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Equipment Maintenance Guide

Use this template to preventive maintenance for [equipment].

Template Metadata
Field Details
Category Manufacturing
Owner [Team or owner]
Version [Version number]
Effective Date [Date]
Review Cycle [Monthly / Quarterly [ Annual / Event-based]
Status [Draft [ In Review [ Approved]

Equipment Information

Equipment name, model, serial number, location, and manufacturer contact.

Item Details Owner
[Item or [Describe the relevant detail, evidence, or [Owner]
requirement] decision]
[Item or [Describe the relevant detail, evidence, or [Owner]
requirement] decision]

Notes

Status

[Open /
Complete]

[Open/
Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]
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Safety Precautions

Lockout/tagout requirements, residual energy hazards, and PPE for maintenance.

Item Details Owner Status

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]
Notes

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer
comments.]

Daily Maintenance

Checklist of tasks the operator performs each shift: visual inspection, fluid checks, cleaning.

Item Details Owner Status

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]
Notes

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer
comments.]

Weekly Maintenance

Tasks performed weekly: filter checks, belt tension, alignment verification.
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Item

[Item or
requirement]

[Item or
requirement]

Notes

Details

Equipment Maintenance Guide

[Describe the relevant detail, evidence, or

decision]

[Describe the relevant detail, evidence, or

decision]

Owner

[Owner]

[Owner]

Status

[Open/
Complete]

[Open/
Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Monthly Maintenance

More involved tasks: fluid changes, calibration checks, wear part inspection.

Item

[Item or
requirement]

[Item or
requirement]

Notes

Details

[Describe the relevant detail, evidence, or

decision]

[Describe the relevant detail, evidence, or

decision]

Owner

[Owner]

[Owner]

Status

[Open/
Complete]

[Open/
Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Lubrication Schedule

Table of lubrication points with lubricant type, quantity, interval, and method.

Item

[Item or
requirement]

[Item or
requirement]
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Details

[Describe the relevant detail, evidence, or

decision]

[Describe the relevant detail, evidence, or

decision]

Owner

[Owner]

[Owner]

Status

[Open/
Complete]

[Open/
Complete]
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Notes

Equipment Maintenance Guide

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Spare Parts List

Critical spare parts with part numbers, recommended stock quantity, and lead time. Use checklists
for daily/weekly tasks. Use tables for lubrication and parts.

Item Details
[Item or [Describe the relevant detail, evidence, or
requirement] decision]
[Item or [Describe the relevant detail, evidence, or
requirement] decision]

Notes

Owner Status

[Owner] [Open/

Complete]

[Owner] [Open/

Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Review and Signoff

Document review conclusions, approvals, unresolved items, and next review date.

Role Name

Preparer [Name]
Reviewer [Name]
Approver [Name]

file:///var/folders/4v/t4gyc96s7zb8t514_r57qgr40000gn/T/tmptp3tbryj/template.html

Date
[Date]
[Date]

[Date]

Notes
[Notes]
[Notes]

[Notes]
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