2/502890527 a % 0| N

Insert “Table of Contents' Macro

| G Preview

Creates a Table of Contents for the
current page based on headings in
e page: + Whatis Lorem Ipsum?
| * Lorem lpsum 1
OUtptL Ty Il « Lorem ipsum how to?
« Lorempsum 2000 years?
W I get some?
O Display Section Numbering W e
* Why do we use it?
List Style * Where does it come from?
disc = 1914 translation by H. Rackham
* Section 1.10.33 of "de Finibus Bonorum et Malorum”, writter
by Cicera in 45 BC
* 1914 translation by H. Rackham
Heading Indent s Where can | get some?
= The standard Lorem [psum passage, used since the 15005
« Section 1.10.32 of “de Finibus Benorum et Malorum’™, written
by Cicero in 45 BC

Separator

Select macro

Insert 'Table of Contents' Macro dialog with Output Type set to "flat", showing a flat preview of the
table of contents.

Step 10: Note the other available settings
Beyond the output type, the dialog offers several more options you can adjust:

e Display Section Numbering: adds numbers to each section in the table of
contents.

o List Style: a CSS value (such as disc, circle, or square) that sets the bullet
style.

» Heading Indent: a CSS value (such as 18px) that controls how much each
heading level is indented.

e Separator: a custom separator, available only when Output Type is set to
flat.

Customizing the list style and section numbering
Step 11: Change the bullet style
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In the List Style field, enter your preferred bullet style. Supported values include
disc (default), circle, and square. For example, type square to switch to square
bullets, and check the Preview pane to confirm the change.

B | & Proecitsimerdimenongst x| Bt Domomsimie e o Goe. % | 4 - 0 %
3 G @b £4/PRAY V27502890527 ad 0T @

Insert Table of Contents’ Macro

I G Preview

Creates a Table of Contents for the
current page based on headings in
the page,
Output Type
list
], Display Section Numbering
List Style
square
T

Heading Indent

The amount by which ta ind
heading level {in €S uniis.

Separator

Select macro

Ll O Type here 1o search

* What is Lorem [psum?

« Lorem ipsum 1
+ Lorem ipsum how to?
* Lorem ipsum 2000 years?
* Where can | get some?

o Why do we use it?
« Where does it come from?

« 1914 translation by H. Rackham
= Section 1.10.3 of "de Finibus Bonorum et Malorum”, written
by Cicera in 45 BC
+ 1914 translation by H. Rackham

+ Where can | get some?

= The standard Lorem Ipsum passage. used since the 1500s
* Section 1.10.32 of "de Finibus Bonorum et Malorum?”, written
by Cicero in 45 BC

Insert = Cancel

Insert 'Table of Contents' Macro dialog with List Style set to "square" and the preview showing

Step 12: Turn on section numbering
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Check the Display Section Numbering box to add numbers to each heading and
subheading in the table of contents. This makes it easier for readers to reference

specific sections.

| & Prjecssimet o aign x| W cor- emnsme e ot e x| 4

< C O hup

Insert ‘Table of Contents’ Macro

Creates a Table of Contents for the
current page based on headings in

the page.

Output Type

list

Display Section Numbering

List Style
square

Ll 2 Tyve here to search

0 S Preview

= 1 What s Lorem lpsum?

1.1 Lurem Ipsum 1
§, 14 Lorem ipsum how to?

# 1.1.2 Lorem ipsum 2000 years?
= 1.2 Where can | get some?

= 2 Wiy do we use it?
® 3 Where does it come from?

= 3.1 1914 translation by H. Rackham

= 3.1.1 Section 1.10.33 of “de Finibus Bonorum et Malorum”,

written by Cicaro in 45 BC
® 3.1.2 1914 translation by H. Rackham

* 4 Where can | get some?

= 4.1 The standard Lorem lpsum passage, used since the 1500s

® 4.1.1 Section 1.10.32 of “de Finibus Bonorum et Malorum”,

wiitten by Cicero in 45 8C

Insert  Cancel

Insert 'Table of Contents' Macro dialog with Display Section Numbering checked, List Style set to

"square", and the preview showing numbered sections.

