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Data Dictionary

Use this template to field-level reference for [dataset], table, or reporting model.

Template Metadata

Field
Category
Owner
Version
Effective Date
Review Cycle

Status

Overview

Details

Data, Al & Analytics

[Team or owner]

[Version number]

[Date]

[Monthly / Quarterly [ Annual / Event-based]

[Draft / In Review [ Approved]

Describe the dataset purpose, source systems, refresh cadence, and primary consumers.

Item

[Item or
requirement]

[Item or
requirement]

Notes

Details Owner Status

[Describe the relevant detail, evidence, or [Owner] [Open/
decision] Complete]

[Describe the relevant detail, evidence, or [Owner] [Open/
decision] Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]
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Dataset Scope

Define included entities, excluded records, date range, and grain.

Item Details
[Item or [Describe the relevant detail, evidence, or
requirement] decision]
[Item or [Describe the relevant detail, evidence, or
requirement] decision]

Notes

Owner

[Owner]

[Owner]

Status

[Open /
Complete]

[Open/
Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Field Definitions

Create a table with Field, Type, Required, Definition, Example, and Notes columns.

Item Details
[Item or [Describe the relevant detail, evidence, or
requirement] decision]
[Item or [Describe the relevant detail, evidence, or
requirement] decision]

Notes

Owner

[Owner]

[Owner]

Status

[Open /
Complete]

[Open /
Complete]

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Relationships

Document primary keys, foreign keys, joins, and related datasets.

file:///var/folders/4v/t4gyc96s7zb8t514_r57qgr40000gn/T/tmpesOd7cxr/template.html

2/4



5/5/26,2:38 PM Data Dictionary

Item Details Owner Status

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]
Notes

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer
comments.]

Validation Rules

List accepted values, null handling, range checks, and uniqueness rules.

Item Details Owner Status

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]

[Item or [Describe the relevant detail, evidence, or [Owner] [Open/

requirement] decision] Complete]
Notes

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer
comments.]

Ownership

Identify data owner, steward, support channel, and review cadence. Use concise Markdown tables
and make definitions unambiguous.

Item Details Owner Status
[Item or [Describe the relevant detail, evidence, or [Owner] [Open/
requirement] decision] Complete]
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Item Details

[Item or [Describe the relevant detail, evidence, or

requirement] decision]

Notes

[Add context, assumptions, exceptions, evidence links, screenshots, calculations, or reviewer

comments.]

Review and Signoff

Document review conclusions, approvals, unresolved items, and next review date.

Role Name

Preparer [Name]
Reviewer [Name]
Approver [Name]
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Date
[Date]
[Date]

[Date]

Owner

[Owner]

Status

[Open/
Complete]

Notes

[Notes]
[Notes]

[Notes]
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