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Installation and Commissioning Guide

Use this template to guide field teams through installation and commissioning of

[machine/system].

Template Metadata
Field Details
Category Industrial Equipment
Owner [Team or owner]
Version [Version number]
Effective Date [Date]
Review Cycle [Monthly / Quarterly / Annual / Event-based]
Status [Draft / In Review [ Approved]

System Overview

Describe equipment model, major assemblies, capacity, utilities, and intended operating

environment.

Item Details
[Item or [Describe the relevant detail, evidence, or
requirement] decision]
[ltem or [Describe the relevant detail, evidence, or
requirement] decision]

Notes
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[Owner]

Status
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[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer
comments.]

Site Requirements

List foundation, clearance, lifting, electrical, pneumatic, hydraulic, ventilation, and network
requirements.

Item Details Owner Status

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]
Notes

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer
comments.]

Receiving Inspection

Define crate inspection, damage checks, inventory, preservation, and storage conditions.

Item Details Owner Status

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]
Notes

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer
comments.]

Installation

Provide numbered mechanical, electrical, alignment, anchoring, piping, and guarding steps.
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Item

[Item or
requirement]

[Item or
requirement]

Notes

Details

Installation and Commissioning Guide

Owner

[Describe the relevant detail, evidence, or

decision]

[Describe the relevant detail, evidence, or

decision]

[Owner]

[Owner]

Status

[Open/
Complete]

[Open/
Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Pre-Commissioning

Checklist for lubrication, torque, rotation, interlocks, calibration, software, and safety checks.

Item

[Item or
requirement]

[Item or
requirement]

Notes

Details

[Describe the relevant detail, evidence, or

decision]

[Describe the relevant detail, evidence, or

decision]

Owner

[Owner]

[Owner]

Status

[Open/
Complete]

[Open/
Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Commissioning Tests

Table test name, method, acceptance criteria, record, and responsible party.

Item

[Item or
requirement]

[Item or
requirement]

Details

Owner

[Describe the relevant detail, evidence, or [Owner]

decision]

[Describe the relevant detail, evidence, or [

decision]
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Notes

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer
comments.]

Handover

Define training, documents, spare parts, punch list, and customer acceptance signoff. Use field-
service language and include measurable acceptance criteria.

Item Details Owner Status

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]
Notes

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer
comments.]

Review and Signoff

Document review conclusions, approvals, unresolved items, and next review date.

Role Name Date Notes

Preparer [Name] [Date] [Notes]
Reviewer [Name] [Date] [Notes]
Approver [Name] [Date] [Notes]
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