Adjusting heading indentation

Step 13: Set a small indent
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In the Heading Indent field, enter a CSS value such as 5px for a small indent
between heading levels. The Preview pane updates to reflect the new spacing.

B | & Projensimensenmige x | B - Consesrme e cror x| 4 =
< G an aces/ Vs e 27502890527 a0 T B @ -

Insert ‘Table of Contents’ Macro
th = =
e S Preview
Output Type
list ) = 1 Whatis Lorem Ipsum?
- | ® 1.7 Lorem Ipsurm 1
Display Section Numbering = 1.1.1 Lorem ipsum how to?
List Style ® 1.1.2 Lorem ipsum 2000 years?
square = 1.2 Where can | get some?
The style of it applied 1o each * 2 Why do we use it?
¥ - = 3 Where does it come from?
= 3.1 1914 translation by H. Rackham
= 3.1.1 Section 1.10.33 of "de Finibus Bonorum et Malorum’,

Heading Indent
written by Cicero in 45 BC
= 3.12 1914 translation by H. Rackham
i = 4 Where can | get same?
= 4.1 The standard Lorem Ipsum passage, used since the 15005

Separator » 411 Section 1.10.32 of “de Finibus Bonorum et Malorum’,
brackets written by Cicero in 45 BC

The type of separator used when ‘Output
Trpe' is set to flat, Examiles; brackets.

Select macro Insent  Cancel

£ Type here to search

Insert 'Table of Contents' Macro dialog with Heading Indent set to "5px", showing the preview with
updated indentation.

Step 14: Try a larger indent
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Increase the value to 10px for more pronounced indentation between levels, and
compare the result in the Preview pane. If you want to return to the default
spacing, clear the field and leave it blank.

B | & P ES— ] eotce x [F =ITETR

Insert Table of Contents’ Macro
th -
b S Preview
Output Type
list = 1 What is Lorem Ipsum?
= 1.1 Lorem Ipsum 1
Display Section Numbering » 1.1.1 Lorem ipsum how to?
List Style * 1.1.2 Lorem ipsum 2000 years?
square 4 = 12Where canl get some?
= 2 Why doweuseit?
= 3 Where does it come from?
* 311914 translation by H. Rackham
= 3.1.1 Section 1.10.33 of "de Finibus Bonorum et Malorum”, written by Cicero
ind5 BC
* 31,2 1914 translation by H. Rackham
» 4 Where can | get some?
= 41 The standard Lorem Ipsum passage, used since the 15005
Separator ® 4.1.1 Section 1.10.32 of *de Finibus Bonorum et Malorum”, written by Cicero
brackets in 45 BC

The type of separator
Type 107

Select macro Insert  Cancel

Ll O Type here to search

Insert 'Table of Contents' Macro dialog with Heading Indent set to "10px", showing the preview
with updated indentation and section numbering.

Step 15: Review the combined settings
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With list style, section numbering, and heading indent all configured, check the
Preview pane one more time to confirm the overall look before moving on. Adjust

any of the values again if needed.

B | & Po i e % msieotcer: x |5

% C O hipsy/revacademy) atlassian net/wiki/spaces/PRA/pages/edit-v2/S02890527

Insert ‘Table of Contents’ Macro

the page.
Qutput Type

list
& Display Section Numbering

List Style
square

Ll £ Type here to search

T Preview

= 1 What is Lorem Ipsum?
= 1.1 Lorem lpsum 1

= 1.1.1 Lorem ipsum how to?
® 1.1.2 Lorem ipsum 2000 years?
= 1.2 Where can | get some?

= 2 Why do we use it?
= 3 Where does it come from?

= 3.1 1914 translation by H. Rackham

= 3.1.1 Section 1.10.33 of "de Finibus Bonorum et Malorum®, written by

Cicero in 45 BC
= 3.1.2 1914 translation by H. Rackham

* 4Where can | get some?

= 4.1 The standard Lorem lpsum passage, used since the 1500s

® 4.1.1 Section 1.10.32 of “de Finibus Bonorum et Malorum®, written by

Cicero in 45 BC

Insert 'Table of Contents' Macro dialog with all customizations applied, including section

numbering, square list style, and heading indent.

