5/5/26,2:39 PM
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Waste Manifest Procedure

Use this template to procedure for preparing and tracking regulated waste manifests.

Template Metadata

Field
Category
Owner
Version
Effective Date
Review Cycle

Status

Purpose

Details

Environmental Services

[Team or owner]

[Version number]

[Date]

[Monthly / Quarterly [ Annual / Event-based]

[Draft / In Review [ Approved]

State the goal for accurate shipment documentation and cradle-to-grave tracking.

Item

[Item or
requirement]

[Item or
requirement]

Notes

Details Owner Status

[Describe the relevant detail, evidence, or [Owner] [Open/
decision] Complete]

[Describe the relevant detail, evidence, or [Owner] [Open/
decision] Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]
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Waste Profile

Describe waste codes, container types, hazards, analytical basis, and profile approval requirements.

Item Details
[Item or [Describe the relevant detail, evidence, or
requirement] decision]
[Item or [Describe the relevant detail, evidence, or
requirement] decision]

Notes

Owner

[Owner]

[Owner]

Status

[Open /
Complete]

[Open/
Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Generator Requirements

List generator ID, site contacts, accumulation area checks, labeling, and shipment readiness.

Item Details
[Item or [Describe the relevant detail, evidence, or
requirement] decision]
[Item or [Describe the relevant detail, evidence, or
requirement] decision]

Notes

Owner

[Owner]

[Owner]

Status

[Open /
Complete]

[Open /
Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Manifest Preparation

Provide manifest fields, line item requirements, emergency contact, land disposal restriction forms,

and review checks.
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Item

[Item or
requirement]

[Item or
requirement]

Notes

Waste Manifest Procedure

Details

[Describe the relevant detail, evidence, or
decision]

[Describe the relevant detail, evidence, or
decision]

Owner

[Owner]

[Owner]

Status

[Open/
Complete]

[Open/
Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Transporter Handoff

Describe container count verification, signatures, placarding check, and departure documentation.

Item

[Item or
requirement]

[Item or
requirement]

Notes

Details

[Describe the relevant detail, evidence, or
decision]

[Describe the relevant detail, evidence, or
decision]

Owner

[Owner]

[Owner]

Status

[Open/
Complete]

[Open/
Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Exception Tracking

Explain missing return copy, rejected load, discrepancy, spill, or delayed delivery escalation.

Item

[Item or
requirement]

[Item or
requirement]

Details

[Describe the relevant detail, evidence, or
decision]

[Describe the relevant detail, evidence, or
decision]
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Owner

[Owner]

[Owner]

Status

[Open/
Complete]

[Open/
Complete]
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Notes

Waste Manifest Procedure

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Recordkeeping

Define retention period, electronic filing, audit checks, and customer reporting. Use procedural
language and include checklists for shipment release.

Item Details
[Item or [Describe the relevant detail, evidence, or
requirement] decision]
[Item or [Describe the relevant detail, evidence, or
requirement] decision]

Notes

Owner Status

[Owner] [Open/

Complete]

[Owner] [Open/

Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Review and Signoff

Document review conclusions, approvals, unresolved items, and next review date.

Role Name

Preparer [Name]
Reviewer [Name]
Approver [Name]
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Date
[Date]
[Date]

[Date]

Notes
[Notes]
[Notes]

[Notes]
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