Switching to a flat list with a custom separator
Step 16: Set Output Type to flat with your preferred numbering and style
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Change the Output Type dropdown to flat. Keep Display Section Numbering
checked if you want numbered entries, confirm List Style is set to square (or your
preferred style), and leave Heading Indent blank since indentation does not apply
to aflat list.

B | & Projshalimedimeansige x| W for CemorsrmeTiseciCer x| S
<« G & hps I ii/spacesP fi-v2/502890527 a % 0t @

Insert ‘Table of Contents’ Macro

§ '{; Preview

Creates a Table of Contents for the
current page based on headings in

the page.
Output Type

.

Display Section Numbering
List Style
square

= 1 Whatis Lorem Ipsum?

= 1.1 Lorem Ipsum 1

= 1.1.1 Lorem ipsum how to?

= 1.1.2 Lorem ipsum 2000 years?
= 1.2 Where can | get some?

= 2 Why do we use it?
* 3 Where does it come from?

= 3.1 1914 translation by H. Rackham

= 3.1,1 Section 1.10.33 of “de Finibus Bonorum et Mal
witten by Cicero in 45 BC
= 3.1.2 1914 translation by H, Rackham
Heading Indent = 4 Where can | get some?
= 4.1 The standard Lorem Ipsum passage, used since the 1500
= 4,1.1 Section 1.10.32 of “de Finibus Bonorum et Malorum®,

The written by Cicero in 45 BC

Ell © Type nere to search

Insert 'Table of Contents' Macro dialog with Output Type set to "flat", Display Section Numbering
checked, List Style set to "square’, and Heading Indent blank. The preview shows a flat, numbered
table of contents.

Step 17: Enter a separator
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In the Separator field, type pipe to use the pipe character (|) between headings.
This option is only applicable when Output Type is set to flat. Check the Preview
pane to see the headings separated by pipes.

B | & Pojecthaicesdmosnsge: % | Wl &t Denonstrae TeveofCoc % | o - 8 x

R G 6 hitps//rcvacademy.atlassiannet/wiki/spaces/PRA/ pages 02890527 %L 0T @

“ Preview

[ 1 What is Lorem Ipsum? ] [ 1.1 Lorem Ipsum 1]1[ 1.1.1 Lorem ipsum how ta? ] |
1.1.2 Lorem ipsum 2000 years? ] [ 1.2 Where can | get some? | [ 2 Why do we
usa it? ] [ 3 Where does it come from? ] [ 3.1 1914 translation by H, Rackham ] [
3.1.1 Section 1.10.33 of “de Finibus Bonorum et Malorum®, written by Cicero in
45 BC] [ 3.1.2 1914 translation by H. Rackham ] | 4 Where can | get some? ] [4.1
The standard Lorem Ipsum passage, used since the 1500s ] [ 4,1.1 Section
1.10.32 of "de Finibus Bonorum et Malorum”, written by Cicero in 45 BC]

.

Select macro Insert  Cancel

Bl © Type nere 10 search

The 'Insert Table of Contents Macro' dialog with the Separator field set to "pipe". The Preview
pane shows the table of contents with headings separated by pipe characters.

Refining which heading levels appear
Step 18: Switch back to a hierarchical list
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Set Output Type back to list for a hierarchical, indented layout, keep Display
Section Numbering checked, and confirm List Style is set to square.

B | © Proiscikalmesbuenaige x | [l G- Comonstate TivieofCor X | 4 S
< C O mp Radprgusiedit 2502890527 & % Lol

Insert Table of Contents’ Macro

[l S Preview

Creates a Table of Contents for the
current page based on headings in |
the page, 1 What is Lorem Ipsum? | 1.1 Lorem Ipsum 1] 1.1.1 Lorem ipsum how to? | 1.1.2

Lorem ipsum 2000 years? | 1.2 Where can | get some? | 2 Why do we use it?| 3
Output Type | Where does it come from? | 3.1 1914 translation by H. Rackham | 3.1.1 Section
1.10.33 of "de Finibus Bonorum et Malorum”, written by Cicero in 45 BC | 3.1.2

- 1914 translation by H. Rackham | 4 Where can | get some? | 4.1 The standard

Display Section Numbering & Lorem Ipsurn passage, used since the 15005 | 41,1 Section 1.10.32 of *de Finibus

List Style Bonorum et Malorum, written by Cicero in 45 BC

square

The style of bullet-poirt applied to each
the list. An e valie

Insert = Cancel

£ Type here to search

Insert 'Table of Contents' Macro dialog with Output Type set to "list", Display Section Numbering
checked, and List Style set to "square". The preview shows a hierarchical table of contents with
section numbers and square bullets.

Step 19: Set the minimum and maximum heading level
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In the Minimum Heading Level field, enter the lowest heading level to include (for

example, 1 for H1). In the Maximum Heading Level field, enter the highest

heading level to include (for example, 7 for H7). The Preview pane updates to

show only headings within this range.

B | & Projechsisuesl smmnnign x| Wl for- CemsearaeTisectCer x|
<« g 6 lassi d/spaces/PRA/pages) 2/502890527

Insert ‘Table of Contents’ Macro
G Preview

= 1 What s Lorem lpsum?
m 1
vein ipsum how to?
= 1.1.2 Lorggm ipsum 2000 years?
= 1.2 Where can | Gel some?
= 2 Why dowe use it?
® 3 Where does it come from?
= 3.1 1914 translation by H. Rackham
® 3.1.1 Section 1.10.33 of “de Finibus Bonorum et Malorum”,
written by Cicero in 45 BC
= 3,1.2 1914 translation by H. Rackham
= 4 Where can | get some?
= 41 The standard Lorem Ipsum passage, used since the 15005
= 4.1.1 Section 1.10.32 of “de Finibus Bonorum et Malorum®,
witten by Cicero in 45 BC

H P Type nere to search

Insert 'Table of Contents' Macro dialog with Minimum Heading Level set to 1 and Maximum

Heading Level set to 7. The preview displays a detailed, multi-level table of contents.

Step 20: Lower the maximum heading level
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Set Maximum Heading Level to 4 to include headings only up to H4. Check the
Preview pane to confirm that lower-level headings are now excluded.

Ble raie % | B meesrce % |4 - 8 x
<« @ o

https://revacademy atlassian net/ fed 30527 ad et G § -

Insert ‘Table of Contents’ Macro
Separator A rseient
= 1 What is Lorem lpsum?
® 1.7 Lorem Ipsum 1
= 1.1.1 Lorem ipsum how to?
* 1.1.2 Lorem ipsum 2000 years?
= 1.2 Where can | get some?
= 2 Why do we use it?
® 3 Where does it come from?
= 3.1 1914 translation by H. Rackham
= 3,11 Section 1.1033 of “de Finibus Bonorum et Malorum”,
written by Cicero in 45 BC
= 3.12 1914 translation by H, Rackham
= 4 Where can | get some?
= 4.1 The standard Lorem lpsum passage, used since the 15005
= 411 Section 1 “de Fini J

wit i Cicero in 45 BC
Include Headings ¥ L

Insent | Cancel

LIl 2 Type here to search

Insert 'Table of Contents' Macro dialog with Maximum Heading Level set to 4. The preview shows
the table of contents with headings up to H4 included.

Step 21: Restrict the table of contents further
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Set Maximum Heading Level to 2 to show only H1 and H2 headings in the table
of contents. This is useful if your page has many nested subheadings that you
don't want cluttering the navigation list.

B | @ Pomhsinedsenmgs x| Bt Donnmme aest e x |4 R
< G & hupsy demmy fPi V2/502890521 a0 = @& & -

Insert Table of Contents’ Macro

% Preview

Separator

= 1 What s Lorem Ipsum?
= 1.1 Lorem Ipsum 1
= 1,11 Lorem ipsum how to?
= 1.1.2 Lorem ipsum 2000 years?
= 1.2 Where can | get some?
= 2 Why dowe use it?
= 3 Where does it come from?
= 3.1 1914 translation by H. Rackham
= 3.1.1 Sei 33 of “de Finibus Bonorum et Malorum”,
written in45 BC
= 3.1.2 1914 translation by H. Rackham
» 4 Where can | get some?
= 4.1 The standard Lorem Ipsum passage, used since the 1500s
= 41,1 Section 1.10.32 of "de Finibus Bonorum et Malorum”,

irclude Headings witten by Cicero in 45 BC

Select macro

Bl © Type here 10 search

Insert 'Table of Contents' Macro dialog with Maximum Heading Level set to 2. The preview now
only shows H1 and H2 headings in the table of contents.

Controlling print visibility
Step 22: Decide whether the table of contents should print
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Find the Printable checkbox in the dialog. Check this box if you want the table of
contents to appear when the page is printed. If you clear the box, the table of
contents will not be visible in printouts.
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T Preview

= 1 What s Lorem lpsum?
® 1.7 Lorem Ipsum 1
= 1.4.1 Lorem ipsum how to?
* 1.1.2 Lorem ipsum 2000 years?
= 1.2 Where can | get some?
2 Why do we use it?
* 3 Where does it come from?
= 3.1 1914 translation by H. Rackham
= 3,1.1 Section 1.10.33 of “de Finibus Bonorum et Malorum”,

M: um Heading Level . icero in

h * 4 Whers can | get some?
= 4.1 The standard Lorem Ipsum passage. used since the 15005
¢ .

® 411 Section 11032 of ‘e

Include Headings

Select macro

LIl 2 Type here to search

The Printable checkbox is checked, with a tooltip explaining that clearing it hides the table of
contents when printing.

Setting advanced options
Step 23: Configure CSS class and URL behavior (optional)

For further control, the dialog includes two advanced options:

e CSS Class Name: enter a CSS class if you want to apply custom styles to
the table of contents using your own CSS rules.

e Absolute URL: check this box if you want the links in the table of contents
to use full URLs instead of relative links.
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These settings are intended for advanced users who want to further style or

control the macro's behavior.
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Insert ‘Table of Contents’ Macro

Minimum Heading Level

Include Headings

Exclude Headings

it iaaries Zhisk o Ha et

Select macro

LWl 2 Type here to searcn

Cr Preview

= 1 Whatis Lorem lpsum?

= 1.1 Lorem Ipsum 1
= 1.1.1 Lorem ipsum how to?
= 1.1.2 Lorem ipsum 2000 years?
= 1.2 Where can | get some?

= 2 Why dowe use it?
* 3 Where does it come from?

= 31 7914 wranslation by H. Rackham

1.1 Section 1.10.23 of “de Finibus Bonorum et Malorum’,
written by Cicero in 45 BC
= 3121914 translation by H. Rackham
= 4 Where can | get same?
= 4,1 The standard Lorem Ipsum passage, used since the 15005
= 4:1.1 Section 1.10.32 of “de Finibus Bonorum et Malorum’,
written by Cicero in 45 BC

Cancel

The 'Insert Table of Contents Macro' dialog showing advanced options: CSS Class Name and
Absolute URL, with the Printable checkbox also visible. The preview shows a hierarchical table of

contents.

Inserting the macro and publishing the page

Step 24: Insert the macro
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Once you're satisfied with the settings and the Preview pane, click the Insert
button at the bottom of the dialog to add the macro to the page.
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Demonstrate Table of Contents
B Table of Contents
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What is Lorem Ipsum?

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer took a galley of type and
scrambled it ta make a type specimen baok. It has survived not only five centuries, but also the leap inta
electronic i ining fally o It was popularised in the 1960s with the release of

Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like

Aldus PageMaker including versians of Lorem Ipsum.

Lorem Ipsum 1

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer took a galley of type and
scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into

electronic It was I d in the 1960s with the release of

@ Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like

Aldus PageMaker including versions of Lorem Ipsum.
[« PR - Sosom>-ao0n 4

The 'Insert Table of Contents Macro' dialog with the Insert button visible at the bottom. The
preview shows a detailed, multi-level table of contents.

Step 25: View the macro block in the editor
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The macro now appears as a block labeled "Table of Contents" in your page.
Select it to reveal a toolbar that lets you move, edit, or delete the macro.
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What is Lorem Ipsum?

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer took a galley of type and
scrambled it ta make a type specimen baok. It has survived not only five centuries, but also the leap inta
electronic i ining fally o It was popularised in the 1960s with the release of

Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like

Aldus PageMaker including versians of Lorem Ipsum.

Lorem Ipsum 1

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer took a galley of type and
scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into
electronic ing It was I d in the 1960s with the release of

@ Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like

Aldus PageMaker including versions of Lorem Ipsum.
[« PR - Sosom>-ao0n 4

Confluence page editor showing the inserted Table of Contents macro block above the page
content, with a toolbar for editing, moving, and deleting the macro.

Step 26: Use the table of contents to navigate
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Click any heading listed in the table of contents to jump directly to that section of
the page. This gives readers quick navigation, especially on long pages.
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Aldus PageMakew m:ludmi versions of Lorem Ipsum.
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Demonstrate Table of Contents

B Table of Contents

+B=m® =
What is Lorem Ipsum?
Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 15005, when an unknown printer took a galley of type and
scrambled it ta make a type specimen baok. It has survived not only five centuries, but also the leap inta

electronic typ ing, ] L It was popularised in the 1960s with the release of

Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like

Aldus PageMaker including versions of Lorem lpsum

Lorem Ipsum 1

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer took a galley of type and
scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into

electronic q It was I d in the 1960s with the release of

Letraset sheets containing Lorem Ipsum passages, and more recently with desktap publishing software like

Published Confluence page showing the table of contents and page headings, ready for the user

to click a table of contents entry.

Verifying heading levels in the table of contents
Step 27: Confirm which headings are included
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Headings such as "What is Lorem Ipsum?" (Heading 1) and "Lorem Ipsum 1"
(Heading 2) appear in the table of contents based on the minimum and
maximum heading levels you configured. Select a heading in the editor to
confirm its assigned level.
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Lorem ipsum how to?

B | & Fopecihnlmerl e rmiget % | B E51 Demonsirwe T
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It is a long established fact that a readler will be distracted by the readable content of a page when laoking at
its layour. The point of using Lorem Ipsum is that it has a more-or-less normal distribution of letters, as
opposed to using ‘Cantent here, cantent here’, making it laok like readable English. Many desktop
publishing packages and web page editors now use Lorem Ipsum as their default model text, and a search
for 'lorem ipsum’ will uncover many web sites still in their infancy. Various versions have evolved over the

years, somelimes by accident, sometimes on purpose (injected humour and the like).

Lorem ipsum 2000 years?

Contrary to popular belief, Lorem Ipsum is not simply random text. It has roots in a piece of classical Latin
literature from 45 BC, making it over 2000 years old. Richard McClintock, a Latin professor at Hampden-
Sydney College in Virginia, looked up one of the more obscure Latin words, consectetur, from a Lorem Ipsum
passage, and going through the cites of the word in classical literature, discovered the undaubtable source
Lorem Ipsum comes from sections 1.10.32 and 1.10.33 of "de Finibus Bonorum et Malorum” (The Extremes of
Good and Evil) by Cicero, written in 45 BC. This book is a treatise on the theory of ethics, very popular during
the Renaissance. The first line of Lorem Ipsum, “Lorem ipsum dolor sit amet.", comes from a line in section
11032

The standard chunk of Lorem Ipsum used since the 15005 is reproduced below for those interested. Sections
1.10.32 and 1.10.33 from "de Finibus Bonorum et Malorum” by Cicero are also reproduced in their exact

original form, accompanied by English versions fram the 1914 translation by H. Rackham.

Where can | get some?

@ Thete are many variations of passages of Lorem Ipsum available, but the majority have suffered alteration in

some form, by injected humour, or randomised words which don't look even slightly believable. If you are
[« PR— o -®oevm>-a0on 4

Confluence editor with "What is Lorem Ipsum?" highlighted as Heading 1. The table of contents
macro is visible above the content.

Step 28: Check additional heading levels
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Scroll through the page to verify that headings at different levels are correctly
included or excluded based on your settings. For example, "Lorem ipsum how
to?" and "Lorem ipsum 2000 years?" are both formatted as Heading 2.
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Lorem ipsum how to?

It is a long established fact that a reader will be distracted by the readable content of a page when laoking at
its layour. The point of using Lorem Ipsum is that it has a more-or-less normal distribution of letters, as
opposed to using 'Content here, content here', making it look like readable English. Many desktop
publishing packages and web page editors now use Lorem Ipsum as their default model text, and a search
for 'lorem ipsum’ will uncover many web sites still in their infancy. Various versions have evolved over the

years, sometimes by accident, sometimes on purpose (injected humour and the like).

Lorem ipsum 2000 years?

Contrary to popular belief, Lorem Ipsum is not simply random text. It has roots in a piece of classical Latin
literature from 45 BC, making it over 2000 years old. Richard McClintock, a Latin professor at Hampden-
Sydney College in Virginia, looked up one of the more obscure Latin words, consectetur, from a Lorem Ipsum
passage, and going through the cites of the word in classical literature, discovered the undoubtable source
Lorem Ipsum comes from sections 1.10.32 and 1.10.33 of "de Finibus Bonorum et Malorum” (The Extremes of
Good and Evil) by Cicero, written in 45 BC. This book is a treatise on the theory of ethics, very papular during
the Renaissance. The first line of Lorem Ipsum, “Lorem ipsum dolor sit amet..", comes from a line in section
11032

The standard chunk of Lorem Ipsum used since the 1500s is reproduced below for those interested. Sections
1.10.32 and 1.10.33 from *de Finibus Bonorum et Malorum* by Cicero are alsa reproduced in their exact

original form, accempanied by English versions fram the 1914 translation by H. Rackham.

Where can | get some?

There are many variations of passages of Lorem Ipsum available, but the majority have suffered alteration in

i
some form, i)i injected humour, or randomised words which don't ook even Shihﬂi believable. If inu are

a @+

% 0/t @ &

Confluence editor showing a Heading 2 titled "Lorem ipsum how to?" and a Heading 2 titled
"Lorem ipsum 2000 years?", with the content below each heading visible.

Step 29: Test the effect of minimum and maximum heading level settings
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Reopen the macro and set Minimum Heading Level to 1 and Maximum Heading
Level to 2. Only H1 and H2 headings will appear in the table of contents; lower-
level headings such as H3 and H4 will not be included.
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Lorem ipsum how to?

It is a long established fact that a readler will be distracted by the readable content of a page when laoking at
its layout. The point of using Lorem Ipsum is that it has a more-or-less normal distribution of letters, as
opposed to using ‘Content here, content here', making it look like readable English. Many desktop
publishing packages and web page editors now use Lorem Ipsum as their default model text, and a search
for 'lorem ipsum’ will uncover many web sites still in their infancy. Various versions have evolved over the

years, somelimes by accident, sometimes on purpose (injected humour and the like).

Lorem ipsum 2000 years?

Contrary to popular belief, Lorem Ipsum is nat simply random text. It has roots in a piece of classical Latin
literature from 45 BC, making it over 2000 years old. Richard McClintock, a Latin professor at Hampden-
Sydney College in Virginia, looked up one of the more obscure Latin words, consectetur, from a Lorem Ipsum
passage, and going through the cites of the word in classical literature, discovered the undoubtable source
Lorem Ipsum comes from sections 1.10.32 and 1.10.33 of "de Finibus Bonorum et Malorum” (The Extremes of
Good and Evil) by Cicero, written in 45 BC. This book is a treatise on the theory of ethics, very popular during
the Renaissance. The first line of Lorem Ipsum, “Lorem ipsum dolor sit amet.", comes from a line in section
11032

The standard chunk of Lorem Ipsum used since the 15005 is reproduced below for those interested. Sections
1.1032 and 1.10.33 from “de Finibus Bonorum et Malorum® by Cicero are also reproduced in their exact

original form, accompanied by English versions fram the 1914 translation by H. Rackham.

Where can | get some?

7] There are many variations of passages of Lorem Ipsum available, but the majority have suffered alteration in

some form, by injected humour, or randomised words which don't look even slightly believable. If you are
[« R— o -®oeoms-a0n 4

Edit Table of Contents Macro dialog with Minimum Heading Level set to 1 and Maximum Heading
Level set to 2. The preview shows only H1 and H2 headings in the table of contents.

Reviewing the final result
Step 30: Review the macro block in the page editor
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In edit mode, the "Demonstrate Table of Contents" heading appears at the top of
the page, with the Table of Contents macro block directly below it. Sample
headings such as "What is Lorem Ipsum?" (Heading 1) and "Lorem Ipsum 1"
(Heading 2) appear further down the page, and the macro toolbar is visible when

the block is selected.
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Aldus PageMaker including versions of Lorem lpsum.
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Demonstrate Table of Contents

‘ B Table of Contents

¢ éé -5
What is Lorem Ipsum?

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer taok a galley of type and

scrambled it ta make a type specimen baok It has survived not only five centuries, but also the leap into

electronic typesetting, v It was popularised in the 19605 with the release of
Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like

Aldus PageMaker including versians of Lorem lpsum

Lorem Ipsum 1

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer took a galley of type and
scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into
electronic typesetting, remaining essentially unchanged. It was popularised in the 1960s with the release of

Letraset sheets containing Lorem Ipsum passages, and more recently with desktap publishing software like

o ‘

Confluence editor showing the "Demonstrate Table of Contents" page with the Table of Contents
macro block below the main heading, the macro toolbar above it, and sample headings and text

further down the page.

Step 31: Publish the page
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Click Publish in the top right corner of the editor. Wait for the page to reload and
display the published version. In the published view, the page title, author
information, and main headings appear, though the table of contents may not be
rendered in the very first moment the page loads.
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Demonstrate Table of Contents

‘ B Table of Contents
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What is Lorem Ipsum?

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer took a galley of type and
scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into
electronic typesetting, remaining essentially unchanged. It was popularised in the 19605 with the release of

Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like

Aldus PageMaker including versions of Lorem Ipsum.

Lorem Ipsum 1

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer took a galley of type and
scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into
electranic typesetting, remaining essentially unchanged. It was popularised in the 1960s with the release of
Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like
Aldus PageMaker including versions of Lorem Ipsum.

Published Confluence page showing the page title, author information, and main headings, with

the table of contents not yet visible.

Step 32: Confirm the table of contents renders correctly

Once the page finishes loading, the table of contents appears at the top, below
the title, listing every included heading as a clickable link that reflects your
configured heading levels and structure:

1 What is Lorem Ipsum?

1.1 Lorem Ipsum 1

1.2 Where can | get some?

2 Why do we use it?

3 Where does it come from?

3.1 1914 translation by H. Rackham

4 Where can | get some?

4.1 The standard Lorem Ipsum passage, used since the 1500s
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The rest of the page content appears below the table of contents.
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Demonstrate Table of Contents

‘ B Table of Contents

+Besm
What is Lorem Ipsum?

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer took a galley of type and

scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into

electronic typesetting, v It was popularised in the 19605 with the release of
Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing software like

Aldus PageMaker including versions of Lorem Ipsum.

Lorem Ipsum 1

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 15005, when an unknown printer taok a galley of type and
scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into
electranic typesetting, remaining essentially unchanged. It was popularised in the 1960s with the release of

Q@ Letraset sheets containing Lorem Ipsum passages, and more recently with desktap publishing software like

[ [

Aldus PageMaker including versions of Lorem Ipsum.

Published Confluence page displaying the fully rendered Table of Contents with clickable links,
along with the page title and headings.

What's next

You've now added a table of contents to your Confluence page and configured its
output type, list style, section numbering, indentation, separator, heading level
range, print visibility, and advanced CSS/URL options. You can reopen the macro
at any time to adjust these settings further, or apply the same steps to other
pages that would benefit from easier navigation.
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